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MNpeaucnosue

1 PA3PABOTAH degepanbHbiM rocyaapcTBEHHbIM OloaXKeTHbIM yupexkaeHnem "Poccuiickasn
rocyaapcTBeHHasa 6ubanoteka", dPepepanbHbIM rOCYAAPCTBEHHbIM  BIOAMKETHBIM  yUYpeXaeHUem
"Poccuiickas HauumoHanbHaa  6ubnuoteka", depepanbHbiM  rOCyAapPCTBEHHbIM  BHOAMKETHbLIM
yupexgeHmem "MpesmaeHTtckaa 6ubanoteka um. b.H. EnbumHa", depepasbHbIM rocyapcTBEHHbIM
6loOKeTHbIM yuperaeHnem "locypapcTBeHHasa NybanYHasa HayyHO-TexHUYecKas bubanoreka Poccun”,
LleHTpom uccnenoBaHnin KHUKHOM KynbTypbl ®TEYH HULL, "Hayka".

2 BHECEH TexHMYecKMmM KOMWTETOM MO cTaHgaptv3auum TK 191 "Hay4yHo-TexHu4eckas
nHbopmauus, bubnmoteyHoe 1 M3gaTenbcKkoe geno".

3 YTBEP/AEH W BBEAEH B JEWCTBME MMpukasom PenepanbHOro areHTCTBa No TEXHUYECKOMY
peryanmpoBaHuto U meTposaornm ot 9 agekabps 2015 r. N 2125-ct

4 BBEAEH BMNEPBbIE

MpaBuna NpMMeHeHMA HacToALWero craHaapTta yctaHosneHol B TOCT P 1.0-2012 (pasgen 8).
NHbopMaumsa 06 N3MEHEHUAX K HACTOALWEMY CTaHAAPTY NYOAMKYETCA B eXXero4Hom (No cocTosHuto Ha 1
AHBApA TeKylero roga) MHGOPMaLMOHHOM YyKasaTesne "HaumoHanbHble CTaHAapTbl", a oduLMaNbHbIN
TEKCT M3MEHEHWI M MNOMNPaBOK - B eXeMeCAYHOM WMHOPOPMALMOHHOM YyKasaTene "HaumoHanbHble
cTaHaapTbl". B cnyyae nepecmoTpa (3ameHbl) MAM OTMEHbl HACTOALLEro CTaHAApTa COOTBETCTBYOLEe
yBegomneHue 6yaer onybanMKoBaHO B OauMKanliem BbIMyCKe eXKemecayHoOro WHPOpPMaUUOHHOIo
yKasatens "HauuoHanbHble cTaHaapTol'. CooTBeTcTBylOWan WHPopmauuma, yBeAOMEHME W TEKCThbl
pasmMelaTca TakKe B MHPOPMALMOHHON cucTeme obLLero nosb3oBaHUA - Ha OPULMANBHOM caiTe
dPepepanbHOro areHTCTBa MO TEXHUYECKOMY PEeryMpoBaHUD M MeTpoaormn B cetn WHTepHeT
(www.gost.ru)
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1. O6nacTb NpUMeHeHuA

Hactoawmit ctaHgapT ycTaHaBAuMBaeT oblme npasuna ¢opmumpoBaHus bubanoteuyHoro ¢oHAa,
€ro OCHOBHble npoueccol. HacToAwmin cTaHAapT He pacnpoCTPaHAETCA Ha ceTeBble pecypcbl yAaneHHOro
(ancTaHumMoHHoOro) goctyna.

CraHgapT npepgHasHayeH p[asA WUCNoAb30BaHMA B OMBGAMOTEKax BCeEX TUMOB W BWUAOB BHE
3aBUCMMOCTM OT BEAOMCTBEHHOM NPUHALNENKHOCTM M OPUAMYECKOro cTaTyca (camoctosTenbHoe
topugmMyecKoe ML, CTPYKTYpHOE noapasaeneHne iopuanyeckoro mua), B MHPOPMaLMOHHBIX LEeHTpax
W B Apyrux yupexaeHmax, opmmpyrowmx bubanoteyroie GoHAbI.

2. HopmaTtumBHble CCblKM

B HacTOAWEM cTaHAapTe MCNONb30BaHbl HOPMATUBHbIE CCbIJIKM Ha C/ieAytolme CTaHaapTh:

FOCT 7.0 Cuctema cTaHgapToB Mno WHpopmaumnm, BMBAMOTEUYHOMY M M3LATENLCKOMY Aeny.
NHbOopMauMOoHHO-6MbnMoTeYHan aeATeNbHOCTb, 6ubanorpadusa. TepMuHbl U onpeaeneHns

FOCT P 7.0.12 Cuctema CcTaHAapTOB Mo MHPOpMaUUKU, BUBNIMOTEYHOMY U M3ZATENbCKOMY Aeny.
Bubnnorpadpuyeckas sanucob. CoKpalleHWe CNOB WM C/OBOCOYMETaHMI Ha pycckom s3bike. Ob6lwme
TpeboBaHMA M NpaBuia

FOCT P 7.0.17 Cuctema cTaHAapTOB Mo MHPOpMaUUnU, BUBAIMOTEYHOMY U M3ZATENbCKOMY Aeny.
Cuctema 06s3aTenbHOro 3K3emnaspa AOKYMeHToB. lpoussBoguTenn, nosyyaTtenn, OCHOBHble BUAbI
LOKYMEHTOB

FOCT P 7.0.20 Cuctema ctaHgapToB no nMHdopmaummn, 6UBANOTEUHOMY U M34ATE/IbCKOMY Aeny.
BubnnoTteyHan ctaTucTMKa. MNokasaTenn n eAnMHULbI UICYNCIEHNA

FOCT P 7.0.66 Cuctema ctaHgapToB no MHbopmaummn, 6UbIMOTEYHOMY U U3OATE/IbCKOMY AENY.
NHAaeKcnpoBaHue AoKymeHToB. O6Lwme TpeboBaHMA K KOOPAMHATHOMY MHOEKCMPOBAHMIO

FOCT P 7.0.83 Cuctema CTaHZapTOB No MHPOpMaLMKU, BUBAMOTEYHOMY U M34ATENbCKOMY Aeny.
ONeKTPOHHble n3gaHuA. OCHOBHbIE BMAbI M BbIXOAHbIE CBEAEHUA

FOCT 7.1 Cucrtema cTaHZaApToB MO MHPopMaumn, BUOBAMOTEYHOMY W U3OaTENbCKOMY geny.
Bubnuorpadumyeckas 3anucb. bubnunorpadpuueckoe onucaHme. 0O6wme TpeboBaHMA W NpaBuAa
COCTaBNEeHUA

FOCT 7.9 Cuctema cTaHZapToB MNo WHpopmaumu, BMBAMOTEUYHOMY W M3LATENLCKOMY Aeny.
PedepaT 1 aHHOTaums. O6wme TpeboBaHUA

FOCT 7.22 Cuctema CTaHAapToB Mo WHbopmauuu, GUBAMOTEYHOMY M U3ZaTeNbCKOMY Aeny.
MpomblwneHHble KaTanorn. Obwue TpebosaHuA

FOCT 7.59 Cucrtema craHgaptoB no uHbopmauuu, 6MBAIMOTEUHOMY M U3AATENbCKOMY Aeny.
NHaeKkcnpoBaHme fokymeHToB. Obume TpeboBaHUS K cMCTEMATM3ALUMN U NpeaMeTU3aL MM

FOCT 7.60 Cuctema cTaHAapToB no WHbopmauuu, GUBAMOTEYHOMY M U3aaTeNbCKOMY Aeny.
M3paHmA. OcHoBHble BUAbI. TEPMUHbBI M onNpeseneHns

FOCT 7.65 Cuctema cTaHAapToB Mo WHbopmauuu, GUBAMOTEYHOMY M U3aaTeNbCKOMY Aeny.
KMHOA0KYMEHTbI, OTOAO0KYMEHTLI Ha MUKpodopmax. ObLme TpebOBaHUS K apPXMBHOMY XPaHEHUIO

FOCT 7.69 Cuctema CTaHZapToB MO WHbOpmauuuM, BUBAMOTEYHOMY M U3ZaTeNlbCKOMY geny.
AyanosusyasnbHblie 4OKYMeHTbl. OCHOBHblE TEPMUHbI U OnpeaeneHns

FOCT 7.80 Cuctema CTaHZapToB Mo WHbOpmaumuM, BUOBAMOTEYHOMY M U3ZaTeNbCKOMY Aeny.
Bubnnorpadpuueckas sanuco. 3aronosok. O6wme TpeboBaHUA U NpaBuaa COCTaBAEHUA

FOCT 7.82 Cuctema CTaHZapToB Mo WHbOpmaumu, BUBAMOTEYHOMY M U3ZaTeNbCKOMY geny.
Bubnunorpadpuueckas 3anucb. Bubnuorpaduyeckoe onucaHuMe 3SNEKTPOHHbIX pecypcoB. Obwme
TpeboBaHMA U NpaBMaa COCTaBAEHUA

FOCT 7.87 Cuctema CTaHZapToB no uHboOpmauuu, GUBAMOTEYHOMY M M3ZaTeNbCKOMY Aeny.
KHUXHble NamATHUKK. O6wwme TpeboBaHMA

FOCT 7.90 Cuctema crtaHgaptoB no WHPopmauum, 6ubAMOTEYHOMY WU U3AATENbCKOMY AEny.
YHUBepcanbHaA AecATUYHAA KnaccudmKkauma. CTpyKTypa, NpaBuia BeAeHUA U UHAEKCUPOBAHMA

MpumeyaHue - MNMpn NONb30BAHMUM HACTOALLMM CTAaHAAPTOM LenecoobpasHO NpoBepuUTb AeicTBue
CCbIJIOYHbIX CTAaHAAPTOB B MHGOPMALMOHHOM cucTeme 06LLErO NONL30BAHUA - HA oPULMANBHOM caitTe
dPepnepanbHOro areHTCTBa NO TEXHUYECKOMY PEry/IMPOBAHUIO U METPOSOrMK B ceTu MIHTepHeT nan no
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exerogHomy MHbOpPMaLMOHHOMY yKasaTento "HauuoHanbHble cTaHAapTbl", KOTopbIM onybAnMKoBaH no
COCTOAHUIO HA 1 AHBAPA TeKyLero roga, U No BbiMyCKam exXeMecAYHOro MHGOPMaLIMOHHOIO yKasaTens
"HaunoHanbHble ctaHaapTbl" 3a Tekywmii rog. Ecan 3ameHeH CCblIoYHbIN CTaHAapT, Ha KOTOPbIA AaHa
He[aTMPOBaHHAA CCbl/IKa, TO PEKOMEHAYETCA MCMO/b30BaTb AENCTBYIOLLYIO BEPCUIO 3TOFO CTaHAApTa C
YY4E€TOM BCEX BHECEHHbIX B AAHHYI BEPCUIO U3MEHEHWMN. ECAM 3ameHeH CCbIIoYHbIA CTaHAapT, Ha
KOTOpbIA AaHa [AaTMPOBAHHAA CCblKA, TO PEKOMEHAYETCA MCMO/Ib30BaTb BEPCUMIO 3TOrO CTaHAapTa C
YKa3aHHbIM Bbille rogoM yTBepKaeHusa (NpuHaTua). Ecan nocne yTBep:KAEHMA HACTOALLEro cTaH4apTa B
CCbIJIOYHbIV CTaHAAPT, HAa KOTOPbIM AaHA AaTMPOBAHHAA CCbl/IKa, BHECEHO M3MEHEHME, 3aTparneatollee
MoJsIoKeHWe, Ha KOTOPOe JaHa CCblKA, TO 3TO MONOXEHWEe PeKoOMeHAyeTcA NpumeHATb 6e3 ydeTa
OAHHOTO M3MeHeHUsA. ECnm ccblNOYHbIV CTaHAAPT OTMEHEH 6e3 3aMeHbl, TO NONOXKEHWE, B KOTOPOM AaHa
CCbIJIKA HA HEro, PEKOMeHAYEeTCA NPUMEHATL B YaCTH, HE 3aTParMBatoLLEl 3TY CCbUIKY.

3. TepmuHbI U onpeaeneHua

B HacTtosawem cTaHaapTe npumeHeHbl TepMuHbl no TOCT 7.0, a TaKKe cnegytowme TEPMUHBI C
COOTBETCTBYHOLLMMM ONpeseeHUAMM:

3.1 6ubnmnoTteuHbit doHA: YnopagoyeHHoe cobpaHne AOKYMEHTOB, dopmupyemoe 6mMbnmoTekoi
WUAN UHBIMWU YUYPEXAEHUAMMU B COOTBETCTBUM UX C 3aZ34aMu, TUMOM, BUAOM, U NpeaHasHaYeHHoe ana
XpaHeHMA 1 0bLWEeCTBEHHONO UCMOb30BAHUA B paMKax bubanoTevHoro obcnyRmnsaHums.

3.2 UCKNIOYEHUE AOKYMEHTOB U3 bubnanoteyHoro poHaa: [esaTenbHOCTb NO OTOOPY, U3BATUIO U3
6nbnmoteyHoro GpoHAa U CHATUIO C ydyeTa HenpoPU/IbHbLIX, YCTAPEBLUMX MO COAEPXHAHUIO, BETXMX,
AedeKTHbIX, a TaKXKe yTpayeHHbIX AOKYMEHTOB.

3.3 KomnseKkToBaHne 6ubnmnoteyHoro ¢oHaa: [eATenbHOCTb, HaMpaB/iEHHAs Ha CO34aHue U
pa3suTMe bubanoTeyHoro poHaa NOCPEACTBOM BbiABNEHUSA, OTOOPA, 3aKa3a, NpUobpeTeHns, Noay4yeHus
N PerncTpaLLmmn JOKYMEHTOB, COOTBETCTBYHOLMX 3a4a4am BnbanoTeku.

3.4 06paboTKka 6MbnMoTeYHOro PpoHaa: JeaTenbHOCTb, BKAOYAOLWAsA COBOKYMNHOCTb NPOLLECCOB U
onepauuin no NOAroTOBKE [OOKYMEHTOB W 6ubanorpaduuecknx 3anuceir K UX AanbHenrwemy
NCMNO/Ib30BaHUIO U XPaHEHMUIO.

3.5 pa3meueHure bubamoteyHoro poHaa: [leaTenbHOCTb NO NPOCTPAHCTBEHHOMY YNOPAA0YEHMIO
[OKYMEHTOB B CrneumanbHO 060pyAoBaHHbIX NOMELLEHMAX - GOHAOXPaHUAULWAX, Ha cepsBepe n/uau
ApYrvx xpaHunuwax bnbanoTtexu.

3.6 dopmupoBaHue 6ubAMOTEYHOrO GoHAA: [eATeNbHOCTb, BK/OYAOWAA COBOKYMHOCTb
nocnenoBaTeNibHbIX W B3aMMOCBA3AHHbIX MPOLECCOB MO  MOAE/NMPOBAHUIO, KOMMJIEKTOBAHMIO,
06paboTKe, pasmelleHUo GoHAa AN1A ero NnocaeayoLLero NCNob30BaHUA N XPaHEeHWUs, NOAAEPKAHUIO
¢$oHAa B aKTyaIbHOM COCTOAHUM.

4. O6beKT bubanoTeyHoro dboHaa

4.1 O6beKkTamu 6ubanoTeyHoro ¢oHAa ABAAIOTCA AOKYMEHTbI, NpeaycMmoTpeHHble FTOCT P 7.0.83,
FOCT 7.60, TOCT 7.69, KOTOpble 6UBAMOTEKA KOMMAEKTYET, yuyuTbiBaeT, obpabaTbiBaeT, XpaHUT U
npesocTaBAseT No/b30BaTENAM B paMKax bubanoTeyHoro ob6ciyKmMBaHus.

4.2 [loKyMeHT CcTaHOBUTCA 06beKkToM b6MbanoteyHoro ¢$poHAa BHe 3aBMCMMOCTM OT crnocoba ero
obHapoaoBaHMA (onybAMKOBaHHbLIA, HeonybAMKOBaHHLIN), MaTepuanbHOro HocuTens (Hanpumep,
KOOEKC, MUKPOGhOPMA, I/IEKTPOHHbIA HOCUTenb) M crnocoba npeactaBfieHua (Hanpumep, neyaTHoe
n3aHune, ayaMoBU3YasbHbIV LOKYMEHT, 3/IEKTPOHHbIV AOKYMEHT).

5. BubnnoteyuHbii oHg Poccuiickon deaepaumm

5.1 bBubnunoteuHbin ¢oHp Poccuitckolt  Pepepaumm  coctouT u3  doHAoB BmbAMoTEK,
npeAcTaBAAoWMX coboi OTAENbHbIE OPUANYECKME IMLLA UM BXOAALLMX B COCTAB IOPUANYECKOTO NLa.

5.2 bubanoTteyHbit ¢oHa Poccuiickoit Pepepaummn noapasfenatoT B 3aBUCMMOCTM OT popm
CO6CTBEHHOCTM:

- TOCYAapPCTBEHHbIN, popmupyemMbii B BUBIMOTEKAX, YUPEXAEHHbIX OpraHaMKn rocyaapCTBEHHOM
Bnactu (B desepanbHbix BubAMoTekax; bubanotekax cybbekToB Poccuiickoin deaepaumm; bubamortekax
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MUHUCTEPCTB W MHbIX OPraHoOB WCNONHUTENbHOM Bnactm Poccuiickot Pepepaummn; 6ubanoTekax
Poccuitickolh  aKagemumn  HayK, APYyrMx  akagemuin, Hay4yHO-UCCAed0BaTENIbCKUX  UHCTUTYTOB,
06pa3oBaTe/IbHbIX YUpEXAEHNI);

- MYHUUMNANbHbIM, dopmupyembii B OMOAMOTEKAX, YYPENKAEHHbIX OpPraHamm MeCTHOro
CamMOynpaBfeHus;

- YacTHbI (HerocyaapcTBeHHbIN), GOPMMUPYEMbIN YAaCTHLIMU CTPYKTYpamMu pasandyHbix dopm
COOCTBEHHOCTM  (KOMMEPYECKMMWM  OpPraHM3auMamMM,  4YacTHbIMM  y4ebHbIMM  3aBeAEeHUAMMU,
06LLEeCTBEHHbIMM OPraHN3aLMAMM, B TOM YMUC/IE MEXKAYHAPOAHBIMU U MHOCTPAHHbIMM).

5.3 HauuMoHanbHbI 6MbAMOTEYHbIN dOHA ABNAETCA 4YacTblo H6MBAMOTEeYHOro ¢oHAa CTpaHbl,
umeroWwmMn ocoboe UCTOPMYECKOE, HayydHOe, Ky/IbTYpHOE 3HauyeHuMe, MNpefHa3HAYeHHbIn AanAa
MOCTOSHHOIO XPaHEeHMA W OBOLLECTBEHHOrO WCMO/Ib30BaHMA U ABAAOWMINACA Ky/bTYPHbIM AOCTOSHUEM
HapoaoB Poccuiickot Pegepaunu.

5.4 HauMoHanbHbI 6MbAMOTEUYHbIN GOHA BKAOYAET AOKYMEHTbI, NOoCTynatowme B 6MbaMoTekn B
coctaBe 0b6s3aTenbHbIX 3K3emniApoB no NOCT P 7.0.17, cOOTBETCTBYIOLWME KPUTEPUAM OTHECEHUA K
KHUMKHbIM NamaTHMKam no FOCT 7.87.

5.5 HaumoHanbHbIi 6UbAMOTEUYHBbIN GOHAO POopMUMPYIOT B KoopAMHALUMU C POHAAMU KHUMKHbIX
nanar (apxnBoB neyaTw).

5.6 B COOTBETCTBUU C aAMUHUCTPATUBHO-TEPPUTOPUANbHBIM AenieHnem Poccuiickoin deaepauumy,
HaunoHanbHbIN 6UBAMOTEYHbIN dOHA NpeacTaBieH CleAyoWNMMN YPOBHAMM:

- 6ubnmoTeyHbIn GoHA deaepanbHOro YPoOBHA, KOMMMEKTYEMbI Ha ocHoBe deaepanbHOro
06A3aTeNbHOr0 3K3eMnAApPa LOKYMEHTOB M KHUMKHbIX MAaMATHWKOB, HaxopAawmxca B denepanbHoi
cobcTBEHHOCTY;

- bubnuoteuHblin PoHA cybbekTa Poccuiickoit Pepepaumn, KOMMNIEKTYEMbIA Ha OCHOBE
06A3aTeNbHOro 3K3eMnaApa AOKYMeEHTOB cybbekTa Poccuitckoih Pepepaumm M KHUMKHbBIX NAMATHUKOB,
HaxoaALmMXcA B cobcTBeHHOCTU cybbekTa Poccuiickoin Pepepaunu;

- 6ubnmoTeuyHblin ¢GoHA MyHMUMMANbHOrO 06pa3oBaHUA, KOMMJEKTyeMblA Ha OCHOBe
06A3aTeNbHOr0 3K3eMNAsAPa MyHULMMNAAbHOrO 06PA30BaAHNA U KHUMKHbBIX MAaMATHUKOB, HaXo4ALWMXCA B
COBCTBEHHOCTM MYHULMMNAbHOrO 06pa3oBaHuMS.

6. ®oHA oTaenbHOM BUBMOTEKN

6.1 ®oHA oTAEeNbHOM BUBANOTEKMN (BHE 3aBUCMMOCTU OT €€ IOPUAMYECKOTO CTaTyca) GopmMUpPYLOT B
COOTBETCTBUM C YCTaBOM, MHbIM SOKYMEHTOM, PEFNAMEHTUPYIOLLMM ee AeATeNbHOCTb.

6.2 CoBOKynHblin  ¢oOHA OBMOAMOTEKM  NpencTaBAseT  CUCTEMY  OTAE/bHbIX  POHA0B,
andodepeHumpytowmxca no GyHKLUMOHANbHOMY Ha3HAYeHMIO U MO COCTaBy.

6.3 ®oHabl GUH6AMOTEKN NO GYHKUMOHANBHOMY HA3HAYEHMIO PA3LENAIOT HA NO/b30BaTENbCKUE U
TEeXHONorn4yeckne GoHabl.

6.4 Tonb3oBaTenbckme ¢GOHAbI NpegHasHayYeHbl HENOCpeACTBEHHO Ans  06CNyXKUBaHUA
noJsib3oBaTesIelt U MOTYT NOAPA3LENATLCA MO PA3ANYHBIM NPU3HAKAM:

- NO LLeIeBOMY HAa3HAYEHMIO HAa OCHOBHbIE 1 NOACOOHbIE GOHADI;

- no ¢opmam 6UB6AMOTEYHOrO 0BCNYKMBAHMS HA GOHALI aboHemeHTa 1 GOHAbI YNTANbHbIX 33/108B;

- NO COCTaBy Ha YHWBEPCA/bHbIE U CNeLManm3mpoBaHHble GoHAbI.

6.4.1 OcHoBHOI GOHA comepXUT Hanbonee nosHoe cobpaHue AOKYMEHTOB, COOTBETCTBYHOLLMX
npoduato GU6ANOTEKU, U NPpefHA3HAYEHHbIX 417 NOCTOAHHOMO UAW AONTOCPOYHONO XPaHEHWUA.

6.4.2 NoacobHbIM PoHA, COCTOUT U3 Hanboee CNPALLIMBAEMbIX AOKYMEHTOB M NPUBNMKEH K 30HE
ob6cnyKMBaHMA Nonb3oBaTenen Ana HbICTPOro ya0BAETBOPEHUA MX 3aNPOCOB.

6.4.3 ®oHa aboHemeHTa MNpefHasHayeH A1A UCNONb30BAaHUA AOKYMEHTOB HA ONpeaeneHHbIX
ycnoBuaAx BHe 6ubanoteku.

6.4.4 ®oHA YMTaNbHOTO 33013 NPeAHa3HaYeH ANA UCNOb30BaAHMA B CTeHax bBubanoTeku.

6.4.5 CneunanusmpoBaHHbIi GOHA COCTOMT M3 AOKYMEHTOB, OTOOPaHHbIX MO KaKomMy-1Mbo
NPWU3HaKy, Hanpumep, BUA AOKYMEHTa, TEMaTUKa, YNTaTeNbCKoe Ha3HauYeHue, A3blK Ny6anKaumm.

6.5 TexHonorvyeckme ¢GOHAbI NpegHasHayeHbl ANA  noagep:kaHusa  GYyHKUMOHMPOBAHUA
No/ib30BaTe/IbCKMX POHOAOB M He BK/OYEHbl HErnocpeacTBEHHO B  cucTeMy 6H6uBAMOTEYHO-
nHPopmaunoHHOro obcayxusaHua. K texHonormyeckum ¢oHAamM OTHOCATCA OOMEHHbIN, Pe3epBHbIN U
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cTpaxoBon GpoHAblI.

6.5.1 ObmeHHbI ¢OHA, COCTOMT M3 HenpodUAbHbLIX AOKYMEHTOB OTAENbHOM 6ubANOTEKM U
npeaHasHadeH Aaa ux nepepacnpegeneHuns nytem 6e3so3mesgHoON nepegadn Apyrum 6ubanoTtekam,
WHbIM HEKOMMEPYECKMM OPraHU3aLMAM M NPOOAXKMU OPUANYECKUM N PUINYECKMM NNLAM.

6.5.2 PesepBHbIN GOHA COCTOUT U3 AYONETHbIX IK3EMMNAAPOB NEYaATHbIX U34aHUIN, MacTep-KONui
MUKPOPUABMOB U 3NEKTPOHHbIX AOKYMEHTOB W MpefHa3HayeH AAA MOMOJIHEHMA MNOJb30BATENbCKUX
doHpoB 6MbAMOTEKM B CayYae yTpaTbl AN NOAHON HENPUIOAHOCTM AOKYMEHTOB.

6.5.3 CtpaxoBoit ¢oHg dopmupyeTca Ha MUKpodopmax (418 aHaNOroBbiX AOKYMEHTOB) WAu
3NEKTPOHHbIX HocuTenax (oS SNEKTPOHHbIX LOKYMEHTOB), co34aeTcs B LUenax obecneyeHus
COXPAHHOCTK cogepikaHma Hanbonee LLeHHbIX JOKYMEHTOB 1 TPeDYIOLLMI 0COBbIX YCA0BUIA XPaHEHMUS.

7. MogenvpoBaHue 6MbanoTeyHoro poHaa

7.1 MogenupoBaHue 6ubnmoTteyHoro ¢boHAa BKAOYAET pa3paboTKy ero moaenu, onpeaenstolen
Kenaemoe coctoAaHue bubnmnoteyHoro ¢poHAa.

7.2 Mogenb 6ubnmotedHoro ¢poHAa OTparkaer:

- coctaB 6ubanoteyHoro ¢oHAA B COOTBETCTBUM C XapaKTEPUCTMKaMKW COCTaBAAOLWINX €ero
OOKYMEHTOB: BMUA, AOKYMEHTa, TEMATMKKa, A3bIK, AaTa nyb6ankauunu;

- OpraHM3auMOHHYI0 CTPYKTYpy 6ubanoTeyHoro ¢oHAa: COBOKYMHbIA ¢doHA 6UBAMOTEKM Kak
cuctemy oTaenbHbiXx GOHAO0B, OTAEe/bHbIM GOHA Kak cucTtemy noAdoHAOB, BblAENEHHbIX MO
onpeaeneHHbiM NpusHakam (Hanpumep, GopmaToB M3AaHUIN, BO3PACTHbIX KaTeropuit nonb3osaTesnen,
A3bIKY Ny6AMKauuii).

7.3 TexHonorna mogennpoBaHusa 6ubanoteyHoro ¢oHAa BKAOYAET Caeaytowme NpoLecchbl:

- aHanu3 chepbl AeATENbHOCTU BUBAMOTEKN (Hampumep, COCTaB HaceneHus, obCay»KnBaemblit
KOHTMHIEHT NoJib3oBaTesiel, NPUOPUTETbI COLMANbHO-9KOHOMMNYECKOTO Pa3BUTUA);

- onpegeneHne MNPUOPUTETHbLIX HaMpPaBAEHUN KOMNAeKToBaHus 6ubanoteyHoro ¢oHaa B
COOTBETCTBUM C LLENSMM U 33Za4aMM, CTOALLMMMU nepeq, bubanoTtekon;

- cbop ¥ aHaNM3 MHPOPMaLIMK O COCTaBe, BEJIMYMHE U UCMOJIb30BaHUK cyLLecTBytowwero ¢poHaa;

- onpegeneHune TeHaeHUMI pa3suTna GubanoTeyHoro GoHAa;

- U3y4YeHne MHPOPMaLMOHHbIX NOTPpebHOCTel Nonb3oBaTeNel;

- YyCTaHOB/NEHME NOKa3aTe el NoNHOThI YA0B/ETBOPEeHUA NOTpebHOCTe NoNb30oBaTeNel;

- paspaboTka mogenu 6ubamoTeyHoro ¢oHAa, paspaboTka npoduaa  KoOMNAEKTOBaHMS,
NonoxKeHus o cucteme GOHAOB, NONOKEHWNIM 06 OTAENbHbLIX GOHAAX.

7.4 TMNpodunb KOMNNEKTOBAHUA  CAYXKUT  [AOKYMEHTOM  [O/ITOBPEMEHHOr0  XapaKkTtepa,
3aKpennAoLWUM OCHOBHbIE HanpaB/eHUs KOMNAeKToBaHUA BubanoteuyHoro ¢boHAa, LENU U 3aJa4M ero
dopmMMpoBaHUNA, KpUTEPUM OTOOpPA [AOKYMEHTOB M MNPUHUMNLI MX pacnpedeneHus no ¢oHaam
61bnnoTeku.

7.5 MNpodurnb KOMNEKTOBAHUSA MOXKET BbITb BblparKeH B pPa3/INYHbIX BUAAX, HAanpumep, TeMaTUKo-
TUMONIOTMYECKUI MJIaH KOMMJIEKTOBAHUSA, TEMATUYECKMIA NAaH KOMMNEKTOBaHUA, bBubanorpadpuyeckuii
CMUCOK.

7.6 Mpoduab KOMNAEKTOBAHMA YTBEPKAAET YNOJTHOMOYEHHOE /ILLO.

7.7 NMpodnnb KOMNNEKTOBAHUA NepecmaTpuBatoT No mepe U3MeHeHUa 3agady bubanoTekn, npu
CMeHe ee yuypeautensi, UsaMeHeHUn obbema U CTPYKTYpbl GUHAHCMPOBAHUA BUBAMOTEKN U NPU APYrUX
CYLLLECTBEHHbIX MU3MEHEHMSAX, KacatoLmnxcs GUbaMoTeKu.

8. KomnnektoBaHue 6nbanoteyHoro ¢poHaa

8.1 KomnnektoBaHue 6MbanoTeyHoro GoHAa OCyLLECTBAAIOT CNeayoLWMMM cnocobamu:

- NOKYMKOM AOKYMEHTOB;

- NOANWCKOWM Ha cepuasbHble (Mepuoamyeckme n NPoAoIKaloLWMecs) NeYyaTHble U 3N1EKTPOHHbIe
n3gaHus;

- nony4YeHnem 06a3aTesIbHOro 3K3emnanapa 4OKYMEHTOB;

- penpoayunpoBaHMeM LOKYMEHTOB Pas3/IMYHbIMM CNOCOHaMM, BKAOYAA OLUDPOBKY;

- 0bMeHOM AOKYMeHTaMK (BHYTPMroCcyAapCTBEHHbIN 0BbMeH, MeXayHapoaHbli 06MeH);



- MO/lyYEHNEM MNOXKEPTBOBAHUN, AAPOB, MHbIX 6€3B03Me3AHbIX NOCTYNAEHNI AOKYMEHTOB;

- AEeNOHNPOBAHNEM LOKYMEHTOB;

- KOMMPOBAHUEM HA CepBEpP 3NIEKTPOHHbIX AOKYMEHTOB, CBOHOAHO pa3meLleHHbIX B MHTepHeTe U
ABNAIOLLMXCA 0OLLECTBEHHBIM AOCTOAHNEM.

8.2 lna komnnekToBaHUa 6MbanoTedyHoro GoHAa UCNO/b3YIOTCA CAeayoLWmne NCTOYHUKU:

- U34atoLme opraHmM3aumm 1 arperatopbl 3N1EKTPOHHbIX PECYPCOB;

- TOproBble OpraHM3aumMmM (KHUrOTOProBble MPeAnPUATUA, KHUTOTOProBble MNoApasaeneHus
N34aTeNbCTB, ONTOBblE KHUTOTOProBble GMPMbI, OpraH13aumm, BoinoaHAOWME GyHKUMM BUBANOTEYHBIX
KOJIIEKTOPOB, OPraHM3aL MM NoYTOBO-NOCLIIOYHON TOProBAN; MHTEPHET-MarasuHbl);

- aBTOPbI M UHble NPaBo061aaaTENN AOKYMEHTOB;

- du3nYeckme nmua, B TOM YucCne BRafeNblbl PegKkUX U LEHHbIX AOKYMEHTOB, KOJMEKUM U
OTAEeNbHbIX U3AaHUN;

- OUBANOTEKN, MHbIe Yy4YpeXKOeHus, NpUMHUMaKLWME YyyacTMe B  MeXAyHapoAHOM MU
BHYTPMUIrocyAapCTBEHHOM KHUroobmeHe.

8.3 KomnnekToBaHue bubanoteyHoro ¢boHAa BKAKOYAET Cnedyowme TeEXHONOrMYECKME NPoLEecchl:

- BbIAB/IEHME, OLLEHKA U OTOOP AOKYMEHTOB;

- npuobpeTeHne AOKYMEHTOB Ana 6BUbANoTEKN;

- NPUEM AOKYMEHTOB B 6BUbAMOTEKE.

8.3.1 BbifiBNeHWE, OUEHKa M 0TOOP AOKYMEHTOB BK/OYALOT Ceaylolme onepaymm:

- aHaNIM3 OKYMEHTHOIO NOTOKAa U34aTeIbCKOM NPOAYKLUUM;

- OLLeHKa AOKYMEHTOB MO Kputepmam GopmasbHOro MU CMbIC/IOBOTO COOTBETCTBUSA;

- 0TOOP NPOGUNBLHBIX AOKYMEHTOB (NEYaTHbIX U 3/IEKTPOHHbIX) C TOYKM 3PEHUA UX COOTBETCTBUSA
NpoduIto KOMMNJIEKTOBAHUA BubaMoTeuyHoro ¢poHAa ANA NPUHATUA PELleHUs O LuenecoobpasHocTu ux
nocneayroLWero npuobpeTeHus.

8.3.2 MNpuobpeTteHne AOKYMEHTOB A/1A BUBANOTEKM BKAIOYAET CieaytoLme onepaLmu:

- BbIOOp NOCTaBLMKa U OnpeseneHne yCI0BUIA 3aKyMKu;

- NOArOTOBKA 3aKYNOYHOM AOKYMEHTALLMW;

- 3aK/1IH04YEHME KOHTPAKTA C MOCTaBLLMKOM;

- NOArOTOBKA MHOW AOKYMEHTALUM 4N1A Nepesayn JOKYMEHTOB BO BlageHue bubanoreke.

8.3.3 MNpuem AOKYMEeHTOB B BMBMOTEKE BKAOYAET Caeaytowme onepauum:

- CBEpKa MOCTYNAEHUI C NepBUYHbIM YYETHbIM AOKYMEHTOM (HaKnagHas, aKT), BKAKOYAOLWMM
CMUCOK NOCTYMMUBLLNX OKYMEHTOB;

- COCTaBJIeHME MNEPBUYHOrO YYETHOro AOKYMEHTa AAsA NOCTynjeHuMin 6e3 conpoBoAMTESIbHOM
OOKYMeHTauuu;

- perucTpauma NocTynUBLINX AOKYMEHTOB B PErMCTPAX CYMMapHOro U MHAMBUAYaNbHOIO yYeTa.

8.4 TMocTynMBWWMM OOKYMEHTaM NpMCBaMBalOT MHAWBUAYA/IbHbIA PErucTpaLyoHHbIA HOMep
(MHBEHTapPHbIN HOMEP WU MUHOM 3HaK, NPUHATbLIN B KauecTBe PerncrTpaunmoHHOro Homepa, CUCTEMHbIN
HOMEp A/1A 3/IEKTPOHHbIX JIOKYMEHTOB) U WP XpaHeHUA.

8.5 PeructpaumoHHble Homepa M WKdpPbl OTMEYAlOT B Pernctpax WHAMBMAYANbHOrO y4yeTa
[OOKYMEHTOB, MPUHATbIX B 61MbAMOTEKE (MHBEHTapHasA KHUra, KapToTeKa perncrpaumn raseT, }KypHasos,
Tonorpaduyeckas onuncbk, Tonorpadryeckumii Katanor, yyetHan 6asa AaHHbIX).

8.6 K dopmam pervctpa OTHOCAT KHUIY CyMMapHoro ydyeta bubamnoteyHoro ¢oHAa, peectp
3/IEKTPOHHbIX CETEBbIX LOKYMEHTOB.

9. O6bpaboTKa fOKyMmeHToB BUbAMOTEYHOTO PpoHAA

9.1 [dokymeHTbl, nocTynatowme B 6Mb6AMOTEYHbIN GOHA, noanexat 6Gubanorpaduyeckoin wu
TeXHU4YecKon obpaboTKe.

9.2 bubnunorpadmyeckas obpaboTKa pernameHTupyertcs TpebosaHmamm FOCT 7.1, TOCT 7.9, TOCT
P 7.0.12,TOCT 7.22,TOCT 7.59, TOCT P 7.0.66, TOCT 7.80, TOCT 7.82, TOCT 7.90.

9.3 TexHUYecKas 06paboTKa AOKYMEHTOB NpeaycMaTpUBaeT caeaytoLme onepauuu:

- MPOCTaBNAEHME HA KaKAOM [LOKYMEHTe PEKBU3UTOB €ro NpuMHag eXHOCTU AaHHOW BubanoTeke
(wtemnenb 6MBAMOTEKM, PErUCTPALIMOHHLIN HOMep, WKUdP XpaHeHUA, LWTPUXKOA, WHOM MapKep,
NPUHATLIN B BUBANOTEKE);
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- YCTaHOB/NIEHWE CPeacTB 3alMTbl OT YTpaTbl (MArHWTHbIA AAaTYMK, PaALMO-YMN, WMHOW BUZ,
MapKMPOBKH);

- OCHalLeHWEe OOKYMEHTa BHYTPMOMBAMOTEYHbIMKU aTPUBYyTammn, HEOHBXOAMMBIMKU B NpOLLECCE ero
NCMNO/1Ib30BaHUSA (MUCTOK CPOKa BO3BPaTa, KHUKHbIN GOPMYNAp, KapMaLleK KHUXKHOro dopmynsapa).

10. PasmeweHne 6ubanotedHoro poHaa

10.1 PasmeuweHne 6ubnnoteyHoro ¢oHAa Hanpas/eHO HA CO3AaHWEe ONTUMAsbHbIX YCNOBWUM
XPaHEHUA [AOKYMEHTOB, obecrneyeHus WX WMCMNOAb30BAHUA M ONpenenaeTca CNOXMMBLUENCA CUCTEMOW
$OHA0B M MAAHUPOBKOW MOMeELLEHNN BMBANOTEKM, BUAAMMU OOKYMEHTOB 6ubanoteyHoro ¢oHAa u
TMNamun 0bopyLoBaHMA, UCMONb3YEMOro ANA UX XPaHeHUA, dopMamm 06CNYKMBAHMA NONb30BATENEN.

10.2 PacnpepeneHve [OKYMEHTOB MeEXAY CTPYKTYPHbIMW MOApasaeneHnamun, ApobHOCTb
aenenuna 6ubnnoteyHoro poHpa 6mbAMOTEKa ycTaHABAMBAET B COOTBETCTBUM C MPUHATON MOAENbIO
6ubnnoteyHoro doHAa.

10.3 PasmelweHne 6mbAMOTEYHOrO OHAA SNEKTPOHHbBIX NOKANbHbIX CETEBbIX AOKYMEHTOB
OCYLLECTBNAIOT Ha cepBepe W/MAM B APYrUX 3NEKTPOHHbIX XpaHUAWUWax 6MBAMOTEKM UM OpraHM3yHT
nocpeacTBOM MCMONb30BAHMA NPOrPAMMHbIX M annapaTHbIX CPeACTB.

10.4 PasmeweHne 6mnbnmoteyHoro ¢poHAa Ha GU3NYECKMX HOCUTENAX MPOM3BOAAT C YYETOM €ro
pasgeneHusa Ha nogdoHAbl (Hanpumep, MO BUAY AOKYMEHTA, A3bIKY, reorpapuyeckmm obbekTam) u
paccTaHOBKM AOKYMEHTOB BHYTpM noadoHA0B.

10.5 Mpwn pacctaHoBKe 6ubAMOTEYHOrO POHAA AOKYMEHTOB, MPEACTaB/IEHHbIX Ha PUIMYECKUX
HOCUTENSAX, AOJIXKHbI BbINOJIHATLCA ceayowme TpeboBaHuA:

- OAHO3HAYHOCTb MECTOMO/IOKEHUA KOHKPETHOIO [AOKYMEHTa B COOTBETCTBMM C wWundpom
XpaHeHus;

- 3KOHOMWYHOCTb W pPaALMOHANILHOCTb WCMOMb30BaHUA nJowagen ¢oHAoxpaHuamw, 6es
YLLEM/IEHUA NHTEPECOB NOJIb30BaTeNEN;

- COXPAHHOCTb AOKYMEHTOB.

10.6 Ucxoma u3 cneundukm pabotbl GUBAMOTEKM M MHODOPMALMOHHBLIX MNOTpebHocTel ee
Nnosib30BaTeNEN, UCMO/Ib3YIOT CAeAyIoLINE BUAbI PACCTAHOBKM:

- cemaHTu4yeckasa (coaepykaTenbHasn) - ynopsAodYeHMe OOKYMEHTOB C YYETOM WX COAEepKaHuA
(cuctemaTtuyeckan, TemaTmMyeckas, npeameTHasn);

- bopMasibHasA - OCHOBAHHAA Ha BHELHUX NPU3HAKaX LOKYMEHT];

- KOMBUHUPOBAHHbIE BUABI PACCTAHOBOK, GOPMMpPYEMbIE NO COYETAHWUIO MPU3HAKOB.

10.6.1 MpuK cucTeMaTMYeCKON pPacCTAaHOBKE AOKYMEHTbI, BXoAAlWMe B cocTaB b6ubavoTeyHoro
$oHAa, rpynnupyroT No OTpaciAM 3HaHMA B COOTBETCTBUMM ¢ Tabauvuamm YAK (YHuBepcanbHas
aecaTnyHan Knaccudukauma), BBK (BubnunoteuHo-bubnmnorpaduyeckana Knaccudpukaumsa) MAM MHOM
KnaccuduKaumen, npumMeHAemMoit B KOHKpeTHoM bubanoTeke.

10.6.2 Mpu TemaTM4ecKor W nNpegMeTHOM PacCTaHOBKAxX HOOKYMEHTbl, BXOAALLME B COCTaB
6ubamMoTeuHoro poHaa, rPyNNUPYIOT B paMKax onpeaeneHHol Temsl n/uam npegmera.

10.6.3 Mpu popmanbHOM PaACCTAHOBKE AOKYMEHTbI PACCTaBAAIOT MO MX BHEWHWM MPU3HAKaM:
andaBuT TUTYNIbHbIX SAHHbIX, MHBEHTAPHbIV HOMep, pasmep (dopmaT) JOKYMEHTa, XPOHONOTHA.

10.6.4 Mpu KOMOWHMPOBAHHOW pPaCCTAaHOBKE MAOKYMEHTbl pacrnofaratoT B CUCTEMATUYECKM-
andasuTHOM, (GOPMATHO-XPOHONOTMYECKN-MHBEHTAPHOM, andaBUTHO-XPOHOIOTUYECKOM U UHOM
KOMBWHMPOBAHHOM NOPAKeE.

10.6.5 PacctaHOBKY AnuTepaTypbl ANA AeTeil OCyLecTBAAIOT B COOTBETCTBMM C BO3PaACTHOM
anddepeHumalmelt cornacHo 3Haky MHGOPMALLMOHHOM NPOAYKLUMM C YKa3aHMEeM BO3PaCcTHOM KaTeropum
yutatenen "0+", "6+", "12+", "16+", "18+".

11. UcKntoyeHne 4OKYMEHTOB U3 BubamnoTeyHoro poHaa

11.1 UcKntouyeHne AOKYMEHTOB M3 bubanmoteyHoro ¢oHAa onpeaensatoT ciepytolme NpPUYMHbIL
HenpPopUIbHOCTb, BETXOCTb, AePEKTHOCTb, YCTAPenocTb MO COAepKaHWto, yTpaTta. OcHoBaHMeM AnA
WCKNOMEHNA OOKYMEHTOB CAYXKAT aHa/ N3 cocTaBa 6GubamoTeyHoro poHaa U pesynbTaTbl €r0 NPOBEPKU B
COOTBETCTBUM C NPUIOKEHNEM A.



11.1.1 Moa HenpodUIbHOCTbID [AOKYMEHTa MNOHMMAOT €ero HecoOoTBeTCTBME npoduto
KOMM/IEKTOBAHUA POHAA KOHKPETHOM BMBANOTEKM, BKAKOYAA U3/INLLHIO 3K3EeMMNAAPHOCTD.

11.1.2 T[lop BeTXOCTblO [AOKYMEHTa MNOHMMAIOT pe3ynbTaT eCcTeCTBEHHOro CTapeHuAa Wau
dun3nYecKoro n3Hoca JOKYMEHTa.

11.1.3 TMoa AedeKTHOCTbIO AOKYMEHTa MOHMMAIOT YaCTUYHYID  WMAM  MOJHYK  yTpaTty
3KCM/yaTaLMOHHbIX KAa4eCcTB AOKYMEHTA B pe3yabTaTe BHELWHErO BO34ENCTBUS.

11.1.4 Top ycTapenocTtbld MO COAEPXAHUIO MNOHMMAKOT MOTEPID aKTyasIbHOCTM TeMaTUKW,
NoATBEPKAAEMYIO OTCYTCTBMEM CNPOCA YMTaTenen, HeBOCTPebOBAHHOCTLIO B NepepacnpeaeneHun u
peanusauuu.

11.1.5 Nog yTpaTol AOKYMEHTa MOHMMAIOT ero oTcyTcTBue B GoHAe 6BMBAMOTEKM MO NPUYMHAM
notepu, XuweHusa, 6eACTBUIN CTUXMAHOFO, TEXHOFEHHOrO (B TOM UMC/IEe XaKepPCKOW aTaku M
HEeBOCCTAaHOBMMOIo €HoA  3NEKTPOHHOro 06OPYAOBaHUA) MAM  COLMANBHOrO  XapakTepa, Mo
HeyCTaHOBAEHHOW NpUYMHe.

11.2 UcknoyeHUe [OKYMEHTOB, OTHECEHHbIX K KaTeropuMm KHUMKHbIX NAaMATHWMKOB, AOMYyCKatoT
TONIbKO MO NPUYUHE YyTPaTbl MPU YCIOBUU OTPAXKEHUA MHOOPMALUM O KHUKHOM NamATHUKe B PeecTpe
KHUMKHbIX NaMATHUKOB.

11.3 UcknioveHne [OKYMeHTOB M3 6ubnmoTteyHoro ¢oHAa NPOU3BOAMTCA B ABa 3Tana: M3bsATUE
OOKYMEHTOB 13 6ubanoTedHoro ¢oHaa M nepepacnpeseneHme, peannsaumsa Man yTuansaumsa usbaTbix
OOKYMEHTOB.

11.4 WN3bATME [OKYMEHTOB M3 6ubnmoTeyHoro ¢oHAA BK/OYAET cleaylolime Mpoueccbl U
onepauuu:

- NMPOCMOTP CneumasbHO CO34aHHOM B BMBAMOTEKE KOMUCCMEN OOKYMEHTOB, npeasiaraembix K
NCKNOYEHNIO;

- opopM/IEHME U YTBEPKAEHME aKTa O CMUCAHUU AOKYMEHTOB U3 bubamoteyHoro poHAa;

- noraweHWe Ha [AOKYMEHTAax OMoO3HaBaTesibHbIX CBeAeHUl o 6ubnuoTeke: cneumnanbHbIM
wremnenem Ha ¢GU3MYECKUX OOBEKTAaX WAM MNPOrPaMMHbLIMKM  CPeACTBAaMU  AAA  SNEKTPOHHbIX
OOKYMEHTOB;

- OTPaArKEHME N3bATUA SOKYMEHTOB B CNPaBOYHO-6MbAMOrpaduyeckom annapaTte 6MbnMoTEKY;

- OTPa*keHue U3bATUA AOKYMEHTOB B YYETHOM [AOKYMEHTALMWU: B Pernctpax CyMMapHOro u
WHAMBUAYANbHOrO yyeTa bubanoteyHoro poHAa.

11.5 [lOKymeHTbl, u3bATble U3 OUOAMOTEYHOro ¢GOHAA NO NpUYMHE HenpodUAbHOCTH,
HanpaBAAlTCA B OOMEeHHbI GOHA, C Uenblo AanbHelwel nepegaydn Ha 6e3BO3ME3HON MAM Ha
BO3Me3HOM OCHOBE PU3NYECKUM U FOPUANYECKMM NNLLAM.

11.6 [lOKyMeHTbl, U3bATble U3 BUBAMOTEYHOrOo GOHAA MO MPUYMHAM BETXOCTW, AeDEKTHOCTH,
YCTApenocTM No COAEepPKAHWUIO, HAaNPaBAAKOTCA B MYHKTbl BTOPUYHOIO CbipbA. [1pyM OTCYTCTBUM NMYHKTOB
BTOPMYHOTO CbiPpbs MAM B C/y4anX, Koraa chayva [AOKYMEHTOB Ha nepepaboTKy 3KOHOMMUYECKM
HelenecoobpasHa, OUBAMOTEKM YHUYTOXKAIOT OOKYMEHTbI CaMOCTOATENIbHO C  0hOpPMIEHUEM
CNeuUnanbHOro akTa.

11.7 MuKpodopmbl  Ha ranoreHuaocepebpaHoi NnAeHKe  noanexaTr caade  Kak
cepebpocoaeprKallme otxoapl B cootsetcTeum ¢ FOCT 7.65.

11.8 ®aKTbl BbIObITUA WMCKAOYEHHbIX AOKYMEHTOB OGOPMAAIOTCA aKTaMW WAW UHbIMU BUAAMMU
NMepBUYHbIX YYETHbIX AOKYMEHTOB, KOTOPble MPW/IAraloTCA K COOTBETCTBYHOLIMM aKTaM O CMUCaHWUK
OOKYMeHTOB 13 bubanoteyHoro poHAa.

11.9 AKT 0 cnucaHuMM AOKYMeHTOB M3 6ubnamoTeuHoro ¢doHAa C NpuAaraembiMU NEPBUYHBIMMU
YYETHBIMW AOKYMEHTAaMM O HamnpaBAEHUN BblObITUA UCKAHOYEHHbIX AOKYMEHTOB ABAAIOTCA OCHOBAHWEM
ON5 BHECEHUA M3MEHEHUN B ByxranTepckun yuet bubanorteyHoro GpoHaa.

12. KOHTpO/IbHbIe NMOKa3aTeIn CoCToAHMA bubamoTeyHoro poHaa

12.1 KoHTponb cocTtosHMa 6MbanoTeyHoro ¢poHAa OCYLLECTBASETCS Ha OCHOBE KONMYECTBEHHbIX
XapaKTepPUCTUK COCTaBa M CTPYKTYpbl bubamoTeyHoro poHAa U €ro UCNob30BaHUA.

12.2 KonunyectBeHHble XapaKTepPUCTUKU BubanoteyHoro ¢oHAa onpeaenatoT abcoNtoTHbIMU U
OTHOCUTE/IbHbIMM MOKa3aTeNaAMM.

12.2.1 Ab6contoTHble NOKasaTe/M OTpaXKalT cocToaHue 6ubamoteyHoro ¢oHAa 3a OTYETHbLIN
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nepuvoa BpemMeHn U NpeacTaBAAloT cobol YMCNOBbIe BEIUYMHbLI, NONYYEHHble B pe3ynbTate cbopa U
CYMMMPOBAHMA MEPBUYHbIX AaHHbIX. K 4YMCAy OCHOBHbIX abCOMIOTHbIX MOKasaTesel OTHOCAT 06bem
$dOHAa, KONMYECTBO HOBbIX MOCTYMJIEHUN, KOMYECTBO BbIObIBLUMX AOKYMEHTOB, MPUPOCT 0b6beMa
doHaa.

12.2.2 OTHOCUTeNbHble MNOKa3aTenu cocTaBa 6ubamMoTeyHoro ¢oHAa OTPaXKaloT OTHOLUEeHMe
HECKOJIbKUX CPpaBHMBAEMbIX Mexay coboi noKasatesnen u BbipakatoTca B BUAe KO3PPUUMEHTOB AN B
npoueHTax.

OCHOBHbIMW OTHOCUTE/IbHBIMM NOKa3aTeNAMM ABAAIOTCA Cleayolme:

- KHuroobecne4yeHHoCTb (O4OKymMeHTOoOb6ecneyeHHOCTb), MOKa3blBalolWas CPeaHIo BEIMYUHY
OOKYyMeHToB 6ubanoTeyHoro ¢oHAa, NPUXOAALLYIOCA Ha OAHOro Mo/b30BaTeNs LeneBon rpynnbl
(Hanpumep, yyperkaeHue, o6CNYXKMBAEMbIA pPaMOH) M UCYUCAAEMas KaKk OTHOWeHMe obbema
6ubnnoTteyHoro ¢oHAa Ha KOJIMYECTBO NO/Ib30BaTENEN;

- obpalwaemocTb, MNOKasbiBalOWaAa aKTUBHOCTb WCMO/b30BaHUS 6BubanoTeyHoro ¢oHAa
Nnosib30BaTeNSAMM U UCUMCAAEMAA KaK OTHOLIEHNE 06bema KHUroBblAauM (40KyMeHTOBbIAa4YM) U3 doHAa
K BeIMYMHe aToro ¢poHAa;

- UYMTAEMOCTb, XapaKTepusylLllas CTeneHb COOTBETCTBUA cocTaBa bubanoteyHoro ¢oHAa
notpebHoCcTAM ee nonb3oBaTesNel W UcUMCAseMas KaK OTHOWeHWe obbema KHMroBblAauu
(moKymeHTOBbIAAUMN) U3 POHAA K KOIMYECTBY NOIb30BaTe el BUBAMOTEKY;

- 06HoBAsIEMOCTb PpOHAA, NO3BOIAIOLLASA BbIABAATb KOIMYECTBEHHbIE U3MEHEHUA B BUBANOTEYHOM
doHOEe 3a CYET ero akTyanmMsauuMum U UCYUC/IAEeMast KaK OTHOLWIEHWUE BEAUYMHbI HOBbIX MOCTYM/IEHUIA K
BeAnYMHe GOHAA, BbIPArKAaemMoro B NPoLEeHTax.

12.3 OnTumanbHbie 3HAYEHUS KOHTPOJIbHLIX MOKasaTesen onpeaensalotT 6mubanoTteku
camocroAatenbHo no NOCT P 7.0.20, oTpacneBbix MOAe/bHbIX CTAHAAPTOB U HOPMATUBOB.

MpunoxeHue A
(o6a3aTenbHoe)

MPOBEPKA BUB/IMOTEYHOIO ®OHAA

A.1 MposepKa 6ubanoTeyHoro ¢poHaa onpeaennet pakTUYECKOE HAMUNE 3aPErMCTPUPOBAHHBIX B
YYETHbIX PEerncTpax AOKYMeHTOB 6MOAMOTEUYHOro oHAA, a TaKKe YCTaHOBAEHWE MX COOTBETCTBMSA
YYETHbIM AOKYMEHTaM U afeKBaTHOCTb MHGOPMALMOHHO-MOMCKOBOMY anmnapaTy 6MbanoTeku.

A.2 O6beKTaMU NPOBEPOK CAYKaT:

- BCE BWAbl [AOKYMEHTOB, OTHOCALUMECA K MOJ/Ib30BATE/IbCKUM U TEXHOMOMMYECKUM GOoHAAM,
HE33aBMCMMO OT MPUCBOEHUS MM PErUCTPaLMOHHOrO Homepa (MHBEHTAPHOro, CUCTEMHOrO Homepa
KOMMNbIOTEPHOW NPOrPaMmbl, LUTPUXKOAA, APYTMX MaPKUPOBOYHbIX 0603HAYEHUI);

- yYeTHas AOKYMeHTaLMs;

- COCTOsIHME NPOrpammHoro obecneveHnsa 6GUHBANOTEKN, UMEIOLLEFO OTHOLLEHUE K GOPMUPOBAHUIO
6ubanoteyHoro poHAa.

A.3 B cOOTBETCTBMM C peLlaeMbiMM 3a4a4aMm OCYLLECTBAAIOT CAeaytowme BUAbl NMPOBEPOK:

- 0b6s3aTeNbHble, NPOBOAMMbIE B COOTBETCTBUM C AENCTBYIOLLUM 3aKOHOAATENbCTBOM;

- perynspHble, ocylwecteasemble AN noaaep:kaHua poHaa B paboyem cocToaHUY;

- nepuogmyeckue ¢ 3apaHee onpeseneHHbIMM CPOKAMU NPOBEAEHMUA, KOTOPble 3aBUCAT OT cTaTyca
6161MOTEKM, HA3HAYEHUS, KaTeropum, obbema n CTPYKTYpbl GoHA3;

- NNaHoBble/BHENNAHOBbIE.

A.3.1 [na npoBeaeHMsA NAaHOBbIX NMPOBEPOK COCTaBAAIOT MiaH NPOBEPOK (rpaduK) Ha TeRyLmi
rog, U Ha NepcrnekTUBY C yKasaHWem nposepsemoro obbema poHaa M ero yacten. Cpoku nposeseHmn
NPOBEPOK YCTAHAaB/NMBAOT B 3aBMCMMOCTM OT 0bbema M CTPYKTypbl PoHAa O6MBAMOTEKM UM ero
NpoBepsAemMoin 4YacTu, MPUMEHAEMbIX METOA40B MPOBEPOK, TEXHOMOMMM  TPAAMLMOHHOW WM
aBTOMaTM3MPOBaAHHON, GOPM Yy4yeTa, OpraHusauMM W YCNOBMIA TPyAa, a TaKXKe pexuma paboTbl
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61M61M0TEKM Ha Nepuoj NPOBEPOK, YNC/1a YH4AaCTHUKOB MPOBEPOK.

A.3.2 Ucxoaa M3 obbema npoBepsiemMblx 6MBAMOTEUYHbIX POHAOB, OCYLLECTBAAIOT cieaylouime
BUAbl NPOBEPOK:

- CNJIOWHasA npoBepKa Bcero 6ubamoTeyHoro ¢oHAa - BbIBEPKA [AOKYMEHTOB BCEX YacTel
6nbnmoTeyHoro poHAa B COOTBETCTBMM CO CPOKAMM, YCTAHOBIEHHBIMW HOPMATUBHbIMU AOKYMEHTAMU;

- YaCTU4YHasA NPOBEpPKa - CBEPKA ONpefeneHHON COBOKYMHOCTU AOKYMEHTOB, BblAENEHHbIX MO
Kakomy-Mbo Npu3HaKy B CAaMOCTOATE/NbHbIN MoApasaen u ABAAKOWMNCA YacTblo obuwero ¢oHaa
6ubnnotekun (poHaa unTanbHOro 3ana, aboHemeHTa, oTAeNa PEAKUX KHUT U T.4.);

- BbIbOpoYHan NpoBepKa - NPOBEPKA OTAE/bHbIX AOKYMEHTOB MM YacTu doHAa (MpumeHsaeTca B
CNy4Yasnx, BbI3BaHHbIX HEOPAMHAPHbIMKW 06CTOATENbCTBAMM).

A.3.3 MNpoBeaeHne NpoBepKn bubanotTeyHoro GoHAa NPOUCXOANT B TPM 3Tana:

- NOArOTOBUTE/IbHbIN;

- HenocpeacTBeHHana paboTa no npoBepKe doHA3;

- noageaeHue Utoros n obopmaeHne pesynbTaToB NPOBEPOK.

A.4 Cpegn metozoB (cnocoboB) NPOBEPKU BbIAENAOT OCHOBHbIE METOAbl M BCMOMOraTesibHble
(ynpouwieHHble) meToAapl.

A.4.1 OCHOBHbIM METOAOM ABAAETCA AOKYMEHTaNbHas MNPOBEPKa, OCHOBAHHAaA Ha C/ANYEHMUMU
KaXkOoM eauHWUUbl XPaHEeHMA C PerucTpamu MHAUMBUAYaANbHOrO YyyeTa (MHBEHTAPHbIMM KHUTamu,
apyrumm  popmammn  MHAMBMAYANbHOTO YyyeTa), C MOMOLLbIO MCNONL30BaHMA  CNeunasbHoro
KOHTPO/IbHOrO MPOBEPOYHOro anmnapaTa: KapToTeKa KOHTPO/bHbIX Ta/IOHOB, KapTOUYKM MHAMKATOPOB U
T.N.). JOKYMEHTaNbHYIO NMPOBEPKY MPOBOAAT PYYHbIM CMOCOBOM MAWU C UCMONb30BAHUEM TEXHUYECKUX
cpeacTs (Hanpumep, TEXHONOTUYECKOWM paanmoYacToTHOM naeHTudumkaumm - RFID).

A.4.2 MpoBepKy poHAa cCeTeBbIX /TOKaNbHbIX AOKYMEHTOB OCYLLECTBASAIOT NyTeEM aBTOMaTUYECKOro
conocTassieHna bubanorpadmyecKkmx 3anucen ¢ NoJHOTEKCTOBbIMM dakiamu.

A.4.3 BcrnomoraTtenbHble (ynpolleHHble) MeToZbl MNPOBEPKU BKAKOYAIOT 3KCMpecc-meTon U
BbIOOPOYHbIV MeToA,.

A.4.4 3aBepLlUaloLnin 3Tan NPOBEPKMU - NoABeAEHNE UTOFOB U 0bOpMIEHNE SOKYMEHTALMM - AKTa
0 pesyabTaTax NPOBEPKN HANNUMA LOKYMEHTOB BUOAMOTEYHOrO GOHAA C NPUIOKEHMEM K HEMY CMMCKA
OOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTAHOBAEHHOM NPUYMHE.
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