O0 yrBep:x1eHun nNpo¢ecCHOHAIBHOI0 CTAHAAPTA
«Cnenmnaauct B 00j1acTu 0M0IMOTEeYHO-UH(POPMALIMOHHOM 1eATEJIbHOCTH

B coorBerctBuu ¢  [lpaBuimamMu pa3paOOTKH, YTBEPKIACHUS W TPUMEHEHUS
MPOECCUOHANIBHBIX CTAHJIAPTOB, YTBEPKICHHBIMU IMOCTAaHOBJICHHEM [IpaBUTENnbCTBA
Poccuiickoii ®eneparuu ot 22 suBaps 2013 r. Ne 23 (CoOpanue 3aKOHOJATENHCTBA
Poccuiickoit @enepanuu, 2013, Ne 4, c1. 293) np K a3 bl B a 10:

YTBepauTh npunaraemsiii mpodeccuoHanbHbii cTanaapT «Crenuanuct B 001acTu
OuOIMOTEYHO-UH(OPMAITMOHHON JEATETHHOCTI

Munuctp M.A. Tonunux



YTBEPXKXIEH

npuKa3oM MHUHUCTEPCTBA TPyJa U
colmaabHOM 3amuThel Poccuiickoin
denepanuu

OT «_ » 2014 r.

[TPODECCUOHAJILHBI CTAHJAPT:

Crnennanuct B 06s1acTi 0M0JIMOTEeYHO-HHPOPMALMOHHOM AeATEIbHOCTH

(HaumMeHOBaHUE NPOQPECCHOHATIBHOTO CTaHAAPTA)

Perucrpanuonusiii Homep

|. O0mue cBegeHNs

bubnuoreuno-undopmamoHHas AeSITEIHHOCTD

(HauMeHOBaHUE BUAA NPO(eCCHOHATBHON A TEIHLHOCTH) Kon

OcHoBHas 1171 BH/1a TPOPECCUOHATHHON JIeATETLHOCTH:

CBoeBpeMEHHOE M KaUeCTBEHHOE YAOBJIETBOpEHUE HH(DOPMAITMOHHBIX, 00pa30BaTENIbHBIX, JOCYTOBBIX
nmoTpeOHOCTEH TMoJb30BaTenell OUOIMOTEK W COJASHCTBHE KYJIbTYPHOMY Pa3BUTHIO OOIIECTBa
cpeacTBaMu OMOIMOTEYHO-UH(OPMAITIOHHOH 1A TEIbHOCTH

OxBar KJIIOYEBBIX 3aHATHH (TPYII 3aHITHH):

bubnuorexapu, budauorpadsl,

2432 JIOKYMEHTOBEbI U CIIECLUATUCTBI - -
POACTBEHHBIX MTpodeccuit
(xox OK3?) (HaMeHOBaHHE) (xox OK3) (HaMeHOBaHHE)

OTHONIeHNE K BUAAM DKOHOMHYECKOHN NEITEILHOCTH:
9251 JlesTenbHOCTh OMOMMOTEK, APXUBOB, YUPEKACHUH KITyOHOTO THIIA

92.40 JesrensHOCTh MHGOPMAITMOHHBIX CITYKO IO MTPEIOCTaBICHUIO HAyYHO-TEXHUUECKOM,
IPaBOBOM, COIIMAIbLHO-?PKOHOMUYECKOH, (PMHAHCOBOI, KOMMEpPUECKOil, OTpacieBoi U
npouei nHpopmauu

72.4 JlesTeIbHOCTh IO CO3/TaHUIO M MCTIOJIb30BaHUIO 0a3 TaHHBIX U WH(POPMAITMOHHBIX
pecypcos

HANMCHOBAHUEC BHUAA 3KOHOMHUYECKOU ACATCIIBHOCTHU
(xox OKBDJT®) ( )



1. Onucanue Tpya0BBIX QPYHKIMA, BXOASIIUX B NP0 ecCHOHAIBHBINA CTaHAAPT (PYHKIMOHAJBHAS KAPTa BUIA

npodeccHoHATBLHOM 1eATeIbHOCTH)

O060011eHHbIE TPYAOBBIC (PYHKITUN TpynoBsie pyHKITNN
HanMCEHOBaHUE YpoBeHb HanMMEHOBaHHUE KOJ, YpoBeHb
KOJT KBauu- (ToTypOBEHB )
KAl KBTH(DUKAIAH

DKcrepTu3a JOKYMEHTHOTO IOTOKA U A/01.6 6.1
MIEPBUYHBIN OTOOP TOKYMEHTOB
KowmrmiektoBanue 6ubamnoreunoro Goxaa A/02.6 6.2
MEYATHBIMH U DJICKTPOHHBIMU JOKYMEHTAMH,

A dopmupoBanue 6MOIMOTEYHOTO (POH A 6 CeTeBBIMH MH(OPMALIMOHHBIMHA PECYpPCaMHu
VYuer, 00paboTKa 1 OpraHu3aIus A/03.6 6.3
oubnuoreynoro Gouga
ObecrieueHne pexxruMa XpaHeHHsI, KOHCEPBAIIUH,
pecraBpaiuu 1 6€301MacHOCTH OMOIMOTEUHOTO B/01.7 71
donma

B OcymiecTBiieHHE padOT MO COXPAaHEHHUIO 7

O6ubnuoreyHoro GpoHaa Muxkpo¢punbMupoBaHie U ouu(ppoBKa
oubmoteynoro ¢ponma. Co3maHue CTPaxoBBIX B/02.7 79
OnOIMOTEeYHBIX (POHIIOB
AHaIUTHKO-CHHTETHYECKass 00paboTka 6.1
JOKYMEHTOB C/01.7
Opranu3zanus CrpaBoYHO-TIOMCKOBOTO anmapara 6,7 Oprauusanys TpaJuiMOHHBIX KaTaloroB 1

C OnbIMoTeKH KapTOTEK C/02.7 6.2

Opranuzanus MeKTPOHHBIX KaTalOTOB
C/03.7 7.1




Co3panue 1 SKCILTyaTaIus SIeKTPOHHBIX
UH(POPMALIMOHHBIX pecypcoB (0a3bl JaHHBIX,
CalTHI, EKTPOHHBIEC KOJUICKINH, JICKTPOHHBIE
OMOIMOTEKH, HIICKTPOHHbBIE XPAHWIUIIA U JIP.)

C/04.7

7.2

CnpaBouyHo-0ubrorpadudeckoe u
uH(pOpPMALMOHHOE O0CITy>KUBaHHE
M0JIb30BaTENEH

6,7

CnpaBouHo-Oubanorpaduyueckoe
O6CJ'Iy)KI/IBaHI/Ie B pCIKUMAX JIOKAJIBHOI'O U
YIQJIEHHOTO JIOCTYTa

D/01.7

6.1

HNudpopmannonnoe odcayxuBanme
HOJTb30BaTENIeH B PEKIUMaxX JIOKAJIBHOTO U
yJAJIEHHOTO JOCTYIa

D/02.7

6.2

Coznanne nHGOPMAIIMOHHON TTPOTYKIIUH
o6ubmmotexu (6udnuorpaduyeckoi,
AHAJTMTUYECKOM, pEKJIAMHOM) B TI€YaTHOU U
3JIEKTPOHHOM (opmarax

D/03.7

7.1

bubnmoreynoe o6cny)uBaHUE TOJIB30BATEICH

CranuronapHoe o0CTyKHBaHHE TOJIb30BaTeNICH
MEYaTHBIMHU U 3JICKTPOHHBIMU JOKYMCHTAMU

E/01.6

6.1

Hecranumonapaoe o6cnyxuBaHue
TI0JIb30BAaTEJICH MEYATHBIMH ¥ JICKTPOHHBIMH
JOKYMEHTaMHU

E/02.6

6.2

Opranuzanus o0CITy>)KUBaHUS MOJIb30BaTeNeH B
peXHUMe yAaIeHHOrO JOCTyIa

E/03.6

6.3

IIpenocraBiieHHE KyIbTYPHO-IIPOCBETUTENBHBIX U

JIOCYTOBBIX YCIYT MOJIH30BaTEISIM OMOIMOTEKH

Opranuzanys 1 IpoBeeHUE KYIbTYPHO-
IIPOCBETUTENBHBIX U UHTEIIEKTYaIbHO-
JIOCYTOBBIX MEpPOIPUITUI

F/01.6

6.1

VYyacTue B pa3paboTKe U peaan3aiu
COLIMOKYJIBTYPHBIX ITPOEKTOB U IIPOrpaMm

F/02.6

6.2

Opranuzanus 1 IpoBeJCHUE HCTOPUKO-
KpaeBeIYECKUX aKLUN U MEPOIIPUATUI

F/03.6

6.3




HayuHo-aHanuTHueckas, MeToIu9IecKas |
KOHCYJIbTAIlMOHHAas paboTa B 00J1acTH
OMOIMOTEYHO-UH(POPMAITMOHHOM TSI TEIIBHOCTH

Opranuzanus 1 IpoBeJeHue NPOoPUIbHBIX

HAYYHBIX U MPUKIATHBIX UCCIIEAOBAHHMA G/01.8 8.1
(COIMONIOTHYECKUX, MAPKETUHTOBBIX U TIP.)

Pa3paboTka TEeKyIIUX U TMEePCIEeKTHBHBIX

IUIAHOB, TPOTPAMM pPa3BUTHUs, OMOINOTEIHBIX G/02.8 8.2
HOPMATHBHBIX TOKYMEHTOB

Mertoanueckuii MOHUTOPUHT U TUATHOCTHKA
oubnroreuno-unpopmanuonnoii gearensaoctn | G/03.8 8.3
Meroanyeckoe odeceueHe OnOINOTEIHO-

UH(OPMAIIMOHHOHN JESITeIbHOCTH G/04.8 8.4
Opranusaiys 1 OCyIIECTBICHUE HEPEPHIBHOTO

00pa30BaHUs U MOBBIIICHHUS KBAUTU(DUKAIINT G/05.8 8.5

OMOJIMOTEYHBIX PAOOTHUKOB




I11. Xapakrepucruka 00001eHHBIX TPYAOBBIX (PYHKIUIA

3.1. O0001meHHas TpyaoBasi QyHKIUSA:

Hanmenosarmn | POpMUpOBaHUEe OHOIMOTEYHOTO HOH/IA

€

A YpoBeHb 6

Ko,
A KBaJM(UKAIUN

[MTpoucxoxaeHne 0000ICHHOI
TpyZOBOH pyHKIUHI

Opuruna
N X 3aiMCTBOBAaHO U3 OpHIHHANA
Kon opurunana  Per. Homep mpod.

CcTanJapra

Bo3moxxubie
HAaUMEHOBAaHUS
JOKHOCTEN

bubnmorekapb-KOMILUIEKTATOP
DKCHepT 1Mo KOMIUIEKTOBaHHUIO OMOIMoTeuHOro hoHIa

TpeboBanus k
00pa3oBaHMIO U
00ydeHHIO

Cpennee 6nbmmoTeuHoe 0Opa3oBaHHUeE.

Bricuiee 610a1oTeuHO-MHGOPMALIMOHHOE UIIH [IE1arOrMYECKOe
oOpasoBaHmUe.

JIOTIOTHUTENbHOE OMOIMOTeYHO-NH(OPMAIIMOHHOE 00pPa30BaHKE

TpeboBaHus K OIBITY
NPaKTUIECKOH padOTHI

Oco0bIe yCITOBHS IOMTyCKa
K paboTe

I[OHOJ'IHI/ITGJ'ILHBIG XapaKTCPUCTHUKHU

HaumeHoBanue KOJ HaWMCHOBAHHE
KJaccu(uKaTopa
2432 bubnmorekapu, budnuorpadsl, JOKYMEHTOBEABI U
OK3 CHEIHAMCThI POJCTBEHHBIX MPOQeCcCHii
ETKC wm EKCJ] - -
OKCO, OKHIIO wnmu ) )
OKCBHK
3.1.1. TpynoBasi pyHKIHSA
DKcnepTu3a JOKYMEHTHOTO TOTOKa U Vposens
Hanmenosanue | IEPBUUHBIN OTOOP TOKYMEHTOB Kox | A/01.7 | (nonyposens) 6.1
KBaIM(UKAIUN
Tpoucxoxcerne Tpynosoi Opurunan X 3aMMCTBOBAHO U3 OPUTHHAIA
(dhyHKIUH
Kon Per. Homep mpod.
OpUTuHaja cTaHgapTa

TpynoBbie neicTBUS

[IpoBoANTH 3KCTIEPTU3Y KHMKHOTO M HHPOPMAIIMOHHOTO PHIHKOB

[TpoBOUTH MEPBUYHBINA OTOOP JOKYMEHTOB C IIC/TBIO BKJIIOUYEHUS B
OubIMoTeyHbId HOH]T

Bectu 6a3nr JaHHBIX 3aKa3aHHBbIX I/IBI[aHI/IfI

Bectun 6a3bl JaHHBIX 10 PETPOCIIEKTUBHOMY JIOKOILJICKTOBAHHIO
OoubmoTeyHoro GoHaa, B T.4. PEAKUMH U IIEHHBIMHU U3JIaHUSIMHU




YcranaBnuBath MpodecCHOHANBHBIC KOHTAKTHI C H3IaI0IIMH
OpTaHU3aIMsIMH, TIOCTABIIUKAMH IIEYaTHOUW U SJICKTPOHHON TPOIYKIHH
10 BOTIPOCaM KOMILIEKTOBaHHS OuOamoreuHoro ¢hoHaa

Heobxomumbie ymeHus

OpueHTrpoBaThcs B MHOOPMALMOHHBIX pecypcax KHUTOW3aTeIbCKOTO,
KHUTOTOPrOBOT'O PHIHKOB, PHIHKA AIEKTPOHHBIX MPOJYKTOB U YCIYT

AHanu3upoBaTh NPEUIOKEHUS KHUTOM3AATEIBCKOTO U KHUTOTOPTOBOTO
PBIHKOB U PBIHKA 3JIEKTPOHHBIX IPOYKTOB U YCIIYT,

OCYIECTBIATh NEPBUYHBIN OTOOP JOKYMEHTOB B OMOIMOTEUHBIN (HOH/T

Heo0xonumMele 3HaHUS

HopmaTtuBHbIe mpaBOBbIE JOKYMEHTHI 10 KHUTOU3/IATEILCKOMY U
KHUTOTOPTOBOMY PBIHKaM, PbIHKY 3JI€KTPOHHBIX MPOAYKTOB U YCIYT

HopMmaTtuBHbIe paBoBble JOKYMEHTHI IO MPOLEAYpaM OpraHu3alud 1
TEXHOJIOTUSIM KOMILJIEKTOBaHMS OHA

HopmaTtuBHbIe paBoBbie JOKYMEHTHI IO paboTe ¢ PeIKUMHU U HEHHBIMU
W3IaHUSIMU

CTpyKTypa, CBOICTBA M 3aKOHOMEPHOCTHU JTOKYMEHTAJILHOTO MOTOKA

OcHOBBI OMOIMOTEKOBEICHHUSI, TOKYMEHTOBEICHUS, OMOITNOTEYHOTO
dhoHI0BEACHUS

3HaHHE COBPEMEHHBIX TEHJACHUUN Pa3BUTUSI TYMAaHUTAPHBIX, TOUHBIX U
€CTECTBEHHBIX HayK, COBPEMEHHOI'0 JTUTEPATYpPHOTO MpoLecca,
KpaeBeACHHUSI

OCHOBBI TPYIOBOT'0 3aKOHOJATEJIbCTBA

[IpaBuia BHyTpEeHHEro TPYAOBOTO pacropsika

[TpaBwia Texauku 6e30MacHOCTH (OXpaHbI TPY/IA)

Apyrue
XapakTEePUCTUKHU

YcnoBust paboTHI:
® TIOCTOSIHHBIN rpaduK paboThI
[ToBbrienne kBanudukanuu He pexxe 1 pasa B 5 et

3.1.2. TpyanoBasi pyHkumsi

HaumenoBanune

KowmrmiekroBanue 6ubanoreunoro Goxaa
IICYaTHBIMU U 3JIGKTpOHHbIMI/I

JIOKyMEHTaMH, CETEBBIMHU KBaTUKAIHH
UH(POPMALIMOHHBIMU PECypcamu

YpoBeHb

Kox | A/02.7 | (momyposens) 6.2

[Ipoucxoxnenue TpyaoBoi
(dbyHKIUH

Opurunan X 3aMMCTBOBAHO U3 OPUTHHAIA

Kox Per. HOMep pod.
OopHrHHAIA cTaHmapTa

TpynoBbie neicTBUS

OcymecTBiATh paboThl (B T. Y. KOHKYPCHBIE MPOLIEAYPHI) IO TEKYILEMY
KOMIUICKTOBaHUIO OMOJIMOTEYHOTO (pOHIA

OcymecTRIATh PabOTHI IO PETPOCIICKTUBHOMY KOMILICKTOBAHUIO
oubmuoreyroro (HoHIA B T. Y. PEIKUMU U [ICHHBIMH H3JaHUSIMU

OdopMsaTh 3aKyMOYHYIO U (PUHAHCOBO-I)KOHOMUYECKOU TOKYMEHTAIIUIO
0 MpUOOpeTaeMbIM B OMOIMOTEUHBIH (DOH U3TaHUIM

Heobxomumbie ymeHus

BrnageTh TEXHOJOTUSAMU TEKYIIETO M PETPOCIICKTUBHOTO
KOMIUICKTOBaHMsI OnbImoTeyHoro Gouaa




IIpoBOANUTH KOHKYPCHBIE IIPOLIEAYPHI IO TEKYIEMY U PETPOCIIEKTUBHOMY
KOMIUICKTOBaHUIO OMOIMOTEYHOTrO (OHIa

OdopmIIATh 3aKyNKH W3TaHUH B OMOIMOTEYHBIN (HOHN

OdopMIIsITE Taphl ¥ TOKEPTBOBAHUS B OMOIMOTEUHBIN (QOH]T

HeoOxonnMeie 3HAaHUA

HopmartuBHBIE TpaBOBBIE TOKYMEHTHI IO OMOINOTEYHO-
MH(GOPMALIMOHHOM NeSTEIbHOCTH

HopMaTuBHBIE ITpaBOBbIE JOKYMEHTHI 10 KHUTOM3ATEILCKOMY U
KHUTOTOPrOBOMY PBIHKAM, PBIHKY 3JIEKTPOHHBIX IPOJYKTOB U YCIIYT

HopmartuBHBIE TpaBOBBIE JOKYMEHTHI IO TIPOIIEypaM OPraHU3alUuu U
TEXHOJIOTUSIM KOMILJIEKTOBaHMsI OmbImoreyHoro GoHaa

HopMmatuBHbIe paBoBbie JOKYMEHTHI IO paboTe ¢ peIKMMH U LIEHHBIMU
W3 IaHUSIMU

OcHOBBI OMOTMOTEKOBEICHUS, JOKYMEHTOBEICHHS 1 OMOIMOTEUYHOTO
dboHmOBEICHHS

COBpeMeHHBIe TCHACHIIUA PA3BUTHA T'YMAHUTAPHBIX, TOYHLIX U
€CTECTBEHHBIX HayK, COBPEMEHHOTO JIUTEPATypHOTO TpoIiecca,
KpaeBeICHUsI

Wcrounnku koMIuieKToBaHusl OMOIMoTeuHOoro hoHma

OCHOBBI TPYIOBOT'0 3aKOHOJATEJIbCTBA

[IpaBuia BHyTpEeHHEro TPYAOBOTO pacropsika

[TpaBuna TexHUKN 6€30MaCHOCTH (OXpaHbI TPYAQ)

HApyrue

XapaKTepUCTUKU

YcnoBust paboTHI:
® TIOCTOSIHHBIN rpaduK paboThI
[ToBbrmienne kBanudukanuu He pexxe 1 paza B 5 et

3.1.3. TpyaoBasi pyHkumsi

HaumenoBanune

VYuer, 00paboTKa U OpraHu3aIus
6ubnuoreyHoro GpoxHaa KBaTH(UKAIIH

YpoBeHb

Kon | A/03.7 | (momyposens) 6.3

[Ipoucxoxnenue TpyaoBoi
(dbyHKIUH

Opurunan X 3aMMCTBOBAHO W3 OPUTHHAIA

Kox Per. HOMEp m1pO .
opHrHHaIa craHgapra

TpynoBbie neicTBUS

Bectu muddepenumrpoBanHbid (MHAMBUAYAIbHBIN) U CyMMapHBIHA
(MHTErpUpOBAHHBIN) Y4eT TOKYMEHTOB, IIOCTYIHBIIUX B
OonbmoTeyHbI GoH.

OcCyIIecTRIATh TEXHUYECKYI0 00pabOTKy TOKYMEHTOB, TIOCTYITHBIIHAX B
OonbmoTeyHbId GoH.

OcymecTBnate 6ubnuorpaduyeckyro o0padoTKy T0KyMEHTOB,
MOCTYIUBIINX B OMOIMOTEYHBIN (HOHT

Pacripenensate W nepenaBaTh NOCTYIHBIINAE JOKYMEHTHI B
(YHKIIMOHAIIBHBIE TI0/Ipa3/ieJeHUsT OMOINOTEKH

OcCymIecTBIATh PACCTAHOBKY IMOCTYMUBIINX IOKYMEHTOB B
COOTBETCTBHUH C MIPUHATHIMU B OMOIMOTEKE MTPaBUIIaAMHU

ITpoBOIUTH KOHTPOJIBHYIO MTPOBEPKY (TIepeyuer) Oubauoreynoro pouaa




BhIsSBISATH, perucTpupoBaTh U BECTH yUYeT PEAKUX U LIEHHBIX HM3IaHUM,
KHIKHBIX TAaMSTHUKOB

HckimrouaTh TOKYMEHTHI U3 cOocTaBa 6uOimuoTeyHoro ¢poxzaa (1o
NPUYMHAM UX MOPAJILHOTO WK (PU3UYECKOTO CTApEHUS, N3MEHEHHS
crpoca, OMKOOK MEPBUYHOI0 0TOOPA U T.I1.)

Heo6xoaumbie ymeHust

Bnanets Texnonmorueit muddepeHnrpoBaHHOTO (MHINBUYATBHOTO) U
CyMMapHOTO (MHTETPUPOBAHHOT0) yUeTa TOKYMEHTOB, TOCTYIHBIINUX B
OnbMoTeyHbIN OHIT

OdopMIATs MOCTYNUBIINE JOKYMEHTHI (IEYaTHBIX M YJICKTPOHHBIX) B
COOTBETCTBHUH C TPEOOBAHUSIMH HMX TEXHHYECKOH 00pabOTKH

OcymecTBiaTh OubaMOTrpaduuecKyro 00padboTKy JTOKYMEHTOB,
MOCTYIUBIIMX B OMOIMOTEYHBIN (OHT

JIOKyMEHTAIIHOHHO OPOPMIISITh TIPOIIETYPHI TIEpEeIadr MOCTYIHUBIINX
JOKYMEHTOB B (DYHKIIMOHAIBHBIE TOpa3IeTCHIs ONOINOTEKU

Branets MeToaMu pacCTaHOBKM MOCTYNHBIIHMX JIOKYMEHTOB B
(GyHKIMOHATBHBIE MTOApa3AeIeHUs OHOINOTEKH

Bnaners MeTogamMu opraHu3anyy U METOJMKONW KOHTPOJBHOW MPOBEPKHU
(mepeyuera) 6ubnuoreunoro Goxaa

BJIa,Z[GTB MCTOJaMH BBISIBJICHUS, PCTUCTpAalUU U yU€Ta PCAKUX U
OECHHBIX HSHaHHﬁ, KHMKHBIX ITaMSATHHKOB

BJIa,Z[eTB METOAaMHU UCKIIFOUCHU S I[OKyMeHTOB 13 cocTaBa
OoubmoTeyHoro GpoHa

Heo0xonumMele 3HaHUS

HopmartuBHBIE TpaBOBBIE TOKYMEHTHI IO OMOINOTEYHO-
MH(GOPMALMOHHOH IeSTEIbHOCTH

HopmaTuBHbBIE TOKYMEHTBI IO KHUTOU3AATEIbCKOMY U KHUTOTOPTOBOMY
PBIHKaM, PBIHKY 3JIEKTPOHHBIX MPOJIYKTOB U YCIYT

HopmatuBHBIE JOKYMEHTHI [0 BOIPOCAM OpPTraHU3aIMi OHOIMOTEYHOIO
donma

HopMmaTtuBHbIe paBoBbie JOKYMEHTHI IO paboTe € PEIKUMH U
[[EHHBIMH W3JIaHUSMU, KHUKHBIMU TTAMSITHUKAMU

OcHOBBI OMOTMOTEKOBEICHUS, JOKYMEHTOBEICHHS M OMOIMOTEUHOTO
dboHIOBEICHHS

OCHOBBI TPYIOBOTO 3aKOHOATEIIHCTBA

[IpaBuiia BHyTpeHHETO TPYJOBOTO pacopsiIKa

[TpaBwia Texauku 6e30MacHOCTH (OXpaHbI TPY/IA)

Apyrue
XapakTEePUCTUKHU

VYcnoBus paboThI:
® TIOCTOSIHHBIN rpaduK paboThI
[ToBbrmienne kBanudukanuu He pexxe 1 pasa B 5 et

3.2. O000meHHas TpyaoBasi QyHKIUSA:

OcymiecTBieHre padoT MO COXPaHEHUIO Ko | B | Yposemn 7
6ubnnoreunoro Gona KBaMuKaLu
ITpoucxoxnenue o6o6mennoit | Opuruna X 3auMCTBOBAHO H3 OpHIHHA

TpyZOBOH pyHKIUHN

I

Kon opurunana Per. HOMep po .
craHjiapra




10

Bo3morkHbIe
HAaNMEHOBAaHHUSA
JOKHOCTEN

bubnmorekapb- SKCHEPT 10 COXPAaHHOCTH OMOINOTEYHOTO OoHIA

TpeboBanus k
00pa3oBaHUIO U
00ydIeHHIO

Briciiee 6nbmmoTeuHo-nH(popManmoHHoe oOpa3zoBaHue.
JlonoHUTENbHOE OMOIMOTEYHO-MH(POPMAITMOHHOE 00pa3oBaHuE

TpeboBaHUS K OTBITY
MPAKTUYECKON paboThI

He menee 5 net no npoduiito 1esTebHOCTH

Oco0ble ycroBHs A0OMyCKa
K paboTe

JlomiomHNTENbHBIE XapaKTEPUCTUKN

HanmenoBanmne Kona HaAaMMCHOBAaHHC
KJaccuuKaTopa
2432 bubnuorexapu, bubauorpadbl, T0KYMEHTOBEIbI U
OK3 CIELUAINCTHI POACTBEHHBIX Mpodeccuit
ETKC unu EKC]] - -

OKCO, OKHIIO wnmm
OKCBHK

3.2.1. TpyaoBasi pyHkumsi

HaumenoBanune

[Ipoucxoxnenue TpyaoBoi
byHKINH

ObecneueHne pexuma XpaHeHUs, Vponers
KOHCEpBAIlMH, PECTaBPAIUH U Kox | B/01.7 | (momyposeus) 7.1
O6e3onmacHOCTH OuOIMOTEUHOTO (hOHIA KBaHpUKAIH
OpI/IFI/IHaJ'I X 3anMCTBOBAaHO W3 OpurruHa1a
Kon Per. Homep mpod.
OopurvuHaza CTaHJapra

O6ecneunBaTh HEOOXOAMMBINA PEKUM XpaHEeHUs OMOIMoTeuyHOTo (hOoHIa

Opranu3oBaTh U 00ecIieYnBaTh NMPEBEHTUBHYIO U MACCOBYIO
KOHCEPBALMIO TOKYMEHTOB

OpraHu3oBbIBaTh | MPOBOJUTH PEMOHTHO-PECTABPAIMOHHBIE pabOTHI C
dhouI0M

TpynoBbie 1eicTBUS

Ob6ecneunBaTh 0€30MacCHOCTh OUOINOTEYHOTO POHAA (MTOKAPHYIO,
TEXHOTE€HHYIO, OT HECAaHKI[MOHUPOBAHHBIX JEHCTBUH MOJIb30BaTENEH,
OMOJIOTUYECKYIO U JIp.)

ObecneunBaTh COXPaHHOCTD (POHJIA B MPOLIECCAX UCIIONB30BaHUA (BbIIaua
JTOKYMEHTOB IT0JIb30BATEIISIM, TPAHCIOPTHPOBKA, SKCHOHHUPOBAHUE,
KCEPOKOMMPOBAHNE, MUKPO(DUIbMUPOBAHNE, CKAHUPOBAHUE)

VYdacTBOBaTh B pa3pabOTKe periIaMeHTHPYIONINX JOKYMEHTOB
(mososKeHM, MHCTPYKIIMI ) 110 OpraHU3aluy XPaHEHUS, UCIIOJIb30BAHUS U
obecrniedeHus COXpaHHOCTH (OHJIOB

[Tonnep>xuBaTh HOPMAaTUBHBIE PEKUMBI XpaHEHUsT OMOIMOTEYHOTO
¢dboHIa (CBETOBOTO, TEMITEPATYPHO-BIAKHOCTHOTO, CaHUTApPHO-
TUTUEHUYECKOTO)

Brnagets TexHOMOTUSMH MPEBEHTHBHOMN M ()a30BON KOHCEPBAIIUU
JIOKYMEHTOB

Heobxonumele
YMEHUS

Brnagetb TeXHOJOTHUSIMU PEMOHTA U peCTaBpallMK JOKYMEHTOB, PEAKUX U
[EHHBIX U3JJaHUI U KHIKHBIX TTAMSITHHKOB
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Bitagets onepaTuBHBIMM CPEACTBAMHU I1OXKAPOTYLICHUS

BraseTp TAKTUKO-TEXHHYECKUMH CPEACTBAMH H CIIOCO0aMu
obecrieyeHus puzndeckoit 0ezonacHocTu 6ubimoreyHoro Gonaa

Brnanets MeTomamu IpoWIIAKTUKH, 3AIUTHI, JE3UHCEKIIMU U TPYTUMHU
cpencTBaMu 60pbObI ¢ OMOTOTHIECKUMH BPEIUTENIMUA OMOTMOTEIHOTO
dbonga

OO0ecrieunBaTh HHCTPYKTUBHO-MCTOANYCCKOC U TCXHOJIOT'MYCCKOC
COIMPOBOXACHNEC COXPAHHOCTH NOKYMCHTOB B ITPOIECCE NCITIOJIb30BaHUS

Heo0xonumele 3HaHUS

HopmaTtuBHble mpaBoBble JOKYMEHTHI IO OMOINOTEYHO-
MH(OPMAIIMOHHOM e TETbHOCTH

HopMmaTtuBHbIe mpaBoBbl€ JOKYMEHTHI [0 KOHCEPBAIMHU U PECTaBpalliu
JIOKYMEHTOB

HopmaruBHbIe TpaBoBbIe JOKYMEHTHI 110 OpPraHU3allid KOMIUICKCHOM
cucTeMbl pU3nYecKoil 0e3omacHoCcTH OUOINOTEK

HopMmatuBHbIe paBoBbie JOKYMEHTHI IO paboTe € PEIKUMH U LEHHBIMU
W3JIaHUSIMU, KHUKHBIMU TTAMSITHUKAMU

OcoOEHHOCTH COXpaHEHUsI OYMaKHBIX U 3JEKTPOHHBIX JOKYMEHTOB

OcCHOBHBIC HANpPaBJICHUs M BUABl KOHCEpBAIlUU OMOJIMOTEYHBIX (HOHIOB

TaKkTUKO-TEXHUYECKHE CPEACTBA U IEUCTBUS B YCIOBUAX HKCTPEMAIbHON
CUTYyaliu 1 odecredeHust GU3NIECKOi 3amuThl OnOIroTeuyHoro GoHaa

MeTobl IpeynpeKIeHUs U YCTPaHEHHs] OMONOBPEXKICHUN JOKYMEHTOB

MGTOI[I:I KOMIIJICKCHOI'O O6CJI€,Z[OBaHI/I$I KHI/IFOXpaHI/IJII/IH_I n
nacrnopTu3anuu OudmMoTedHoro GoHa

TexHonornueckue TpeOOBaHUS K 00ECIIECUEHUIO COXPAHEHHUS JOKYMEHTOB
B IIPOIIECcCax UCIOJIb30BAHUS

TexHONOTuU TOCYAapCTBEHHOM perucTpauuu (yuera) KHHKHBIX
ITAMATHUKOB

OcHOBBI OMOIMOTEKOBEICHMSI, TOKYMEHTOBEICHUS, KHUTOBEICHUS |
OnOIMOTEYHOT0 (POHTOBEICHUS

OCHOBBI TPUKIIATHON OUOJIOTHH U MPUKIATHON XUMHUH, OMOJIOTHYECKUE U
XUMUYECKUE METOIBI 3aIUTHl OMOIMOTEYHOTO PoHa, HU3UIECKUE U
ACTETHYECKHUE CBOWCTBA PECTaBPAIMOHHBIX MaTEPUAIOB

OCHOBBI TPYIOBOI'0 3aKOHOATEJIbCTBA

[IpaBuiia BHyTpEeHHEro TPYAOBOTO pacropsika

[TpaBwia Texauku 6e30macHOCTH (OXpaHbI TPY/IA)

HApyrue

XapaKTEePUCTUKU

YcnoBust paboTHI:
® TIOCTOSIHHBIN rpaduK paboThI
[ToBpiienue kBanuukanuu He pexe 1 pasa B 5 jer

3.2.2. TpynoBasi pyHKIHSA

MukpoduibMupoBaHue u ouQpoBKa VpoBeHb
Hanvenosarme | GuOamoreuynoro ¢pounga. Cosnanue Koxn | B/02.7 | (momyposens) 1.2
CTPaxOBbIX OHOIHOTEUHBIX (POHIOB KB pHKALIK
IIpoucxoxaennue TpynoBoit Opurunan X 3aMMCTBOBAHO U3 OPUTHHANIA
(dbyHKIUH
Kon Per. Homep npod.

OopHruHaa CTaHZapTa
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TpynoBbie neicTBUS

OcCymecTBIATh MPOLECC MUKPOQUIBMUPOBAHUS JOKYMEHTOB

OcymecTBnaTh  nporuecc onudpoBku GoHI0B (CKaHUPOBAHHE,
pacno3HaBaHHUE TEKCTOB), B T.4. JJIsl HAIIMOHAIBHON 3JIEKTPOHHOMN
O6ubIMOTEeKH

Bectn kartasormzanuio u yueT Hu(ppOBBIX KOMUH

Ob6ecneunBaTh COXPAHHOCTH ITU(DPOBBIX KOITHMA

OcymecTBiATh epeaayy HUGPOBBIX KOMUH I IPECTaBICHUS B
HaIMOHAJILHOM JIEKTPOHHON OMOIMOTEeKE

CO3,Z[aBaTI> CTPAaxOBbIC KOITMNU JOKYMCHTOB, B T. Y. KHHXHBIX
IHaMsITHHKOB

CoznaBath OubIMOTpadUUECKe ONMUCAHUS MUKPOKOTTUH
(MEKpO(UIBEMOB) B COOTBETCTBUHU C MPUHATHIMU IIPABUIAMU U
CTaHJapTaMH

OCYH_IGCTBJIHTB BCACHUC CYMMApPHOTO U MHAWBUAYAJIBHOI'O YUCTa
MHKPOKOITHI

OcymiecTBIATh BEIGHUE TEXHUYECKOT0 Tacropra MUKpodopm

OcymiecTBIATh Iepeiady CTPaxOBBIX KOMUH Ha XpaHEHHE B
DdenepanbHyI0 TeXHUYECKYI0 aboparopuio (DTIT)

Heo6xoaumbie ymeHus

Brnaners TexHonmorusiMu paboThl Ha COBPEMEHHBIX alaparax
MUKPO(DUIbLMHPOBAHUS TOKYMEHTOB

BrnaneTrs TexHonorusMu paboTel Ha COBPEMEHHBIX arapaTax
o (POBKU TOKYMEHTOB

Brnagets TEeXHOJIOTUSMHU JOJITOBPEMEHHOTO COXPaHESHHSI IU(PPOBBIX
KOIIUH

Brnanets TexHonmOrusMU niepeaadd MUGPOBBIX KOMUHN IS IPEICTABICHUS
B HAIIMOHAJILHOM JIEKTPOHHOM OMOIHOTEeKE

Brnagetb TEeXHOIOTUSMU CO3JIaHUSL CTPAXOBBIX MUKPOPOPM C
omrdpoBaHHbIX (aiinoB (COM- TeXHOIOTHN)

OT1OupaTh ¥ MOArOTABINBATH U3AHUS K MUKPO(QUIBMUPOBAHUIO
ondpoBke

PaboraTh Ha anmaparax juist yTeHuss MUKpodopM, Ha CKaHepax
MUKpOodopM

HeoOxonnMeie 3HaHUA

HopmatuBHBIE IPaBOBbIE JOKYMEHTHI 110 CO3JJaHHIO U BEACHUIO
Enunoro poccuiickoro crpaxosoro ¢gonaa gokymenton (EPCD/)

HopMmaTtuBHbIe npaBoBbIie JOKYMEHTHI 0 3alIUTE aBTOPCKUX MPaB

HopmatuBHbBIE mpaBOBBIE JOKYMEHTHI B 00J1aCTH OMOIMOTEYHO-
MH(OPMALIMOHHOMN NESTETLHOCTH

HopMmaTtuBHbIe mpaBoBble JTOKYMEHTHI IO paboTe ¢ PEIKUMHU U
[[EHHBIMH W3JIaHUSMU, KHUKHBIMU TTAMSITHUKAMU

TexHonOrMuecKuii mpouecc MUKpOhUILMUPOBAHUS, BO3SMOKHOCTH U
OrpaHUYECHUs

TexHonornueckuii mpouecc onuppoBKU JOKYMEHTOB, BO3MOKHOCTH U
OrpaHUYEeHUs

OCHOBBI TEXHOJIOTHH CTPAXOBOTO MUKPO(DUIBMUPOBAHUS PENKUX U
LIECHHBIX U3JaHU}, KHIKHBIX IIAMSITHUKOB

TexHonornueckue TpedboBanus K MUKpodopmam 1iist Poccuiickoro
pErHcTpa CTPaXxOBBIX MUKPOGOPM

Tunbl MUKpPOKONHIA ¥ BHJIBI MUKPO(DUIBEMOB

YcnoBus xpaneHust MUKpoopm
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OcHOBBI OMOIMOTEKOBEICHMSI, TOKYMEHTOBEICHU S, KHUTOBEICHUS,
OnOIMOTEYHOT0 (POHTOBEICHUS

OCHOBBI TPYIOBOT'0 3aKOHOJATEJIbCTBA

[IpaBuia BHyTpeHHEro TPYAOBOTO pacropsika

[TpaBwia Texauku 6e30MacHOCTH (OXpaHbI TPY/IA)

HApyrue

XapaKTCPUCTUKU

YcnoBust paboTHI:
® TIOCTOSIHHBIN rpaduK paboThI
[ToBbrmenne kBanudukanuu He pexxe 1 pasa B 5 et

3.3. O000ménnas TpynoBasi QyHKIHSA

OpI‘aHI/IBaI_[I/IH CIIpaBOYHO-IIOMCKOBOI'O aIlmapara Koxn C YpoBeHb 6.7
O6ubIMOTEKH KBATHHKATHHN ’
IIpoucxoxnenne 0600meHHOH Opuruza

. X 3aMMCTBOBAHO U3 OPUTHHANA
TpyaoBoi GyHKIHK b}

Kon opurnnana  Per. Homep npo.

CTaHZapTa

Bo3moxxubie
HAaUMEHOBaHUS
TOKHOCTEN

bubnnorekapb-karaaorusarop
bubnuorpad
I'maBHBI OubIMOTpad

TpeboBanus k
00pa3oBaHUIO U
00ydeHHIO

Cpennee 6ubmmoTedHoe 00pa3oBaHUE
Briciiee 6nbnuoreuHo-uH(MOpMalnoHHOE 00pa3oBaHKe
JlonmomHauTEIFHOE OMOIHMOTEYHO-UH(POPMAIIMOHHOE 00pa30BaHNE

TpebGoBaHHUS K ONBITY
MPaKTHIECKOW PabOTHI

Oco0ble ycroBHs A0MyCKa
K paboTe

JlomionHNTENbHBIE XapaKTePUCTUKN

HanmenoBanme KO HaAaMMCHOBAaHHC
KJaccupukKaTopa
2432 bubnuotexapu, budauorpadbl, TOKYMEHTOBEIBI U
OK3 CHELHUATHUCTHI POACTBEHHBIX MpOodeccHii
ETKC unu EKC/] - -

OKCO, OKHIIO wnmm
OKCBHK

3.3.1. TpyaoBasi pyHkumsi

HaumenoBanue

IIpoucxoxnenue TpynoBoi
byHKINH

AHaIUTHKO-CUHTETHYECKAsT 00padOTKa YpoBeHb
p Koxn | C/01.7 | (monmyposens) 6.1
HOKYMCHTOB KBaJM(UKAIIUN
OpI/IrI/IHaJI X 3aI/IMCTBOBaHO U3 opuruHalia
Kon Per. Homep mpod.
OpUrHHAIA cTanaapra
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TpynoBbie neicTBUS

CoctaBisath 6nbarorpaguuecKkue OnucaHus JOKYMEHTOB

WupexcupoBath (cHcTeMaTH3UPOBATH U IPEIMETH3NPOBATH) JOKYMEHTHI

AHHOTUPOBATH U peheprpoBaTh JOKYMEHTHI

BI:II[GJIHTI: KIJIIFOYCBBIC CJI0Ba

Heo6xoaumbie ymeHus

Bragets MeToaMu aHATMTHKO-CHHTETHYECKOM 1epepaboTKu
uHpopmanuu (coctaBieHne OudImorpaduIeckoro ONUcaHus
JIOKYMEHTOB, MHICKCHPOBaHUE, aHHOTHPOBaHUE, peepUPOBAHHE)

Hcnonb30Bath popMaT MaIImHOYUTAEMON KaTaJIOTU3allMOHHON 3aITUCH
HAa TICYaTHBIC U DJIEKTPOHHBIE JOKYMEHTBI

OpHEeHTHPOBATHCS B CYMIECTBYIOMIMX KIACCH(PUKAIMOHHBIX CHCTEMAX

Brnagets TeXHOIOTMYECKHMMH MPOIECCAMU MAITHHOYUTACMOM
KaTajaoru3aniu

ITpuMeHsTh METOIBI ¥ IPOLIEAYPHI HH(OPMAIITMOHHOTO aHAJIN3a TEKCTOB

Hcnonb3oBath onTuManbHble (POPMBI U METO/IbI CBEPTHIBAHHS
nHpopMmanuu (aHHOTUPOBaHKE, pedhepupoBaHUE, METaJaHHbIC U JP.)

[TpuMeHsaTH METOI6I (HOPMATU30BAHHOTO OMTMUCAHUS TPEAMETHON
o0Jactu

Bragets MeToaMKO#N OpraHU3alMy U BEICHHS KPACBEIUCCKUX KaTaJOTOB
Y KapTOTEK, B T.4. JIEKTPOHHBIX

Brnagers MeTOIMKON U TEXHOIOTUSAMU PabOTHI B hopMaTax CBOJHBIX
3JIEKTPOHHBIX KaTAJIOTOB

HeoOxonnMeie 3HaHUA

HopmartuBHBIE TpaBOBBIE TOKYMEHTHI IO OMOINOTEYHO-
MH(GOPMALIMOHHOM IeSTEIbHOCTH

CranyapTtsl ¥ npaBuia 6MOIMOTrpagrUECcKOro ONMUCaHMs

TexHOoNIornM aHaTUTUKO-CUHTETHUECKOH nepepaboTKu HHPOpMAIII

KoMMyHUKaTHBHBIE 1 MAaIIMHOYNTaeMbIe (pOpPMATHI
O6ubnuorpaduyecknx, aBTOPUTETHBIX 3aIMCEN U KJIaCCU(PUKAIIMOHHBIX
JTAHHBIX

Ctpykrypa 6ubnuorpaduieckoi 3anucu

Meroauku 6ubmmorpadupoBanusi, MpeIMETH3AIMN U HHICKCUPOBAHUS
JIOKYMEHTOB

ABTOMaTI/IBI/IpOBaHHBIe TEXHOJIOTMH KaTaJIOru3anuu

OcobeHHOCTH opraHu3anvu U BCACHUSA KPACBCAUCCKUX KAaTaJIOrOB U
KapTOTCK, B T. 4 3JICKTPOHHBIX

Oco0eHHOCTH OpraHu3aIliy U BEJCHUS CBOAHBIX KaTaJOToB, B T.4.
AIIEKTPOHHBIX

JIuHrBUCTHYECKHE CpeacTBAa OMOIMOTEYHO-UH(POPMAITUOHHOMN
JESTEeNbHOCTH (SI3bIK OMOIHOrpaMuecKoro onucaHus,
KJIACCU(PMKAIIMOHHBIE CUCTEMBI, AaBTOPUTETHBIC (haiiyibl U Ip.)

OCHOBBI JOKYMEHTOBeIeHUs, OubnuorpadoseaeHus 1 OUOIMOTESUHOTO
KaTaJIOTOBE/ICHHS

OCHOBBI TYMaHUTAPHBIX, TOYHBIX H €CTECTBEHHBIX HAYK,
XYJ0’)KECTBEHHOU JIMTEpaTyphl, KpaeBeACHUS

DTHUKA OEJIOBOr0O OOIIEHUS

IIpaBuiia BHYTpEHHETO TPYAOBOTO pacnopsika

[TpaBuna TexHuKH 6€30MaCHOCTH (OXpaHbI TPYAQ)

Apyrue
XapakTEePUCTUKHU

YcnoBust paboThI:
® TIOCTOSIHHBIN TpaduK pabOTHI
[ToBpiienue kBanudukanuu He pexe 1 pasa B 5 jer
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3.3.2. TpynoBasi pyHKuust

YpoBeHb
Opragu3anus TPAgUIMOHHEBIX KAaTaJIOr0B U
p 10 paauiy Kon | C/02.7 (nomypoBeHs) 6.2
KapTOTCK KBaJTprKanu
"
Hporcxosicaeite TpyA0Boil Opurunan X 3aiMCTBOBAaHO U3 OpHIHHANA
byHKINH
Kon Per. HOMep mpod.
OopHruHaa CTaHaapTa

TpynoBbie neicTBUS

CocraBnarh OubmMorpadguveckrie omucaHus u 0popMIIsTh
oubnuorpaduueckue 3amucu

Ocy1iecTBISITh paCCTAHOBKY KapTOYEK B TPAAUIIMOHHBIE KATAJIOTH U
KapTOTEKH

CoCTaBIATh BCIOMOIaTCIIbHEIC YKa3aTeCJIM K KaTaJIoraM U KapTOTCKaM

PGI[aKTI/IpOBaTB TPAAUIIUOHHBIC KATAJIOTH U KaPpTOTCKU

Heo6xoaumbie ymeHus

Brnaners MeTo1aMH aHATUTUKO-CUHTETUYECKOH repepaboTKu
JIOKYMEHTOB (cocTaBiieHust OuOarorpaduuecKoro OmucaHus
JIOKYMEHTOB, HHICKCHUPOBAHUS, aHHOTUPOBaHMsI, peheprpoBaHus)

Hcmons30BaTh CTaHJAPTHI U MpaBujia OIIMCAHNA JOKYMCHTOB

BJIaI[eTB MeTO,Z[HKOﬁ OopraHu3alvi TPAAUIIUMOHHBIX KAaTaJIOTOB U
KapTOTEK

Brnaners MeTOauKON CO34aHUs CCBUIOYHO-CIIPABOYHOTO armapara
TPaAUIMOHHBIX KAaTaJOrOB U KAPTOTEK

Hcnonws3oBaTh HOPMAaTUBHYIO JOKYMCHTAIUIO 1O OpraHru3alnuu,
BCACHUIO 1 PCAAKTHPOBAHUIO KAaTAaJIOT'OB

Heo0xonumele 3HaHUS

HopMmaTuBHbIE TpaBOBbIE JOKYMEHTHI IO OMOINOTEYHO-
UH(POPMALIMOHHOM NESITETbHOCTH

CraHgapThl ¥ IpaBHiIa aHATTUITHKO-CHHTETUYECKON nepepaboTKu
uHpopManun

Tumnosorust 1 0cOOEHHOCTH OMOIMOTEUHBIX KaTAJIOTOB M KAPTOTEK

TexXHOJIOrHH aHAIMTHKO-CHHTETHYECKOM nepepaboTku nHpOopMaIuu

OCHOBBI JOKYMEHTOBeIeHUs, OnOnIrorpadoBeeHns U ONOIMOTEIHOTO
KaTaJIOTOBEJICHUS

JIMHTBHCTUYECKUE CPEACTBA OMOIMOTEUHO-UH(POPMATHOHHOM
JEATEeTLHOCTH (SI3bIK OMOIMOrpadueckoro onucanus,
KJIaCCU(UKAIMOHHBIE CHCTEMBI, aBTOPUTETHBIC (DAl U Ap.)

[Topsimok yuera OuOIMOTEUHBIX (DOHIIOB

DTHKA AeJIOBOrO OOIIEHUS

OCHOBBI TPYOBOTO MpaBa

[TpaBuiia BHyTpEHHETO TPYIOBOTO pacnopsKa

[IpaBuna TexHuku 6e30macHOCTH (OXpaHbl TPYya)

Apyrue
XapakTEePUCTUKHU

YcnoBust paboThI:
® [IOCTOSIHHBINA rpaduK paboThI
[ToBbiienne kBamuduKauy He pexe 1 paza B 5 et
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3.3.3. TpynoBasi pyHKIHA

YpoBeHb
oypoBe

Oprasu3anys MeKTPOHHBIX KaTaloroB Kox | C/03.7 | (moavposeis) | g4

KBaJTprKanu

u
lporcxoxcenne Tpy 0ROl OpuruHan X 3aMMCTBOBAHO M3 OpPUTHHAIA
byHKINH

Kon Per. HOMep mpod.
OpUruHaua craHzapra

TpynoBbie neicTBUS

CoznaBath OubIMOTpaduyueckue 3anucu (OpUTrHHAITBHOM, METOAOM
3aMMCTBOBAHUS) B COOTBETCTBUHU C (POPMATOM aBTOMATH3UPOBAHHOM
o6ubmoTteyHo-nHGopmanmonHoi cucremsl (ABMC)

PenaktupoBats OuOimMorpaduveckue 3ammcH, SJIEKTPOHHBIC KaTaIOTH

CO3I[aBaTB PE3CPBHBIC KOMUU SJICKTPOHHOI'O KaTaJiora

OO6ecneynBaTh OCTYI K AJIEKTPOHHOMY KaTaJlOTy B JIOKaJIbHOM U
YAAJICHHOM PEeXHMax

COSILaBaTI) OJICKTPOHHBIC CBOAHBIC KaTaJI0I'!

Heo6xoaumbie ymeHus

Hcronb30BaTh MOPSAOK HAYYHOM 00paboTku (GOHIOB

Hcnonp30BaTh MOUCKOBBIE CHUCTEMBI

OpranuzoBbIBaTh, BECTU U PEAAKTUPOBATH AJIEKTPOHHBIN KaTajor

Hcnonp3oBath (hopMaThl MAIIMHOYNUTAEMOM KaTaIoru3alMOHHON
3amucH. onbmuorpaduuecKux JaHHBIX, AaBTOPUTETHBIX JaHHBIX,
KJIaCCU()MKAMOHHBIX TaHHBIX

PaboTaTh B pe’kuMe KOPIOpaTUBHON KaTaJOTH3AINH

HeoOxonnMeie 3HaHUA

HopMmaTuBHbIE TpaBOBbIE JOKYMEHTHI IO OMOINOTEYHO-
UH(POPMALIMOHHOM NEeSITETbHOCTH

CraHgapTsl ¥ IpaBUia aHAJTUTHUKO-CHHTETUYECKON TiepepaboTKu
uHpopManun

TexHoJorn4aecKmue ITPONECCChI MalInHOYNTaeMOU KaTtajorusanuu

TexHonmoruu BCACHU A DJICKTPOHHBIX KaTaJIOI'OB, BKJIKOYAsd CBOAHBIC

TexHonOrMM ¥ cIOCOOBI KOHBEPCUU KaTaJIOTOB

Texuomorun co3aaHus UMUK-KaTaJIOoI'oOB

TexHOoJII0rnM KOpIopaTuBHOM KaTajaoru3auu

[Topsimok yuera OMOIMOTEUHBIX (POHIOB

DTHKA AEIOBOr0 OOIIEHUS

OCHOBBI TPYAOBOTO TpaBa

[TpaBuiia BHyTpEHHETO TPYIOBOTO pacnopsKa

ITpaBuiia TexHUKM Oe30MacCHOCTH (OXpaHbI TPYA)

Apyrue
XapakTEePUCTUKHU

YcnoBust paboThI:
® [IOCTOSIHHBINA rpaduK paboThI
[ToBbIienne kBamuduKauy He pexe 1 paza B 5 et
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3.3.4. TpynoBasi pyHKIHSA

Co3zianue B SKCILTyaTaIus JICKTPOHHBIX

MH(POPMALIMOHHBIX pecypcoB (0a3bl v
) OBCHb

Hanmenosanne | TAHHBIX, CAUTHI, SJIEKTPOHHBIC Kox | C/04.7 P 7.2

KBaTU(pUKALIU

KOJIJICKIIMH, SJIEKTPOHHbIE OMOIHOTEKH,

AJICKTPOHHBIC XPAHWININA U JAP.)
Tponcxosxerne Tpya0Boi Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
byHKIUH

Kon Per. HOMEp mIpO.
OpUTHHANA craHgapTa
OHpeHeHHTB oeaeBocC )48 II0JIB30BAaTCIbCKOEC Ha3Ha4YCHUC,

TpynoBbie necTBUS

(GYHKIIMOHATIFHBIE XapaKTEPUCTUKU HIIEKTPOHHOTO HH(GOPMALMOHHOTO
pecypca

[TpoekTpoBaTh 3JIEKTPOHHBIN HHGOPMAIIMOHHBIN PeCypc

OnpenensiTb MUCTOYHUKH M OTOMPATh JAOKYMEHTHI il (POPMHUPOBAHMS
JIEKTPOHHOIO ~ MH(OPMAIlMOHHOIO  pecypca B  COOTBETCTBHHM  C
CEeMaHTHYECKUMH U (hOPMAIbHBIMU OTPaHUYECHUSIMH

IlonyyaTe mpaBa Ha CO3IAHME DJIEKTPOHHOM KOIMU JOKYMEHTOB

OcymecTBiaTh TUPPOBYIO 00PAOOTKY AJIEKTPOHHBIX KOIHMHA JOKYMEHTOB
MporpaMMHbLIMU CPCICTBAMU

OcCyIecTBIATh KOHTPOJIb KauecTBa 3JIEKTPOHHBIX KOMUMN

CKaHUPOBaTh TEKCT, CTATUYHOE M300pakeHne Ha OYMa>KHOM HOCHTEIIE

OcymectBnare  1udpoByl0  (OTOCHEMKY  TEKCTa,  CTAaTHYHOTO
n300pakeHNst Ha OyMaKHOM HOCHUTeIe

OcymiecTBIATh KOHBEPTUPOBaHUE UG POBOI HHPOpMaIIUK B TpeOyeMbIe
dhopmatsl

dopmupoBaths OubMorpaduaeckue/pakrorpadhuuecKue 3amucu

Bectu craructuueckuii yuet onuppoBaHHBIX JOKYMEHTOB

OcCymecTBIATh HKCIUTYaTAIUIO 3JIEKTPOHHOTO HH()OPMAITHOHHOTO
pecypca

OC}’H.IGCTBJ'DITB AKTyaJIn3aluto I/IH(bOpMaI_II/II/I B COOTBETCTBHUU C
YCTaHOBJICHHOW/TpeOyeMOil 4acTOTOM OOHOBJICHUS JAaHHBIX

OcymecTBIATh  MOJEPHU3ALMIO  DJIEKTPOHHOTO  MH(GOPMALMOHHOTO
pecypca

Heobxomumblie ymeHus

[IpoekTupoBaTh KOHLENTYaJbHYIO, JOTHYECKYIO U (PU3HUECKYIO
CTPYKTYPY RJIEKTPOHHOT'O HH(POPMALIMOHHOTO pecypca

KouBepTtupoBaTh paznuynbie GopMaThl JaHHBIX

OpueHTUPOBATHCS B AIIEKTPOHHBIX PECypcax Pa3IndHOr0 Ha3HAYCHUS
(cailThl, aeKTpoHHbIE KaTanoru, bJ1)

Vcnonp30BaTh MpOrpaMMHO-TEXHUYECKHE CPENICTBA

BEIIBISATE U ONMCHIBATH I/IH(bOpMaI_[I/IOHHBIe MAacCCHUBBI U ITIOTOKH

W nentudunupoBars, aHaIM3UPOBATh U CTPYKTYPHUPOBATh JJAHHbIE

OcymiecTBiATh BEIOOP GOpM CBepThIBaHUS HHPOPMAIINH, aICKBATHBIX
MH(POPMAIIMOHHOMY 00BEKTY

[ToaroraBnuBaTh TEKCTOBBIE, rpaduueckue, GoTo- U BUACOIOKYMEHTHI U
pa3MeniaTh X B JJIEKTPOHHOM HH(POPMAITIOHHOM peCypce
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ObecneunBaTh 1OATOBPEMEHHOE, 3()(peKTHBHOE XpaHEHHE U
aKTYaJIM3aIHIO HJICKTPOHHOTO HH(OPMAIIMOHHOTO pecypca

[IpencraBusaTh, pekiaMUpOBaTh U 00y4aTh MOJIb30BaTENEH paboTe ¢
HJIEKTPOHHBIM HH(OPMALMOHHBIM PECYPCOM

Crenunuueckue CBOMCTBA, BUAOBAs KIACCU(PUKALINS, HA3HAYCHHE
AICKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB

MeTto/b1 aHann3a HHPOPMAITMOHHBIX PECYPCOB

@DopMBbI ¥ METO/IbI CBEPTHIBAHMSI HH(OpMAIUU

Meroap! hopMaTM30BaHHOTO OMUCAHUS MTPEAMETHOM 00IacTH

HannoHaneHbIE, MEXKTyHAPOAHBIE U KOPIIOPATUBHBIE CTAHIAPTHI B
00JIaCTH DJIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB

TexHomoruu co3/1anus, BeICHUs, XpaHeHus U 3aumTel DP

dopmaThl IPeCTABICHUS JaHHBIX B JIEKTPOHHBIX WH(HOPMAIIMOHHBIX
pecypcax pa3iIHyuHbIX BUIOB

YcnoBust 3¢ (HheKTUBHON HKCIUTyaTaI[MH SIEKTPOHHBIX MH(OPMAIIHOHHBIX
pecypcoB

HeHTpBI U IOpAAOK PETUCTpAUN PA3JIMYHBIX BUIOB 3JICKTPOHHBIX
WH(OPMAITMOHHBIX PECYPCOB

Heo6xonumele 3HaHus | HopMaTuBHBIE JOKYMEHTBI, PETJIAMEHTHPYIOIINE CO3IaHuE,
PETUCTPALIMIO U UCIIOJIb30BAHUE IIEKTPOHHBIX HH()OPMALIMOHHBIX

pecypcoB

IIpaBoBBIe OCHOBBI OMOIMOTEUHO-UH(OPMAIIMOHHOH 1S TETFHOCTH,
nH(pOpMaIMOHHOM 06€30MacCHOCTH, HHTEJUICKTYyaJIbHONH COOCTBEHHOCTH (B
T.4. TIPABOBBIC OTPaHUUYCHHSI PaOOTHI C JIEKTPOHHBIMH PECYpCamMu)

IToka3areny, KpUTEPUH U METOJBI OLICHKH Ka4E€CTBA PA3IMYHBIX BUOB
9JIEKTPOHHBIX WH(OPMAIIMOHHBIX PECYPCOB

CoBpeMeHHbIE TEHAECHIIUH Pa3BUTHI T'YMaHUTapHBIX, TOYHBIX U
€CTECTBEHHBIX HayK, COBPEMEHHOIO JIUTEPATYpPHOTO MPOLIECcCa,
KpaeBeICHMsI

DTHUKA OEJIOBOrO OOILEHUS

OCHOBBI TPYAOBOTO TTpaBa

[IpaBuiia BHyTpEeHHEro TPYAOBOTO pacropsika

ITpaBuia TexHuku 6e30macHOCTH (OXpaHbl TPya)

YcnoBust paboThI:
e BHE OMOJMOTEKH MPU BBHITOJTHEHUH OCOOBIX ITPOU3BOICTBEHHBIX
3amaq
® TIOCTOSIHHBINA rpaduk padOTHI
[ToBbrmienne kBanudukanuu He pexxe 1 pasa B 5 et

Apyrue
XapakTEePUCTUKHU

3.4. O000meHHas TpyaoBasi QyHKIMS:

CrpaBouHO-0nbIHOrpaduueckoe u

Hanvenosanne | HH()OPMALMOHHOE OOCITy)KMBaHHUE Kox | D YposeH 6 7

P o Y KBaTU(pUKALNU !

II0JIB30BAaTCIICHU

[Ipoucxoxaenue 06001meHHOH

. Opurusan 3anMCTBOBAHO U3 OpHTHHAIA
TpyZOBOH pyHKIUHN
Kon Per. Homep mpod.

OopurruHajia CTaHJapra
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Bo3moxxubie
HAaUMEHOBaHUSA
JOKHOCTEN

Bubnuorpad
['maBHBIN OuOMOTpad

TpebGoBanus k
00pa3oBaHUIO U
00ydeHHIO

Cpennee 6mbIMOTEYHOE 00pa30OBaHUE

Briciiee 6u6a10TeuHO-NH(GOPMAIIMOHHOE UITH MTEAArOrHYECKOe
oOpa3zoBaHue

JlononauTenbHOE OMOIMOTEYHO-MHGOPMAITMOHHOE 00pa30BaHUe

TpeboBaHus K OIBITY
NPaKTUIECKOW paboThI

He menee 5 et o npoduitto 1eaTenbHOCTH

Oco0bIe yCITOBHS
JTIOTyCKa K paboTe

JlomionHNTENbHBIE XapaKTEPUCTUKN

HanmenoBanmne Kona HaAaMMCHOBAaHHC
KJaccupukKaTopa
, 2432 bubnuotexapu, budauorpadbl, TOKYMEHTOBEII U
OK3 CHELHUATHUCTHI POACTBEHHBIX MpodeccHii
ETKC" mn EKC"

OKCO", OKHIIO"" nnn
OKCBHK""

3.4.1. TpynoBasi pyHKIMA

CnpaBouHo-0ubrorpadudeckoe E’p%eﬂb )
MO1ypOBEHb
Hamnverosanmne | 0OCITY)KMBaHHE B PEKUMaX JOKanbHOro | Kox | D/01.7 KB UKaI 6.1
U YAAJIEHHOTO JI0CTyMa n

IIpoucxoxnenue TpynoBoi
byHKINH

3auMCTBOBaHO U3

Opuruzain
opHruHaa

Kon opurunana Per. HOMep pod.
cTaHgapTa

TpynoBelie neiicTBU

[TpuHuMaTh 3ampochl Ha MOMCK OMOIHOrpaduuecKol u
(dakTorpaduyeckor nHOOPMAITUU B PEXKUME JIOKATHHOTO TOCTYIIA

[TpuHuMaTh 3ampochl Ha MOMCK OuOIMOTpaduueckont u
(dakTorpaduyeckoi nHOOPMAITUU B PSKUME YIAICHHOTO JTOCTYIIa

Bri6upats pecypcHble Oa3bl TOWCKA

Bemonuare 6ubnmorpaduyeckue (agpecHsie, yTOUHSIOMINE,
TeMaTtuueckue) u Heobubamorpadpuyeckue (hakrorpadpuydeckue,
AQHAIIMTUYECKHIE, METOMYCCKUE) CIIPAaBKU B PEKUME JIOKAJIBHOTO
CIpaBOYHO-OMOIMOTrpadaecKkoro 00CITyKUBaHUS

BeimonusaTe 6ubnuorpaduyeckue (aapecHble, yTOYHSIONINE,
TeMatuueckue) u Heoudamorpadpuyeckue (hakrorpaduyeckue,
AHATUTUYECKUE, METOTMYECKEX ) CIIPABKU B PEXKHUME YAAJICHHOTO
CIpaBOYHO-OMOIMOTpadraeckoro oOCIyKUBaHus (BUPTYyaabHas
CIIPaBKa)

Opranu3oBbIBaTE 00PATHYIO CBSA3b C MOTPEOUTEISIMU CHPABOYHO-
oubnuorpaduyeckux yciyr (y4eT U aHalIu3 YIOBJIECTBOPEHHOCTH
TOJIh30BaTesIeH 00CTy)KHBAHUEM )
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KoncynbpTupoBarh mosibp3oBaresneil B Mpoleccax JIOKAJIbHOTO U
YAQICHHOTO CIPAaBOYHO-O0MOIHorpadudecKoro 00CIyKHBaHUs

Bectn 31eKTpOoHHBIN (OH BBINOJIHEHHBIX CIPABOK

Bectn y4er BbINONHEHHMS 3aIPOCOB B PEKUMaX JIOKAJIBLHOTO U
YJIQJIEHHOTO CIIPaBOYHO-0MOIHOrpaduuecKoro 00CIy>KUBaHus

Heobxomumbie yMeHUs

OcymiecTBIATh IPHEM B YTOYHEHHUE 3aITPOCOB TOJIb30BaTENei Ha
o6ubnuorpaduueckyio u GakTorpapuueckyro HHGOpMAaIHIO B
JIOKAJIGHOM M YJAJICHHOM PEXHMax

CBobOoauo opuentupoBarbess B CIIA 6ubnmoreku, OMOIMOTEYHOM
dbonze, 0a3ax maHHBIX pecypcax MuTepHeT

Hcnonb30BaTh METOIBI MMOMCKA TIO AJIEMEHTaM Oubarorpaduueckoro
OITMCaHMsI, KJIFOUYEBBIM CIIOBaM, ITPEIMETHBIM PYyOpHKaM,
KJIacCU(UKAIMOHHBIM UH/IEKCaM, METOJIbI IOUCKA B CETEBBIX
MH(OPMAIMOHHBIX pecypcax (HaBuraIus, OpOy3uHT | JIp.)

BrageTs TeXHOMOTHSIME BBIMTOTHEHUS OMOIHOTrpapuIecKux
(ampecHBIX, YTOUHSIOUINX, TEMATHUECKUX ) U HeOUOIMorpaduyeckux
(akTorpadguiecKknx, aHATUTUYECKUX, METOJAMYECKHUX ) CITPABOK

Brnaners TexHomorusiMu noucka nHpopmanuu B cetd MHTepHET ¢
HCIIOJIb30BAHUEM IIOMCKOBBIX CUCTEM, KaTaJ0roB, IOPTAI0B

BrnageTs TeXHOJIOTUSIMU pa3MeIeHUs U epeaadu HHGOpMaIuu B
cetu Unrtepuer/ UnuTpaner

Brnaners MeToaukoil n npaBuiaMu OubImorpaduyeckoro OnUcanus
JTOKYMEHTOB (IIe4aTaHbIX, 3JICKTPOHHBIX, CETEBHIX)

OpraHu3oBbIBaTh 00PATHYIO CBS3b C MOTPEOUTEISIMU CIIPABOYHO-
oubmmorpaduaecKkux yciayr

HeoOxomuMble 3HaHUS

Knaccugukanus oubnuorpapudeckux u pakrorpadhuaeckux
3aIpOCOB ITOJIb30BATEINICH U BBIMOJIHSIEMBIX CITPABOK

AJIFOpI/ITMI:I BBIITOJIHCHU A paSHI/I‘IHBIX THUIIOB 3anpoc013
MOJIL30BaTEIEH

Mertoap! TOMCKA IO AJIEeMEHTaM OuOIHorpaduuecKoro ONMuCcaHus,
KITFOUEBBIM CJIOBaM, MPEIMETHBIM pPyOpHKaM, Ki1acCu(PUKAITMOHHBIM
WHJIEKCaM, METO/IbI TOUCKA B CETEBBIX HH(POPMAITMOHHBIX pecypcax
(HaBuTanus, OpOy3HUHT U Jp.)

Knaccudukanms n Haznadenue nHpopmarmoHasix pecypcoB CbO

Teopus u meroauka oubnuorpaduu, UHGOPMATUKH U HAYUHO-
MH(QOPMAIIMOHHON IESTEITHHOCTH

CranpapTsl 1 ipaBuiIa OMOIMOTpaPUUECKOTO ONUCAHUS JOKYMEHTOB
(meJaTHbIX, SIEKTPOHHBIX, CETEBBIX )

HopmartuBHbIe TpaBOBbIE OCHOBBI OMOIMOTEUHO-UH(POPMALIMOHHOM
JEATeIbHOCTH

CerteBble cripaBoYHbIC U OMOIHOTpadUUECKUe PECypChl, PeCypCh
9eKTPOHHBIX bJl, HaIMOHALHOM AJIEKTPOHHON OMOINOTEKN

OCHOBBI TYMaHUTAPHBIX, TOYHBIX H €CTECTBEHHBIX HAYK,
XYJ0’KECTBEHHOU JIMTEpaTyphl, KpaeBeACHUS

DTHUKA OEJIOBOr0O OOIIEHUS

IIpaBuiia BHYTpEHHETO TPYAOBOTO paclopsika

[TpaBuna TexHuKN 6€30MaCHOCTH (OXpaHbI TPYAQ)

Apyrue _
XapaKTePUCTUKH™

YcnoBust paboThI:
® TIOCTOSIHHBINA rpaduk padOTHI
[ToBpiienue kBanudukauu He pexe 1 pasa B 5 jer
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3.4.2. TpynoBasi pyHkumsi

Nudopmanimonnoe o0CIyKBaHNE v
o pOBEHb

Hamvenosarite | TIONB30BATENCH B PEKMMaX Kox | D/02.7 B 6.2

JIOKAJIBHOT'O U YAAJICHHOI'O JOCTYyIIa
Tponcxoxinenne TpynoBoi Opurunan | X 3aMMCTBOBAHO W3 OPUTHHAIA
GbyHKIIH

Kox Per. HOMEp 11O .
OpuUTHHaJIa cTaHJapTra

TpynoBble nelcTBUA

N3yvats nHopMannoHHble TOTPEOHOCTH OTAETBHBIX
COIMAIBHBIX U NPO(eCcCHOHATBHBIX IPYII MOJIb30BATENICH

Bri6upats pecypcHbie 6a3bl HHPOPMAITMOHHOTO O0CTY)KUBAHHS

Ocy1mecTBIATh NOUCK MH(POPMALIUHU, PEIEBAHTHOM MOTPEOHOCTIM
II0JI30BATEJIECH B JIOKAIBHOM U YIAIEHHOM PEKUMax

Ocy1ecTBIATh NPEJOCTABICHUE YCIYT HHANBUIYAIbHOTO H
IpYIIOBOr0 HHPOPMHUPOBAHUS MOJIB30BaTENEH, B T.4. B
YAQICHHOM PEXUME

[TpoBouTH MH(OPMAIIMOHHBIE AKIIMA U MEPOTIPUATHUS TS
OT/CJIbHBIX KaTErOpHil MOJIb30BaTENCH

WNudopmupoBars mosib3oBateneil o Oubauorednom (oHIE,
JIOKAJIbHBIX U CETEBBIX pecypcax, MPOAyKTax, yCIyrax, mpaBuiax,
YCIOBHSIX M TEXHOJOTHIX OOCITYKUBaHHS B OMOIHOTEKe

Hcnonp30BaTh KOMMYHUKATHBHBIC CPEICTBA COIUATIBHBIX CETEH 1
WiKi-TeXHOJIOTH, OpraHu3anuio U BeIeHHe web-pecypcoB
OonbmoTeku (calToB, OJIOTOB U p.)

[TpoBomuTh MpodeccHOHATBHBIC KOHCYIbTAUN U MEPOTIPUSTHUS
1o (opMUpPOBaHHIO HH(POPMALIMOHHOHN KYJIbTYpHI MTOJIb30BaTEINCH
OMOIMOTEKH (B TOM YHCIIC B PEXKMME OH-JIaiH)

Opranu3oBbIBaTh 0OpPATHYIO CBSI3b C MOJIH30BATEISAMU (YUET
YIOBJIETBOPEHHOCTH AOOHEHTOB WH()OPMAITMOHHBIM
00CITy’)KUBAaHHEM)

Heo6xoaumeie ymeHuUst

Bnagers cOLMONOrMY4ECKMMH U MapKETUHTOBBIMH METOIaMU
n3y4deHusi H”HQOPMAIIMOHHBIX TOTPeOHOCTEH MOJIb30BaTENeH

OcymiecTBIATh IPHEM M YTOYHEHHUE 3aIIPOCOB TTOJIb30BaTENeil Ha
MH(POPMALIMOHHOE 00CTYKMBAHUE B JIOKAJILHOM U YAaJICHHOM
peKIMax

CBoOoano opueHTtupoBatbest B CITA Oubnmorexku, OnOIMOTEUHOM
¢donae, MHPOPMALIMOHHBIX JIOKAJILHBIX U BHEIIHUX (B T. Y.
CETEBBIX pecypcax) W pecypcax HallMOHAJIBHOM 3JIEKTPOHHOMN
OoubImoTexku

Hcnonp30BaTh METOBI MTOMCKA O AIIEMEHTaM
OoubmorpadguuecKoro onucaHus, KIFOYEBBIM CIIOBaM,
MPEIMETHBIM PYOpHKaM, KIIaCCH(PUKAIIMOHHBIM HHICKCAM,
METO/IbI IOMCKA B CETEBBIX MHPOPMAITMOHHBIX pecypcax
(HaBuranus, OpOy3UHT | JIp.)

Bragets TeXHOIOTHSAMEU PEIOCTaBIEHUS YCIIYT MaccoBOrO,
TPYNIOBOTO U MHAWBHUIYaJIbHOTO HHPOPMUPOBAHUS
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Ocyl1ecTBIATh aIpECHBIN, YTOUHSIONIUHN, TEeMaTUYECKUI
oubmorpaduuecKuii MOUCK B AJEKTPOHHBIX HH(HOPMAITHOHHBIX
pecypcax, B T.4. pecypcax HallMOHAIbHOMN JIEKTPOHHOM
6ubIMoTeKN

BrnageTs TeXHOIOTUSMU pa3MEeIeHUs U epeaadu HHGOpMaIuu B
cetu Unrtepuer/ UuTpaner

Brnaners MeTonukol u paBuiiaMu OuOIHorpaduIecKkoro
OIMMCAHUS JJOKYMEHTOB (ITEYAaTHBIX, JIICKTPOHHBIX, CETCBBIX )

Hcnons3oBath coBpeMeHHbBIE HH()OPMAITMOHHO-
KOMMyHI/IKaL[I/IOHHBIG TCXHOJOI'U N KOMMyHI/IKaTI/IBHBIe CpeI[CTBa
COIIMAIBHBIX CEeTEU

Hcnonp30BaTh MPOrpaMMHO-TEXHUYECKHE CPEICTBA
MH(OPMAIIMOHHOTO MOKMCKA B 3JIEKTPOHHBIX pecypcax

OpraHu3oBbIBaTh OOPATHYIO CBSI3b C MOTPEOUTEISIMU
MH()OPMAIIMOHHBIX YCIYT

Heo0OxoaumMsbie 3HAHUS

HopmartuBHBIE TpaBOBBIE TOKYMEHTHI IO OMOINOTEYHO-
WH(POPMAITMOHHOM AESITETHHOCTH, HH(OPMAITHOHHON
0€30MaCHOCTH U 3aIIKTe HH(OPMAIIH

COL[I/IOJ'IOI‘I/I‘-IGCKI/IG 1 MapKCTUHI'OBBIC MCTOAbI U3YUCHUS
MH(OPMAITMOHHBIX TOTPEOHOCTEN MOJIb30BATENICH

Knaccudukanus 1 Ha3HaueHUE ycIyr HHPOPMUPOBAHUS
10JIH30BaTENICH B JIOKAJHHOM U YIAJIEHHOM PEKHUMaX

Tumnossie anropuTMbl THPOPMALMOHHOTO MTOKCKA B JIOKATBHBIX U
CETEBBIX pecypcax

D¢ dhexTuBHBIE TEXHOIOTHMHU HHPOPMALIMOHHO-
OonbmorpaduIecKux MpoIeccoB

HHcTpyMeHTH HHPOPMAITMOHHOTO MTOUCKA

BosmoxHOCTH TTI00aTBHBIX M HAITMOHABHBIX CETEBBIX MOMCKOBBIX
CEpBHCOB M HHTEPHET-CIPABOYHUKOB

MeTtosr 6ubIMorpaduaeckoro MOMCKa B JIOKATHHBIX U CETEBBIX
AJIEKTPOHHBIX pecypcax

[TorckoBbIE BO3SMOXHOCTH JIEKTPOHHBIX UH(OPMAIIMOHHBIX
pPECYPCOB Pa3IMYHOTIO HA3HAYCHHUS

Teopus u meroauka 6ubnuorpaduu, UHGOPMATUKH U HAYUHO-
MH()OPMAIIMOHHON IESTEIHHOCTH

CrannmapTsl 1 paBuiia OMOIUOTPaPUIECKOTO OMMCAHUS
JIOKYMEHTOB (TI€YaTHBIX, 3JICKTPOHHBIX, CETEBBIX)

OCHOBBI TYMaHUTApPHBIX, TOYHBIX U €CTECTBEHHBIX HAYK,
XYyJI0’KECTBEHHOH JINTEPATYPhl, KPACBEACHUS

[IpaBuiia BHyTpEeHHEro TPYAOBOTO pacropsika

ITpaBuia TexHuku 6e30macHOCTH (OXpaHbl TPyJa)

HApyrue
XapaKTEepUCTUKHU

YcnoBust paboThI:
® TIOCTOSIHHBINA rpaduk padOTHI
[ToBbrienne kBanudukanuu He pexxe 1 pasa B 5 et
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3.4.3. TpynoBasi pyHkumsi

HaumenoBanu
e

Coznanne nHGOPMAITMOHHON
POAYKIIUH OUOIMOTEKU Vponers
(6H6nnorpa(bnqecxoﬁ, Kox | D/03.7 | xamm¢mkan | 7.1
AHAIUTUYECKOU, PEKIIAMHOM) B

MeYaTHOM U DJIEKTPOHHOU (popmax

nun

[IpoucxoxaeHue TpynoBoi
byHKIIH

OpurunHan | X 3aMMCTBOBAHO W3 OPUTHHAA

Kon Per. HOMEp mIpO.
OpHTHHAIA craHgapra

TpynoBble nelcTBUA

N3yuates mHOpMAIIMOHHBIC TOTPEOHOCTH PA3IMYHBIX TPYIIIT
OJb30BaTeIEN

Omnpenenars TeMbl U BEIOOP (HOpMBI HHPOPMAITMOHHOTO TTPOYKTA
(bubnuorpaduyeckuil ykazarenb, 0030p, aHATUTUYECKas CIIPaBKa,
Tl HKECT, MpecC-KIMIIITUHT U JIp.)

[TpoBoaNTH aHATN3 U YTOUHEHUE TEMBI, pa3pabOTKYy IIaHA-TIPOCTICKTY
BBISIBIICHUE PECYPCHOM 0a3bl (BKJIIOUAs AJICKTPOHHBIC HH(POPMAITMOHH
peCypChl), aKTYaIbHOU Ul CO3JaHMsI POAYKTA

OcymiecTBiATh 0TOOP U U3yUEHHE PENICBAaHTHBIX JTOKYMEHTOB (B T. U.
JIEKTPOHHBIX U CETEBBIX) M0 TEME

HpOBOI[I/ITI: COI[ep)KaTeHBHBIﬁ AHAJIN3 JOKYMCHTOB U HUX aHAJIUTUKO-
CHHTETHYECKYIO TTepepaboTKy: cocTaBiaeHue onbdanorpaduaeckux
3amucel, pehepupoBanre, KOHCIIEKTHPOBAHKE, YKCTPAruPOBaHUE U Jf]

CtpykTypupoBaTh MaTepHuan (pacupeneieHue mo paszaenam, pyopuka
rpynnupoBKa 6ubnuorpaduyeckux 3anvcei)

Pa3pabarpiBaTh CripaBOYHBIN armmapar

OdopMIATs M peqaKTUPOBATh MEYATHYIO WIH dJIEKTPOHHYIO BEPCHU
MH(OPMALIMOHHOTO MPOJYKTa

OcymecTBIATh TUPAXKUPOBaHUE HH()OPMALIMOHHOTO IPOAYKTa B
nedyaTHoi opme, 3aIUCh ANEKTPOHHON BEPCUU HA HOCUTEINb WU
pasmenieHne Ha web-caiite

Heo0Oxoaumsie
YMEHUS

Brnaners MeTonukoi co3panus OubIuorpaguaeckoi mpoayKIuu, B TO
YHUCJIC B 3JIEKTPOHHOU (hopMme

Brnaners METOOMKON CO30aHUS aHATTUTUYECKON IPOIYKIIUU, B TOM
YHUCJIC B SJIEKTPOHHOU (hopMme

Bitagets MeTOAMKON CO3AaHUS PEKIAMHOM POAYKIUH, B TOM YUCIIE H
AJIEKTPOHHOU (hopme

BrnaneTs METOUKOWM M TEXHOJIOTHSIMHU BBISBJICHHS, 0TOODA,
IPYNIUPOBKUA U AHHOTUPOBAHUS TOKYMEHTOB (TI€YaTHBIX, 3JIEKTPOHHK
CETEBBIX )

Hcnonb30BaTh AEHCTBYIONINE CUCTEMBI Kilaccu(UKanuy,
CUCTEMATHU3alMK U IPEIMETH3alUN TOKYMEHTOB

Brnaners MeTogamu n3ydeHust HH(QOPMaIMOHHBIX TOTPEOHOCTEH
MOJIL30BaTEIEH

HeoOxoaumsie
3HAHUSA

HopMmaTtuBHBIE TpaBOBBIE JOKYMEHTHI IO OMOIMOTEYHO-
WH(POPMAITMOHHOM JESITETbHOCTH, HH(OPMAITHOHHONW 0€3011aCHOCTH U
3anTe NHPOpMauu

Crnenuduka u BuaoBas kiaccuuxanus 6udianorpadguueckon
IPOJTyKIIUT
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Crenuduka v BUAOBas KIACCU(PHUKAIMS aHATUTHYECCKON MPOAYKIIUT

Crnenuduka 1 BUI0Bas KiacCUpUKAIUS PEKIAMHON MPOAYKITUN

HopmartuBHBIE TpaBOBBIE TOKYMEHTHI IO OMOINOTEYHO-
WH(POPMAITMOHHOM JESITEIHHOCTH, HH(OPMAITHOHHONW 0€301TaCHOCTH U
3anTe NHPOpPMauu

PernameHTsI co31anusi HHGOPMAITMOHHON TPOTYKITHH

Pecypcnas 6a3a coznanus napopmannonnoit npoaykiuu (CITA,
6ubnuoreunslil pona, pecypcsl MHTEpHET, 6a3bl JAHHBIX U 1p.)

HNudopmanmonHo-Onbdanorpadguyeckre pecypesbl U Ipyrue UCTOYHUKU
BBISIBIICHHS. MH()OpMAIMU O TOKYMEHTaX, B T.4. CETEBBIC

ITouckoBbic BO3MOxkHOCTH MHTepHET/VIHTpaHET, 3IeKTPOHHBIX 0a3 TaHHBIX
1p. “HHOPMAIIMOHHBIX CUCTEM, B T.U. HAIIMOHAIILHOMN IEKTPOHHOMN
OnOIMOTEKU

OrtpacneBast CTpyKTypa MH(GOPMALUOHHOTO PHIHKOB M HHPOPMALIHOHHON
IPOAYKIMH

OCHOBBI 1 COBPEMEHHBIE TEHACHIIUU PA3BUTUSI T'YMAHUTAPHBIX,
TOYHBIX U €CTECTBEHHBIX HAYK, JIUTEPATYPHOTO MpoIlecca, KpaeBeACHH

151

[IpaBusia BHYTpEHHETO TPYIOBOTO PACIIOPSIIKa

[TpaBwia Texauku 6e30MacHOCTH (OXpaHbI TPY/IA)

HApyrue
XapaKTEepUCTUKHU

YcnoBust paboTHI:
e BHE OMOJIMOTEKH MPH BHIMOJIHEHUH OCOOBIX MTPOU3BOICTBEHHBI
3aja4
® TIOCTOSIHHBINA rpaduk padOTHI
[ToBbrmienue kBanudukanuu He pexxe 1 paza B 5 et

3.5. O000menHas TpyaoBasi pyHKIMS:

Hanmernosan | buOmmoTeyHoe 00CITy:)KUBaHUE Kox | E VpoBeHb 6
e MOJTb30BaTEINCH KB/ HKALHN
IT
POHCXOICICHHC . Opurux 3aMMCTBOBaHO U3

0000IIeHHOH TPYHOBOH

an OpHrHHaja
GbyHKIIH

Kon Per. Homep npod. cranaapra
OpHUT'MHajIa

Bo3moxHbIe

bubnuorexapp
HaMEHOBaHUS .

N ['maBHBIN OMOIHOTEKAPH

JOJKHOCTEH

TpeboBanus k
00pa30BaHMIO U
00yUYEHHUIO

Cpennee 6mbIMOTEYHOE 00pa30OBaHUE

Briciiee 6u6a10TeuHO-NH(POPMAIIMOHHOE UITH MTEAArOrHYECKOe
oOpa3zoBaHue

JlononauTensHOE OMOIMOTEYHO-MHGOPMAITMOHHOE 00pa30BaHUe

TpeboBaHus K OMBITY
MPaKTUYECKON
paboThI

Oco0sble ycnoBus
JIOTyCcKa K paboTe

HOHOJ’IHI/ITCJ’H:HI:IC XapaKTCPpUCTHUKN

Haumenosanue
KJIaccuduKaTopa

KOona HaMMCHOBAHUC
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OK3?

bubnuotekapu, 6unbarorpadsl, TOKyMEHTOBEABI U

2432 .
CHEINAJIMCTHI POJICTBEHHBIX Mpodeccuit

ETKC* wu EKCX

OKCO™, OKHIIO™ u

OKCBHK™

JIn

3.5.1. TpynoBasi pyHkumst

" CranuonapHoe 00cIyKUBaHUE E’p%eﬂb )
AUMCECHOBAaHHU ) IoAYpPOBEHb
. II0JIF30BATEIICH IICUATHLIMU B Koxn | E/01.6 KBamIuKai 6.1
AJIEKTPOHHBIMU JTOKYMEHTAMH "
[Ipoucxoxnenue Opuruna 3aMMCTBOBAHO U3
Tpyn0BOH QyHKIMH )| OpHUTMHajIa
Kon opurnnana Per. Homep mpod.
cTaHgapTa

TpynoBble qeHCTBUA

OcCyIIecTBIATH MIPUEM 3aIIPOCOB MOJIH30BATENEH HA TOKYMEHTHI U
nHpopMaIuio

[IpeacraBasiTh AOKYMEHTHI U JOCTYI K 3JIEKTPOHHBIM
MOJIHOTEKCTOBBIM MH(POPMAIIMOHHBIM pecypcam

KoHcynsTupoBaTh moJB30BaTENCH MO MPaBUIIAM COCTABICHUS
3aMpocoB U METOJMKE NoKUCKa HH(pOpMALUK O TOKyMEHTax (B TOM
quCIIe B PEXUME OH-JIalH)

NudopmupoBaTs mosp3oBaTeneit o oudbanoredHoMm (oH/e,
JIOKAJIBHBIX U CETEBBIX pecypcax, ycluyrax, MpaBuiIax M TEXHOJIOTHIX
oOcy>kxuBaHUsI B OMOIMOTEKE

OpranuzoBbiBath auddepeHnupoBaHHOe ONOINOTEUHOE
00CITy’)KUBaHHE PA3JIMIHBIX TPYII MOJIH30BATENCH: AeTEH, MOJIOIEKH,
JIMII C OTPaHUYEHHBIMU BO3MO>KHOCTSIMU 3/I0POBbS U JIp.

Co31aBaTh KHM)KHBIC BEICTABKHA U AKCITO3UIIMU PA3ITUIHOTO
TEMaTUYECKOT0 HAMPaBJICHUS C LENbIO PACKPBITHS COCTaBa
OnOMoTeYHOr0 (POHIA U TIPOJIBIKEHHS HHBIX HH(OPMAITMOHHBIX
pecypcoB (BKIIOYAst SJIEKTPOHHBIE)

Ocy1iecTBIATh UHAWBUIYAIBHYIO H TPYIIIIOBYIO paboTy ¢
MOJIb30BATEIISIMH 110 MTPOABIKEHUIO KHUTH U YTEHUS, (POpMUPOBAHUIO
YUTATELCKON KYJIBTYPBI

Ob6ecneunBaTh HHPOPMAITMOHHO KOM(MOPTHBIC YCIOBUS TIOUCKA
JOKYMEHTOB B OTKPBITOM OMOIHOTEYHOM (HOHIIE

OdopmitsaTh BeIIaYy JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJIEHHBIMHU
NpaBUIaAMU

Ocy1ecTBIATh y4eT BBIJAHHBIX JOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMH TPABIIIAMH

HeoOxonumsie
YMEHUS

CB00O/IHO OPUEHTHPOBATHCS B CTPYKType Oubimorednoro ¢gouzaa (B
T. 4. KPaeBETYECKOTO COJEPIKAHMUS), IPABIIIAX €r0 OpraHu3aIiy 1
paccTaHOBKH

CBoOoano opueHTupoBarbcsi B CITA Oubiamorexku, OubImoTeuHoM
¢donpe, 6a3ax maHHBIX pecypcax MHTepHET

Hcnons30BaTh METOBI MOMCKA 10 AJIeMEHTaM OubOInorpaduieckoro
OIMCaHMsI, KJIIOUYEBbIM CIIOBaM, IPEIMETHBIM PYyOpUKaM,
KJ1acCH()MKAIMOHHBIM WHJIEKCAM, METOJTbI IOUCKA B CETEBBIX
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MH(OPMAIMOHHBIX pecypcax (HaBurauus, Opoy3uHT | Jp.)
Bragets MeTOAMKOM M TEXHOIOTUSMH BHICTABOYHOW PaOOTHI,
opranu3anuu, ohOpMICHHUS U MPE3CHTANNN KHIKHBIX YKCTIO3HUIIHIA
Pa3IUYHOTO IEJICBOTO M YATATEIHLCKOTO HA3HAYCHUS

Brnagets MeToIMKaMu U TEXHOJIOTHSAMH Pa0OTHI ¢ Pa3IMYHBIMU
KaTeropHusIMU MOJIb30BATENIEH: 1€TbMH, FOHOILIECTBOM, JIML[AMU C
OTpaHUYEHHBIMU (PU3UUECKUMU BO3ZMOKHOCTSIMH H JIP.
Bragets MeTOAMKaMU U TEXHOJIOTUSIMUA WHAUBUYaJIbHOU U
TPYMIIOBOM pabOTHI MO MPOABMKCHUIO KHUTH U YTEHUS,
(bOopMHPOBaHUS YUTATENBCKON KYJIbTYPHI

CB000HO BNaieTh HH(POPMAITMOHHBIMU TEXHOJIOTUSAMH U YMETh HX
HCIIOJIB30BaTh B IPOIeccax OMOIMOTEYHOTO OOCTYKUBAHHUS

Bragets MeToAMKaMU U TEXHOJIOTHSAMHU COIIMAIBHBIX KOMMYHHKAITAN

HeoOxonumeie
3HAHUS

lpyeue
xapakmepucmuxu™’

OCHOBBI IOKYMEHTOBEICHUsI, OMOIMOTEKOBEICHN,
oubnuorpadoBeneHms

OcHOBEI HpHKﬂaHHOﬁ IICUXOJIOTHUH, BOBp&CTHOﬁ ncaaroruk u
COIIMOJIOTHH YTCHU, COHH&J’IBHOﬁ KOMMYHUKAaTUBUCTUKHU

MeTtoauku paboThI C pa3TUIHBIMU KaTETOPHUSIMH MOJTH30BaTEIICH:
JE€THMH, FOHOIIIECTBOM, JINIIAMH C OTPAaHMYCHHBIMU (PU3UIECKUMHU
BO3MOXXHOCTSIMH H JIp.

MeTtoauKu HHIUBUIYAIBHOW U TPYIIIIOBOM PaOOTHI 11O TTPOIBHIKEHUTO
KHHUTHU ¥ YTEHUS, POPMHUPOBAHUS YUTATEIHCKOU KYJIBTYPhI
MeTOoaUKN BEICTABOYHOH JEATCILHOCTH, BKIIIOYasd METOIUKHU
CO3/IaHUS AIEKTPOHHBIX BBICTABOK OMOIHMOTEK

OcHOBBI Opra"u3anuu OuoIMoTeyHOTO hOoHIA

OCHOBBI OpraHM3allid W HUCIOJIb30BAaHUS KAaTaJlOroB, B T. Y.
ANEKTPOHHBIX U JPYTUX MHGOPMAITMOHHO-TIOMCKOBBIX CUCTEM

OcHOBHBIE PON3BEICHUS OTEYECTBEHHOH U 3apyOeKHOM
XyJI0’)KECTBEHHOHN JINTEpaTyphl, OCHOBBI 1 COBPEMEHHBIE TEHICHIIUU
pa3BUTUS TYMAHUTAPHBIX, TOYHBIX U €ECTECTBEHHBIX HAYK

[IpaBuia BHYTpEHHETO TPYJAOBOIO PACIIOPSAIKA

[TpaBwia TexHuku 06€30MacHOCTH (OXpaHbI TPY/IA)

YcnoBust paboTHI:
® TOCTOSHHBIHN rpaduk paboThI
[ToBbrmienne kBanudukanuu He pexxe 1 paza B 5 et

3.5.2. TpynoBas pyHKuus

HecraunonapHoe o6cnykruBaHKe Vposers
HaumenoBanu .
. [10JIb30BaTEIEH IEYaTHBIMU U Kox | E/02.6 | (momyposems) | 6.2
3JIEKTPOHHBIMU JOKYMEHTAMU KBaJIMQUKALUH

[Ipoucxoxnenue TpyaoBoi
GbyHKIH

3aMMCTBOBAHO U3

Opurunan
OpHIHHaa

Kon opurunana Per. HOMep mpod.
CTaHaapTa

TpynoBsie nelcTBUSA

Ocy1iecTBISTh MPUEM 3aITPOCOB IMOJIH30BaTEEH HECTAITMOHAPHON
OMOJIMOTEKH HAa TOKYMEHTHI M CIIPABOYHO-OMOIHOrpaduIecKyro
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UH(POPMALINIO

[IpencraBasiTh JOKYMEHTBI M IOCTYII K 3JICKTPOHHOM U CETEBOM
UH(OPMALIKH 110 3aIPOCcaM MOJIb30BaTeNeH

KoHcynbTupoBaTh MoOJab30BaTENEH MIPY COCTABJICHUH 3alpoca Ha
JOKYMEHT H CIIPaBOYHO-OMOIMOrpaduuecKkyro HHHOpMaIio
NudopmupoBaTh mosib30BaTeNIed HECTAIMOHAPHOM

6ubmmorekn o 6mbnroTeyHoM (oOHAE, pecypcax, yciayrax, IpaBuiIax
Y TEXHOJIOTHUSIX 00CITy)KMBaHUs B 0a30BOM (CTaI[MOHAPHOM)
o6ubnmnoTexe

Oprann3oBbeiBaTh AuddepeHnupoBaHHoe OMOIHOTEUHOE
00CITy’)KMBaHHUE PA3IMYHBIX IPYIII NOJIB30BATENCH: AETEH, MOJIOICKH,
JIUI] C OTPAaHUYEHHBIMH BO3MOXHOCTSMU 3/I0POBbS U JIP.

OcymiecTBIATh MHAUBUIYAIBHYIO H IPYIIIOBYIO paboTy ¢
H0JIb30BATEISIMU IO IPOABMIKEHUIO KHUTH U YTE€HHSI, (POPMUPOBAHHIO
YUTATEIbCKON KYJIbTYPBI

OpraHu30BbIBaTh TPYNIOBbIE MHTEIEKTYalbHO-10CYTOBBIE
MEpONPHUATHS U aKIHH

OOyuatp mosib30BaTeNeii HECTAMOHAPHON OMOIMOTEKH

MH(POPMALIMOHHBIM TEXHOJIOTHAM U paboTe B ceTH MHTepHeT

OdopmitsTh BeIZIauy JOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMH NPAaBUIJIAMHU

OCYH_IGCTBH}ITB YUCT BBLJAHHBIX JOKYMCHTOB B COOTBETCTBUU C
YCTAaHOBJICHHBIMU IIpaBUJIaMHU

HeoOxonumsie
YMEHUS

OpueHTHpOBaThCSA B OMOIMOTEUHBIX (POHIAX, KaTalIorax, KapToTeKax
1 0a3ax JaHHBIX CTAI[MOHAPHON OMOIMOTEKH

Brnaners MeTonamu noucka nHpopMaIy B ClipaBOYHO-
OoubmMorpaduieckom anmapare CTalMOHAPHOW OMOJMOTEKH U
CETEBBIX pecypcax

BraneTs METOAMKOMN M TEXHOJIOTUSMH BBICTABOYHON pabOTHI,
opranu3zanuu, opOpMICHUS | MPE3CHTALUI KHIKHBIX SKCIIO3UIIUN
Pa3IMYHOTO IEJIEBOTO M YATATEIHLCKOTO HA3HAYCHUS

Brnaners MeToIMKaMu M TEXHOJIOTUSIMH pabOThI ¢ pa3TUYHBIMU
KaTETOPHUSMH I10JIb30BATENCH: EThMH, IOHOIIECTBOM, JINI[AMU C
OTpaHUYEHHBIMU (PU3UUECKUMHU BO3MOKHOCTSMU H JIP.

CB000HO BrIaIeTh HHPOPMAIIMOHHBIMU TEXHOJIOTHAMHI U YMEET UX
UCIIOJIb30BaTh B Ipolieccax OMOIMOTEYHOr0 00CTyKUBAHHS
Bragets METOAMKAMHU M TEXHOJIOTUSIMH COIMATBHBIX KOMMYHHKAIUH

HeoOxonumeie
3HAHUS

OcHoBBI OHOAMOTEKOBEICHUS, OMOIHOrpadoBeeHMs,
JOKYMEHTOBEICHHS

OcHOBBI Opranu3anuu OubaIuoTeYHoro hoHma

OCHOBBI OpraHM3alii U HCIOJB30BAHMS KAaTajJoroB B T. Y.
AJIEKTPOHHBIX U JPYTUX WH(POPMAIIMOHHO-TIOMCKOBBIX CUCTEM
OCHOBBI IPUKJIATHOM TICUXOJOTUH, BO3PACTHOW MENArOruKu 1
COLIMOJIOTMM YTEHMSI, COLIMAIbBHON KOMMYHUKAaTUBUCTUKH
OcCHOBHBIE IPOU3BEICHUS OTEUECTBEHHOM U 3apyOeKHON
XYyJ0’)KECTBEHHOM JHUTepaTyphl, KpaeBeIeHUEe, OCHOBBI U
COBpPEMEHHbBIEC TEHACHIIMY Pa3BUTUSI TYMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HayK

[IpaBuiia BHYTpEHHET0 TPYAOBOI'O pacropsiika

[TpaBuna TeXHUKH O€30MACHOCTH (OXpaHbBI TPY/A)
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Hpyrue

XapPaKTCPUCTUKHU °

YcnoBust paboThI:
MOCTOSIHHBIN TpaduK paboThI
[ToBbiienne kBamuduKauy He pexxe 1 paza B 5 et

3.5.3. TpyaoBasi pyHkumsi

HaumMenoBanune

[Ipoucxoxnenue TpyaoBoi

byHKINH

Opranuzanus o0CITy>KUBaHUS
o . YpoBeHb
M0JIb30BaTeNeH B peXkUMe yIaIEHHOTO Kox | E/03.6 6.3
KBaJTU(pUKALNU
JocTyna

OpI/IFI/IHaJ'I X 3auMCTBOBaHO U3 OpuTrHMHaIa

Kon Per. HOMep mpod.
OopHruHaa CTaHAapTa

BrimonHATh (Ha OCHOBE COOCTBEHHBIX U CETEBBIX PECYPCOB)
MH(OPMAIMOHHBIE 3aMIPOCHI, TOCTYNHUBIINE B YAAIEHHOM PEXUME

OcCy1ecTBIATh TOMCK PEJIEBAHTHBIX PECYPCOB I10 3alIpOCy MOJIb30BaATENs
B yIaJIEHHOM PEKUME, B T.4. Ha 0a3e pecypCcoB HAIIMOHATBHON
AJICKTPOHHON OMOJIMOTEKH

Opranu3oBbIBaTh yAAJIEHHBIN TOCTYH K 3JIEKTPOHHOMY KaTaJoTy U
JPYTUM FeHepUpyeMbIM OUOIMOTEKOM 0a3 TaHHBIX

WNudopmupoBarh mosib30BaTeNeii Ha caiite OMOIMOTEeKH (M/HITH IPYTUX

Tpynossie neiicTBust WH(OPMAIIMOHHBIX IIJIOMIA/IKaX, B T.4. CETEBBIX) O pecypcax, ycayrax u

YCIOBHSIX O0CITYXKHUBaHUS B OMOIHOTEKE

Opranu3oBbIBaTh 0OpPATHYIO CBS3b C MMOJIb30BATENAMU (YUET U aHAIH3
MOTpeOHOCTEH TOJIB30BATENCH, UX YIOBICTBOPCHHOCTH
00CITy>)KUBaHUEM )

[TpoBoauTth mpodeccrnoHanbHbIE KOHCYIBTAIIUU B PEKUME OH-JIAHH

Hcnonp30BaTh KOMMYHHUKATHBHBIE CPEICTBA COIMAIBHBIX ceTel u Wiki-
TEeXHOJIOTUN

OpI/IeHTI/IpOBaTBC}I B I/IH(bOpMaI_[I/IOHHBIX JIOKAJIBHBIX 1 BHCUIHUX
pecypcax

Ocy1iecTBIATh a/IeKBaTHBIN BEIOOP TOMCKOBON CHCTEMBI M PEJIEBAHTHO
(hopMyIupOBaTh 3aIPOC

Jlormyecku cTpyKTypHpoBaTh (paHKMPOBATh) PE3yIbTaThl NOMCKA

OcymecTBISTh aAPECHBIN, YTOUHSIOMNM, TEMAaTUYECKUT
O6ubnuorpaduyeckuii MOUCK B ANIEKTPOHHBIX WH(POPMALIMOHHBIX

Heobxomumblie ymMeHUsT | pecypcax | CepBHCax, B T. 4. HAIIMOHAJILHOM 3JIEKTPOHHON OMOIMOTEKH

Hcnons30BaTh METOIBI MOMCKA 10 AJIeMEeHTaM OubInorpaduieckoro
OIMCaHMsI, KJIIOUYEBBIM CIIOBaM, IPEIMETHBIM PYyOpUKaM,
KJ1acCH()MKAIMOHHBIM WHJIEKCAaM, HaBUTAllMH, Opay3uHra

[Tonp30BaThCs ANEKTPOHHBIMU U MOOMIIBHBIMU YCTPOIMCTBaMH,
KOMITBIOTEPHBIMU TPOrpaMMaMu, KOTOPBIMU pacrosiaraet 6ubanorexa

Hcnonb30BaTh MpOrpaMMHO-TEXHIUYECKHUE CPEICTBA MH(POPMAITMOHHOTO
ITIOMCKA B 3JIEKTPOHHBIX pecypcax

HopmartuBHBIE TpaBOBBIE TOKYMEHTHI IO OMOINOTEYHO-

Heobxoaumbie 3HaHus | MHPOPMAITMOHHON NEATETbHOCTH, HHPOPMAIIMOHHONW 0€30MTaCHOCTH 1

3anTe HHPOpMauu
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OcHoBsl 6ubIMOTpadoBeaeHrs, UHHOPMATHKH U HAYYHO-
MH()OPMAIIMOHHON IESTEIHHOCTH

Bu sl H”HPOpPMAIIMOHHOTO MOUCKA

DddeKkTuBHbIE HHCTPYMEHTHI M METO 16l HH(OPMAIIMOHHOTO TTOMCKA

WudopmannoHHbIe CETEBBIE PECYPChI U TOUCKOBBIE BO3MOXKHOCTHU 0a3
JAHHBIX

Bo3moskHOCTH TII00ANIBHEIX U HallMOHAJIbHBIX CETEBBIX IOUCKOBBIX
CCPBUCOB W HHTCPHCT-CIPABOYHUKOB

Tumnosbie aropuT™Mbl OMOIMOTpadIECKOro MOUCKa

Mertopbl OubmuorpaduIecKoro noucka B JOKaJIbHBIX U CETEBBIX
AIICKTPOHHBIX pecypcax

[TorckoBbIe BO3MOKHOCTH 3JEKTPOHHBIX HH(GOPMAITMOHHBIX PECYPCOB
pa3IMYHOrO Ha3HAYECHHUS

OCHOBBI 1 COBPEMEHHBIE TCHICHIIUH Pa3BUTH I'yMaHUTAPHBIX, TOYHBIX
U €CTECTBEHHBIX HAYK, XyJI0KECTBEHHOU JINTEPATYPhl, KPACBEICHUS

[IpaBuia BHyTpEeHHEro TPYAOBOTO pacropsika

[TpaBwia Texauku 6e30macHOCTH (OXpaHbI TPY/IA)

HApyrue

XapaKTEePUCTUKU

YcnoBust paboTHI:
® TOCTOSHHBIN rpaduk paboThI
[ToBpiienue kBanudukanuu He pexe 1 pasa B 5 jer

3.6. O0001mieHHast TPyAOBasi QYHKIIUS:

[IpenocraBienne KyabTypHO-

HaumenoBanune Ko, F Yposerb 3]
IIPOCBETUTENBHBIX U JOCYTOBBIX YCIYT ht B —
M0JIb30BaTeNsIM OUOIMOTEKN

IIpoucxoxnenue o6o0mennoit = OpuruHa

. 3auMCTBOBAHO M3 OPHIMHATA
TPYIOBOH HYHKINH b}
Kox Per. HOMep po .
OpHUrHHAIA cTaHjapTa
BosmoxHbIe
bubnunorekapn
HANMMCHOBAHUA o
. ['maBHBI OMOIMOTEKAPH
NOJDKHOCTEH

TpebGoBanus k
00pa3oBaHMIO U
00ydIeHHUIO

Cpennee 6MOIMOTEYHOE UIIH KYJIBTYPHO-IOCYTOBOE 00pa3oBaHue
Briciee 6nbnuoreyHo-uH(OPMAIMOHHOE, KYIbTYPHO-I0CYTOBOE
WM TIelarOru4Yeckoe 00pa3oBaHue

JlonoaHUTENbHOE OUOIMOTEUHO-UH(POPMALIMOHHOE WITH
KYJIbTypHO-/IOCYTOBOE 00pa3oBaHue

TpeboBaHus K OIBITY
MIPAKTUIECKON pabOTHI

Oco0bIe yCITOBHS
JIOITyCKa K paboTe

I[OHOJ'IHI/ITGJ'ILHBIG XapaKTCPpUCTHUKHU
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HaumenoBanue
KITacCu(UKaTopa

KO

HanMCHOBAHUC

OK3?

2432

bubnuorexapu, bubauorpadbl, T0KYMEHTOBEIBI U

CIELUAINCTHI POACTBEHHBIX Mpodeccuit

ETKC® wm EKC

OKCO™" OKHITO™ wmm

OKCBHK™

3.6.1. TpynoBasi pyHkumsi

HaumenoBanue

Opranu3zanys 1 IpoBeAcHHE

KYJIbTYpHO-TIPOCBETUTEIbHBIX U
MHTEJJIEKTYaJIbHO-JOCYT OBBIX KBaJMUKaIH
MEpOTPUITHI

YpoBeHb
Kox | F/01.8 (oTypoBEHb)

n

[Ipoucxoxnenue TpyaoBoi
byHKINH

Opurunan

3aMMCTBOBAHO U3
OpHTrHHAjA

6.1

Kon opurunana  Per. Homep npod.
craHzapra

TpynoBelie neiicTBUS

Heobxomumbie ymMeHUs

[IpoBOIUTH OIIEHKY MOTPEOHOCTH B MIPOBEACHUU KYJIbTYPHO-

MIPOCBETUTENBHBIX U UHTEIUIEKTYaIbHO-A0CYTOBBIX MEPOIPUSITUN

W3ydats uH(pOpMAIMOHHBIE PECypChl MO TeMe KYJIbTYPHO-

MIPOCBETUTENBHBIX U UHTEIUIEKTYaIbHO-A0CYTOBBIX MEPOIPUSITUN

Ocy1miecTBIATh BEIOOP ONTUMAIBHBIX (HOPM M T€M IyOITHUHBIX
KyJIbTYPHO-TIPOCBETUTENFHBIX M HHTEIUICKTYaIbHO-I0CYTOBBIX
MEpOTPHUATHI, ONIPEEIIATh KPYT YYaCTHUKOB
VYdacTBoBaTh B pa3paboTKe CIieHapus, MOJATOTOBKE U OpraHU3aIiN

MEPOTIPUATHS
Pacnpenensats QyHKIMOHAIBHBIE 00513aHHOCTH YYaCTHUKOB
MEPOTIPUATHS

WNudpopmupoBath NMOTEHIUATBHBIX U peabHBIX MOJIb30BaTENCH O
IPEACTOSILEM ITYOJIMYHOM MEPONPUSATHH

Y4acTBOBaTh B OPraHU3aLUU U TIPOBEICHUS MEPOIIPUATHUS
[IpuBnekarp moab3oBareseH (B T. 4. BOJIOHTEPOB) K yUACTHIO HA
BCCX oTallaX MPOBCACHUS MCPOIIPUATHA (OT IJTaHUPOBAHUA 10

peau3aIyy U O IBEICHUS HTOTOB)

HpOBO,Z[I/ITB MOABCACHUC UTOI'OB, aHAJIN3 PC3YJILTATOB

BrnaneTs MeToIMKO#M pa3pabOTKH U peann3aiuu KyIbTypHO-

MPOCBCTUTCIIbHBIX U UHTCIIJICKTYAJIbHO-JOCYTI'OBBIX MepOHpH}ITI/Iﬁ

Brmagers MeTOMMKOW M TEXHOJIOTHSIMU OPTaHW3AIMH U ITPOBEICHUS
JIUTEPATYPHO-XYI0KECTBEHHBIX MEPOIIPUATUN
Bragets MeTOAMKOM OpraHn3aliy M BEACHUS YUTATEIbCKUX KITyOOB
U KJIyOOB 110 HHTEpEecaM
BrageTs TEXHOMOTHSIMU OpTaHU3alUH U POBEACHUS KYJIBTYPHO-
MIPOCBETUTENBHBIX AKLHI, BKIIFOYask UCTOPUKO-KPAEBEIUECKOMN

TEMAaTUKH

Bianers TeXHOJIIOTHSAMU COLMAIBHOTO MAPTHEPCTBA C PA3IMYHBIMU
KYJIbTYPHBIMH, 00pa30BaTeIbHBIMU, HAYYHBIMU, O0II€CTBEHHBIMU
opranuzamusmu 1 CMU

Bnaners nndopMannoHHO-TEIEKOMM YHUKAITUOHHBIMU
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TCXHOJIOTUAMU I ITPOABUIKCHUSA U COITPOBOXKICHUS KYJIBTYPHO-
JIOCYTOBBIX YCIIYT (BKJIIOUYasi paboOTy B COIMMAIBHBIX CETSIX )

Bnaners TexHosorusmMu event-MeHEIKMEHTA

Teopus 1 MeTOAMKA OPraHU3aALUN MTyOIMYHBIX MEPOIPUSITUN B
Ooubmmorekax

Conuonornyeckue 1 MapKeTUHTOBbIE METO/IbI U3yUEHUs
COLIMOKYJIBTYPHBIX MOTPEOHOCTEN pa3IuYHBIX TPYII HACETICHUS
Teopust 1 METOIMKA COLIUATIBHO-IOCYTOBOM M KYJIBTYpPHO-
MIPOCBETUTEIHHOU IEATEIbHOCTH

TexHonornu couuagbHOrO MAPTHEPCTBA

Heo0OxomuMble 3HaHUS

OcHOBBI COLIMATIbHOW KOMMYHUKAaTUBUCTUKU

Menuapecypcbl HHQOPMAIMOHHOTO PbIHKA BO3MOKHOCTH X
UCIIOJIB30BaHUs B KYJIBTYPHO-IIPOCBETUTEIILHOU IEATEIbHOCTH
OcHOBBI OMOIMOTEKOBEACHUS, KYJIbTYPOIOJIOTUN M MACCOBBIX
KOMMYHUKAIUH, COIMOKYJIBTYPHOU JEATEIbHOCTH, CLICHAPHOI'O
MacCTEpPCTBa, COLMAIBHOIO IaPTHEPCTBA

OCHOBBI TPYIOBOTO M IPa’kJaHCKOTO IpaBa
[TpaBuiia BHyTpEHHETO TPYIOBOTO pactnopsiKa

Apyrue _
XapakTepUCTUKH ™

[IpaBuna TexHuKH 6€30MaCHOCTH (OXpaHbI TPYIa)
YcnoBust paboThI:

[oBblenue kBanmpuKauu He pexe 1 pasa B 5 net

e BHE OMOJIMOTEKH MPH BHITOJIHEHUH ITPOU3BOACTBEHHBIX
3a1aq
® TIOCTOSIHHBIN rpaduk paboTh

3.6.2. TpynoBasi pyHKIHSA

VYuactue B pa3paboTKe U peann3aiiu Vposems
Hanmenosanue | COLIMOKYJIBTYPHBIX ITIPOEKTOB U Kon | F/02.8 | xsanndpuxam | 6.2
porpamMmm "

[Ipoucxoxnenue TpyaoBoi
(dbyHKIUH

OpI/II‘I/IHaJI X 3auMCTBOBaHO U3 OpuUrHHaIa

Kon Per. HOMep mpodd.
OpHTHHAJIA cTaHgapTa

Tpynossie 1encTBUS

N3yyaTh CIIOXKUBIIYIOCA COLUAIBHYIO CUTYAlUIO, y4aCTBOBATh B
ONPEIEICHUN TMPUOPUTETHBIX HAIIPABICHUN COLIMOKYIBTYPHOIO
IIPOEKTUPOBAHUS

WunnmupoBath W/ WIM NIPUHUMATh y4acTHe B pa3paboTke
COILIMOKYJIBTYPHBIX MIPOTPaMM U IIPOEKTOB, BXOSAIIUX B cepy
KOMIIETEHIIM ¥ OTBETCTBEHHOCTH OMOIMOTEKU

Ob6ecneunBaTh WHOOPMAITMOHHOE COMTPOBOXKIECHNUE TPOCKTOB U
porpamMm

Y4acTBOBaThH B peal3allii MPOEKTOB M MPOrpamMm (HarpaBICHUH 1
MEpOTIPUATHIA), BXOIAIINX B c(hepy KOMIETCHIIUH W OTBETCTBCHHOCTH
OuOIUOTEKHU

[TpoBoauTh OIEHKY 3((HEKTUBHOCTUA pPeaTU3AIUU MIPOCKTOB U
porpamMm
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Heobxomumbie ymeHus

Cobupath, 00pabaTeiBaTh, aHATU3UPOBATH U 00001IaTh MHPOPMAIIHIO O
MPUOPUTETHBIX HAMPABICHUSIX PA3BUTUS COIMOKYJIBTYPHOH chepbl u
OTIENBHBIX OTpaCieil KyJIbTyphI

Brnaners MeTOMKOM MPOEKTHOMN AEATEIHOCTH B c(hepe KyJIbTyphl U
OUONIMOTEYHOTO J1ena

Brnanetrs MeTonukon pa3pabOTKU LETIEBBIX CPETHECPOUHBIX U
JOJITOCPOYHBIX TPOTPAMM Pa3BUTHUsSI OMOJIMOTEYHOTO JIea ¥ €TO
OTJIETILHBIX HAMPABICHUS, APYTHX chep COIMOKYIbTYpPHOU
JIeITEILHOCTH

PazpabaThiBaTh peraaMeHTUPYIOIIME U HOPMATUBHbBIE JOKYMEHTHI B
paMKax IPOEKTHOM AEATEIbHOCTH

OcCyIecTBIATh KOHTPOJb pea3allii IIPOEKTOB U MPOTrpamMm

OdopMIATH OTYETHYIO JOKYMEHTAIIUIO IO pean3alliy MPOEKTOB U
MpOrpaMm

Hcnonp30BaTh HHPOPMALMOHHO-TEIIEKOMMYHHKAIIHOHHBIE TEXHOJIOTUH
JUIs peaau3alyy NPOeKTOB U IporpaMm

OcymiecTBiIATh UHPOPMALIMOHHOE 00eCTIeUueHHE MPOIecca peaTn3aiuu
MIPOCKTOB U MPOrPaMM

Heo0xonumMele 3HaHUS

3akOHOJATENbHbIE U MHBIE HOPMAaTUBHO-IIPaBOBBIE aKThl Poccuiickoi
®enepanyu, periiaMeHTUPYIOLIME TPOPECCHOHATIBHYIO AEATENbHOCTD B
cdepe KynbTypbl U OMOIHOTEYHOTO Aena

TenaeHINN U TPUOPUTETHBIE HATIPABIICHUS PA3BUTHS KYJIbTYpHI B CTpaHe
1 MUpE

[TepenoBoii OTEUECTBEHHBIN 1 3apyOEHKHBIN OIBIT COLMOKYIBTYPHOTO
MIPOCKTUPOBAHUS

[TpuHIMIIBI, METOAMKH U TEXHOJIOTHH COIMOKYJIBTYPHOTO
MIPOCKTUPOBAHUS

TexHonoruu pa3paboTKU perHOHAIbHBIX COLUOKYIBTYPHBIX MPOTpamMm
1 TIPOCKTOB

OCHOBBI MEHEPKMEHTA U MapKETHHIa COLMOKYIbTYPHOH cdepsl,
KYJIBbTYPOJIOTMH, COLIMAIBHOTO MapTHEPCTBA, COLUAIbHON
KOMMYHHMKaTUBUCTUKHU

[IpaBuia BHyTpEeHHEro TPYAOBOTO pacropsika

[TpaBwia Texauku 6e30MacHOCTH (OXpaHbI TPY/IA)

Apyrue
XapakTEePUCTUKHU

YcnoBust paboTHI:
® TOCTOSHHBIN rpaduk paboThI
[ToBbrmenne kBanudukanuu He pexxe 1 pasa B 5 et

3.6.3. TpynoBasi pyHKIHSA

HaumenoBanune

O TaHUu3aI1ua U I1poOBECIACHUC UCTOPUKO-
P Tt POBCIL PHKO Kox | F/03.8 | YPoseme 6.3
KpaeBEAYECKUX aKLUU U MEPOIPUATHI KBanHpuKanuu

IIpoucxoxnenue TpynoBoi
byHKINH

Opurusan X 3aMMCTBOBAHO U3 OPUTHHAIA
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Kon Per. HOMEp mIpO.
OpHTrHHAIA craHgapra

TpynoBbie 1eicTBUS

WunnmupoBaTh U/ Wi pa3padaTbiBaTh B COOTBETCTBUU C
MIPUOPUTETAMHU PA3JINYHBbIE KPAECBENUECKUE AKIUU U MEPONPUATHS

Pa3zpabarbeiBath miaHbl HCTOPUKO-KPAEBETIECKONH PaOOTHI

OcyImecTBIIATh OpraHU3alyIo U IPOBEICHNUE CIIEHUAIBHbBIX
MEpPOINPHUATUI KPacBEAYECKOM HAIIPABICHHOCTH

CocTaBisaTh OTYETHI O MMPOBCACHHLIX aKIIUAX U MCPOIIPUATHAX

OcymecTBiaTh HHGOPMAITMOHHOE COTIPOBOXACHUE aKIIUN 1
MEpOIPUITHI

Heobxomumbie ymeHus

Cobuparp, 00pabaTeIBaTh U aHATU3UPOBATH HHPOPMAITUIO IO HICTOPUKO-
KyJbTYPHOMY U COIIMAIbHO-?PKOHOMHUYECKOMY Pa3BUTHIO Kpast
(pecnyOnuku, 00J1aCTH, TOPO/IA, TIOCETKA, CEIa)

CocTaBisTh IUIaHBI (B T.4. CIICHAPHBIC) OPTaHU3alUN U IPOBEICHUS
Pa3IMYHBIX KPACBEIUECKUX aKIIUH U MEPONIPUATHI

®opMUpOBaATh KOJUIEKTUB (KOMaH/y) HCIOJIHUTENIEH, pacpeesTh
MTOJIHOMOYMSI IO OPTaHMU3alMU U IPOBEICHNUIO aKIIUA 1 MEPOIPUSITHI

Oprann3oBbIBaTh U MPOBOJAUTH KPAEBETUECKUE AKIIUU U MEPOTIPUSATHS

®opMHUpOBaTh KOJIJIEKTUB (KOMaHly) UCIOJHUTENEH, pacpeaesTh
IIOJIHOMOYHS 10 OPTaHMU3ALMU U IPOBEICHUIO aKIIUI U MEPOTIPUSATHI

OcymecTBiaTh HH)OPMAIIMOHHOE COTIPOBOKICHHUE aKIIHA U
MEpOTPUITHI

AHanu3upoBaTh Pe3yabTaThl aKLUN U MEPONIPUATUN U COCTABIATH
OTUYETHI O UX NPOBEACHUU

HeoOxonnMeie 3HAaHUA

3aKkOoHOJATENbHbIE U NHBIE HOPMAaTUBHO-IIPaBOBBIE aKThl Poccuiickoi
denepanyy, peryiaMeHTHPYIoLe TPOhECCHOHABHYIO AESITEIbHOCTb

MeTtoauku pa3pabOoTKH JIOKAJIBHBIX COLIMOKYJIBTYPHBIX IPOEKTOB

Crparerun PR-conpoBoaeH s aKIMil 1 MEPOIIPUSITHH

TexHOIOruM OpraHu3alyy U MPOBEACHUS AKIUN U MEPONIPUATUNA U

TexHonornu pa3paboTKH ClIEHAPHBIX IJIAHOB

OcHOBBI OMOIMOTEYHOTO KPACBEICHNS, NCTOPUKO-KYJIbTYPHOTO
pa3BUTH pernoHa (pecnyOanKy, kpasi, 001acTH)

OCHOBBI MEXKYJIBTYPHBIX KOMMYHUKAIIUH, KyJIbTYpPHO-
MIPOCBETUTENHHOMN JAEITETFHOCTH, COLIMATHHOTO MAPTHEPCTBA,
CIIEHApPHOTO MacTepPCTBa

[IpaBuia BHyTpEeHHEro TPYAOBOTO pacropsika

ITpaBuia TexHuku 6e30macHOCTH (OXpaHbl TPyJa)

HApyrue

XapaKTEePUCTUKU

YcnoBust paboThI:
® TIOCTOSIHHBINA rpaduk pabOTHI
[ToBbrmienne kBanudukanuu He pexxe 1 paza B 5 et
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3.7. O000meHHAas TPyAOBasA GyHKIMA

Hay4no-aHanutuyeckas, MeTogu4eckas u Vposers

Ko
HaumenoBanue KOHCYJIbTallMOHHAs paboTa B 00J1aCTH G KBaHbUKAITH 8

610IMOTEeYHO-MH(POPMAITMOHHON AEATEIbHOCTH

158

IIpoucxoxnenne 0600meHHON
TpyaoBoi GyHKIUK

OpuruHan X 3aMMCTBOBAHO U3 OPUTHHANA

Kon Per. HOMep mpo .
opHrHHAIA CTaHaapTa

Bo3morkHbIe
HAaNMEHOBaHUS
TOJKHOCTEN

Mertoauct 6nOIMOTEKH

TpeboBanus k
00pa3oBaHMIO U 00YUCHHUIO

Briciiee 6u6a10TeuHO-NH(GOPMAIIMOHHOE UITH MT€AarOrHuecKoe
oOpaszoBaHue
JlononauTensHOEe OMOIMOTEYHO-MH(GOPMAITMOHHOE 00pa30BaHUe

TpebGoBaHHUS K ONBITY
MIPaKTUIECKON pabOThHI

He menee 5 net no npoduiio 1esTenbHOCTH

Oco0ble ycroBHs A0MyCKa
K paboTte

ﬂOHOJ’IHI/ITGHLHBIe XapaKTCPUCTHUKHU

HaumeHnoBanue kinaccupuxaTopa KOJ ‘ HauMEHOBaHHE
2432 bubnuorekapu, 6unbarorpadsl, TOKyMEHTOBEABI U
OK3 CHEIMAJIMCTHI POJICTBEHHBIX Mpodeccuil
ETKC wm EKCJ] - -
OKCO, OKHIIO i OKCBHK - -
3.7.1. TpynoBasi pyHKuust
Opranu3zanus u npoBeAeHre MPOPUIBLHBIX FPOBCHB )
o NNOAYPOBCHb
HammenoBanue HAYYHBIX U IPUKJIAJHBIX UCCIEIOBAHUI Kon | G/01.8 | pA— 8.1.
(COMOTOTUYECKHUX, MAPKETUHTOBBIX U TIP.) u
Tpoucxoxcerne Tpynosoi Opurusan X 3aMMCTBOBAaHO U3 OPUTHHANA
byHKINH
Kox Per. HOMEp mIpOO.
OpHrHHaja cTaHgapra

TpynoBbie 1eicTBUS

AHaM3UPOBaTh MPOOJIEMHYIO CUTYAITUIO, BBIOOP TEMBI / IPOOJIEMBI U
BHJ1Aa UCCIIEIOBAaHUS

OHpeHGHHTB e, 3aaa4 1 NpeaMeT UCCICAO0BaHUA, COCTABIIATH
nporpamMmsbl UCCIICAOBAHUA

Br16upaTh METOIbI HCCIIEIOBAHUS, OTUCAHNE UHCTPYMEHTapUs

CocraBnarh rpaduK MPOBEIEHUS UCCIIECIOBAHUS

®opMHPOBaTh MCCIIEOBATEIBCKYIO TPYIITY/TPYIIbIBI U PACHIPEEIIATh
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(GYHKIIUU MEXTY UCTIOTHUTENSIMU

Opranu3oBbIBaTh W MPOBOAUTH UCCIENOBaHME (MJIH €r0 YacTH)

OOpabarbiBaTh MOJTYYCHHBIC JTaHHBIC

O06001maTh UTOTH HCCIEAOBaHUS (MII €r0 YaCcTH )

ITogroraBauBarh OTYET 00 MCCIIETOBAHUH

Heobxomumbie ymeHus

CocTaBndTh IJ1aH UCCIeI0BaHUS U (OPMYIUPOBATh 3a7aun

Brnaners MeTOquKON NpOBEAECHUS HAYYHBIX U IPUKIIAIHBIX
HCCIIEJOBAaHUN

Brnanets MmeTonukoi 00pabOTKH pe3yabTaTOB UCCIICTOBAHUS

Hay4no 0600maTe MaTepHaibl HCCIICIOBAHUS U MPEACTABIATH €r0
pe3yIbTaThI

Hcnonb30BaTh HHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTUU
U1 IPOBeIeHUs MPO(UIIBHBIX HAYYHBIX U MPHUKIATHBIX UCCIICIOBAHHM

Heo0xonumMele 3HaHUS

Tennennuu pa3BuTHs OMOIMOTEYHOTO Jiejia B CTPAHe U MUPE

OCHOBBI TEOPUU U METOJIOJIOTUU HAYYHO-HCCIIEI0BATEIbCKON
JIesITeIbHOCTH B TYMaHUTapHOU cdepe

OpFaHI/I3aI_II/I}I, MCTOAUKU U TCXHOJIOTUHU NPOBCACHUA COIIUOJIOTNYCCKUX,
MAapKCTHHI'OBBIX I/ICCJ'ICIIOBaHI/Iﬁ

OCHOBBI aHAPATOTUKH, MPUKIIATHON TICUXOJIOTUH, BO3PACTHOM
IIeaaroruku u COoInoJI0run

3aKOHO/ATENbHBIE U UHBIE HOPMAaTUBHO-IIPABOBBIE AKThI, PETYIHPYIOLINE
JeSITeIbHOCTD 10 MOJI00PY MepcoHaa

DTHKa JACIIOBOTO OOIIECHUS U BEICHUSI TIEPETOBOPOB

OCHOBBI TPYZIOBOTO U IPa’KJaHCKOTO MpaBa

[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

[TpaBuna TexHUKN 6€30MaCHOCTH (OXpaHbBI TPYAQ)

Apyrue
XapakTEePUCTUKHU

YcnoBust paboThI:
e BHE o(uca Ipu BHIITOJHEHUH IPOU3BOJICTBEHHBIX 33124
® TIOCTOSIHHBINA rpaduK pabOTHI

[ToBpiienue kBanudukanuu He pexe 1 pasa B 5 jer

3.7.2. TpynoBasi pyHKIHSA

Pa3paboTka TeKyIux 1 NepCIeKTUBHBIX EIPOBeHB |
TI0/TypOBEHb
Hanvenosanne | TIJIaHOB, TPOIPaMM Pa3BHUTHS, Kou | G/02.8 | | g | 82
OUOIMOTEYHBIX HOPMATHUBHBIX IOKYMEHTOB u
HpOHCXO)KHeHHe TPyROBOH OpI/IFI/IHaJ'I X 3aNMCTBOBAHO W3 OopurruHaja
byHKINH
Kon Per. HOMep mpod.
OpHTHHaIa CTaHaapTa

TpynoBbie 1eicTBUS

[IpoBoUTh TEKyUIUii aHATU3 OUOJIMOTEYHOU JEATETLHOCTH
(OuOMHMOTEKH, CTPYKTYPHOTO MOAPA3IEICHUS ONOTUOTEKH,
MTOJABEOMCTBEHHBIX OMOJIMOTEK)

PazpabaTbiBaTh CTpaTernyeckue IIaHbl pa3BUTUS OMOIMOTEKH (B T.4.
JOPOKHBIE KapThl)
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CoCTaBJIATh TEKYIIWE TUIAHBI OMOIMOTEYHON e TEIHHOCTH

Pa3pabarbiBaTh ciy:ke0HYIO HOPMATHUBHYIO JJOKYMEHTAIUIO
(mONIOXKEeHMs, TEXHOJIOTHYECKUE MHCTPYKIIMU, CTAHAAPTHI U T.]1.)

Heo6xoaumbie ymeHus

AHanu3upoBarh OUOIMOTEUHYIO ACSITEIBHOCTh U OCYILIECTBISTH €€
JMArHOCTUKY

CocTaBisTh CTpaTerHYECKUe, TEKYIUE, [IEIEeBbIC U IIPOCKTHBIC TUIAHBI U
MIPOrPaMMBbI pa3BUTHS OMOINOTEKU

Hcnonb30BaTh MHPOPMALTMOHHO-TEIEKOMMYHHKAIIHOHHBIE TEXHOJIOTUU
IUISL COCTABIICHHS M peaT3alliyl CTPATETHYECKHX, TEKYIUX, IEJIEBbIX U
MPOEKTHBIX IUIAHOB U MPOTPaMM pa3BUTHUsI OMOIMOTEKH

CocTaBiATh OTUETHI O peaNn3aliy IJIAHOB U MPOrpaMM, 10 PA3IUYHBIM
HAIPABJICHUSAM JICATEIILHOCTH (B T.4. aHAJUTUYCCKHE)

PazpabaTbiBaTh ciy’eOHYI0O HOPMAaTHBHYIO M pETrJIaMEHTHPYIOIIYIO
,Z[OKYMGHTaI_[I/IIO (HOJ’IO)KGHPIH, TCXHOJIOTHUYCCKUC HHCprKL[Hﬁ,
CTaHIApTHI U T.JI.)

Pa3pabatpiBaTh 11€51€BBIE TPOTPAMMBI U MHUITUATUBHBIE TIPOCKTHI
OnoIMOTEKHU

HeoOxonnMeie 3HaHUA

TenneHunu pa3Butusi OUOIMOTEYHOTO JIeNIa B CTPaHe U MUPE

3aKOHOI[aTeJIBHBIe W MHBIC HOPMATUBHO-IIPABOBBIC AKThI, PCTYJIUPYIOIIHC
OMOIMOTEYHO-NH(DOPMAITMOHHYIO JACSITEIIBHOCTD U paboTy 1Mo moadopy
nepcoHaa

OCHOBBI M TEXHOJOIMH OHOJIMOTEYHOIO MCHCIPKMCHTAa

OCOOEHHOCTH CTPATErHYECKOro, TEKYIIETo, I[eJIEBOr0 TUIAHUPOBAHUS

TpeboBanus K pazpaboTKe CIIy)kKeOHOW HOPMATUBHOUN 1
pErIaMEeHTHPYIOIIEH JOKYMEHTALIMU

DTHKA ENOBOT0 OOIICHHUS U BEJACHHUS IEPETOBOPOB

OCHOBBI TPYIOBOTO U IPaKJAHCKOTO MpaBa

[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

[TpaBuna TexHUKN O0€30MaCHOCTH (OXpaHbBI TPYAQ)

HApyrue

XapaKTEePUCTUKU

YcnoBust paboTHI:
e BHE OMOJIMOTEKH MPH BBIMOJIHEHUH TPOU3BOICTBEHHBIX 3324
® TOCTOSHHBIN rpaduk paboThI

[ToBbrmienne kBanudukanuu He pexxe 1 pasa B 5 et

3.7.3. TpynoBasi pyHKuuUs

Meroanueckuii MOHUTOPUHT U Yposensb
HOJIypOBEHb

HaumeHoBaHue JTUarHOCTHKA OMOINOTCYHO- Kox | G/03.8 E(Baiﬁr(i)yn(au]i 8.3

UH()OPMAIMOHHON ACSITEThHOCTH "
Tponcxosxicaenne Tpy0BoH Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
(dbyHKIUH

Kon Per. HOMep mpod.
OpuUruHana CTaHaapTa

TpynoBbie neicTBUS

| AHaJ'II/ISI/IpOBaTB COCTOSIHHMEC OCHOBHBIX HaHpaBHeHI/Iﬁ JCATCIIBHOCTH
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OnoIMOTEKU

[TpoBOAUTE MOHUTOPHHT M THATHOCTUKY TEKYIIEH IEATCILHOCTH
oubIUOTEK

CocTaBiIsITh aHATUTHYECKHE MaTCpHuaJibl IO PE3yJibTaTaM MOHUTOPHUHIA U
JAUAarHOCTUKH

Pa3zpabareiBaTh npeiokeHus Mo pa3BUTHIO OMOIMOTEUHOM
JESTeTPHOCTH HA OCHOBE JIAaHHBIX MOHHUTOPWHTA

OcyIlecTBIATh MPOrHO3UPOBAHUE PA3BUTHUS HATIPABICHHUN
npodeccCHoHABHOMN IeATEeHPHOCTH

Heobxomumbie ymeHus

AHanu3upoBath 1 0000maTh MHPOPMAIIUIO O HANIPABICHUSIX PA3BUTHUS
OUOIMOTEYHOH 1eATETFHOCTH U COLMOKYIIBTYPHOU CephI

Ocy1ecTBIATh MOHUTOPHHT M JUATHOCTUKY OWOIMOTEYHOM
JNEATETbHOCTH

CocTaBiIsITh aHATUTHYECKHE MaTCpHaJibl IO PE3yJibTaTaM MOHUTOPHUHIA U
JUAarHOCTHUKH

Cratuctuuecku o0OpabaTbBaTh MaCCUBHI MPO(ECCHOHATBHOM
nHpopmaruu

YMmeTh pa3pabatbIiBaTh M NPEACTABIATH PE3yIbTaThl MOHUTOPUHTA

Hcnonb30BaTh MHPOPMALTMOHHO-TEIEKOMMYHHKAIIHOHHBIE TEXHOJIOTUU
U1l OCYIECTBICHUSI MOHUTOPUHTA ¥ TUATHOCTUKU ONOJIMOTEYHO-
MH(POPMALIMOHHOM NESTETLHOCTH

BJ'IaI[eTB Pa3HBIMU CTUJIAMHA HallUCAaHUA U IMTPCACTABICHUA
AHAIUTUYCCKUX U CTATUCTHUYCCKUX MATCPHUAIIOB

Heo0xonumMele 3HaHUS

Tennennuu pa3BuTHs OMOIMOTEUYHOTO Jiejia B CTPAHe U MUPE

TeXHONIOTHH W MHCTPYMEHTAPHUI MPOBEACHUS MOHUTOPHHTA U
JMArHOCTHKY MPOOJIEM B IEATEIHHOCTH OUOIHOTEKH

3aKkoHOIaTeNFHBIC M NHBIE HOPMAaTHBHO-TIPABOBBIE aKTHI, PETYIUPYIOIINE
OuOIMOTeYHO-MH(GOPMAITMOHHYIO ACSITEILHOCTh U PA0OTY 1O MOA00PY
nepcoHasna

OcHOBBI OMOJIMOTEKOBEACHUS, SKOHOMUKH OMOIMOTEYHOM NEeITEILHOCTH,
OpraHU3aIyH U YIPaBICHUS ONOIMOTECYHBIM JEIOM, OMOIMOTEIHON
CTaTHCTUKH

OCHOBBI HAYYHO-HCCIICIOBATEIHCKON PaOOTHI

3HaHUEe OCHOB MaTeMaTUKH M MAaTEMaTHYCCKUX METOJ0B 06pa6OTKI/I
CTaTUCTHYCCKHUX NaHHBIX

DTHKa JACIIOBOTO OOIIECHUS U BEICHUSI TIEPETOBOPOB

OCHOBBI TPYZIOBOT'O U IPAKJAHCKOTO IpaBa

IIpaBuiia BHyTpEHHETO TPYAOBOTO paclopsiKa

[TpaBuia TexHUKH 6€30MacHOCTH (OXpaHbI TPy/a)

HApyrue

XapaKTEePUCTUKU

YcnoBust paboThI:
e BHe OMONMOTEKU NPU BHIIOJHEHUH MPOU3BOICTBEHHBIX 3324
® TIOCTOSIHHBINA rpaduk padOTHI

[ToBbrmenne kBanudukanuu He pexxe 1 paza B 5 et
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3.7.4. TpynoBasi pyHKuuUsI

Meroanueckoe obecricueHHe VposeHs
Haumenosanne | GMOIMOTEYHO-MHPOPMALIMOHHOM Kox | G/04.8 | xeamupuxa | 8.4
JESTETbHOCTH i

IIpoucxoxnenue TpynoBoi
dbyHKIUH

Opurunan X 3aMMCTBOBAHO U3 OPUTHHAIA

Kon Per. HOMEp TIpOG.
OpHTrHHAIA craHgapra

TpynoBbie necTBUS

AHaMM3UpOBaTh COCTOSTHUE OMOIMOTEUHO-UH(OPMAITHOHHON
JESITeTHbHOCTH 10 PA3JINYHBIM HATIPaBICHUSIM

CocTaBiiATh aHATUTUYECKHE U METOJUYECKHE MATEPUAIbI 110
Pa3NUYHBIM HANPAaBICHUAM OMOIMOTEYHO-MH(DOPMAITTOHHON
JeSATeIbHOCTH

BrIsBISTE, aHATH3UPOBATH U OIEHUBATh OMOIMOTEYHBIC MHHOBAIIWH,
TTOJIOXKUTEITBHBIN OMBIT MPOGhECCHOHATBHOMN NESITeTbHOCTH

[TpoBOANTH SKCTIEPUMEHTAIILHYIO apo0aui0 OUOIUOTEUHBIX
WHHOBAII

Opranu3oBbIBaTh BHEIPEHHE OMOTMOTCUYHBIX HHHOBAIIUN 1
MTOJIOXKUTEITLHOTO OIBITA B OMOIMOTEYHYIO MPAKTHKY

Oka3bIBaTh KOHCYJIbTAIUOHHYIO TIOMOIIB 1O pa3JIMYHBIM HAITPAaBJICHUAM
OMOIMOTEYHO-NUH(POPMAITMOHHOM NEeITeTbHOCTH (YCTHO, MTUCHMEHHO,
OYHOM W/WIW TUCTAHIIMOHHO U T.JI.)

Opranu3oBbIBaTh U MPOBOJUTh METOAMYECKUE MEPOIIPUSTHUS B
KOHTAKTHOM WJIM JUCTAHITMOHHBIX (hopmax

Pa3pabaTpiBaTh HOPMATHBHYIO, OPTaHH3AIMOHHYIO, TEXHOJIOTHYCCKYIO,
METOJIMYCCKYIO JOKYMEHTAINIO (CTaHIapPThl OPTaHU3AIMH, TTOJIOKECHUS,
WHCTPYKIHHU, METOJNYECKHE PEKOMEH AU, IIPOTPAMMBI TIOBBIIICHHUS
KBTM(DUKAIINHA U T.I1.)

PazpabaTbiBaTh MpeIIOKEHUS MO MOBBILECHUIO 3 (HEKTUBHOCTH
NEATEIILHOCTU ONOINOTEKH

Pa3pabatpiBaTh METOUYECKIE PEKOMEHIAIUN TI0 COBEPIIICHCTBOBAHUIO
EATEIILHOCTU ONOINOTEKH

PazpabaTbiBaTh MEPCIEKTUBHBIE M TEKYIIHE IUIAHBI METOAMYECKON
JNEATEIbHOCTH

Heo6xoaumbie ymeHus

OcyIecTBIATh TEKYIIHA aHATN3 ACITeTbHOCTH OMOINOTEKH

Cobupatp, 00pabaTeIBaTh U aHATU3UPOBATH HHPOPMAITUIO

BBISIBIIATE, aHATM3UPOBATH, OLEHUBATH U 0000IIATH MOJIOKUTEIBHBIN
(mepemoBoil, ”THHOBAITMOHHBIN) OTIBIT OMOJIMOTEK, OPTaHU30BBIBATH €TO
BHE/IpEHHE

Hcnonp30BaTe HHOPMALIMOHHO-TEIEKOMMYHUKAIIOHHBIE TEXHOIOTUH
B METOAMYECKON paboTe OMOINOTEK

Omnpenensitb onTUMalibHbIE (POPMBI U METOABI PAOOTHI AJISl PELICHUS
KOHKPETHBIX METOJIUYECKHX 3a/1a4

Pa3pabareiBaTh HOPMATHUBHYIO, OPTaHU3ALNOHHYIO, TEXHOJIOTHYECKYIO,
METOJIMYECKYIO TOKYMEHTAIMIO (B T.4. THTIOBBIC ()OPMBI)
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Oxa3bIBaTh KOHKPETHYIO METOIUYECKYIO U IPAKTUYECKYIO IOMOILb
onbanorexaM

CopnelicTBOBaTh BHEAPEHUIO MPOPHUIBHBIX 3aKOHOJATEIbHBIX aKTOB U
IIPOrPaMM PA3BUTHUS PAIINYHOTO YPOBHS

CocTaBiiaTh TCKYIIUC U NICPCIICKTUBHBIC IJIAHbI ACATCIBHOCTU U OTUCTHI
0 MpoIeJIaHHON paboTe

Heo0xonumele 3HaHUS

3aKkOHOJATENbHbIE U MHBIE HOPMAaTUBHO-IIPaBOBBIE aKThl Poccuiickoi
denepanyy, peryiaMeHTHPYIOLIE TPOGECCHOHAIBHYIO AESITEIbHOCTb

TenaeHINN U NTPUOPUTETHBIC HATIPABICHUS Pa3BUTHS OUOINOTEUHOTO
JieJia B CTpaHe U MUpe

Teopuro yrpaBieHUs U METOANYECKON pabOThI

OCHOBBI MEXKYIBTYPHBIX KOMMYHUKALIUN, HOBbIE HH(POPMALIMOHHBIE
TEXHOJIOTUHU

OcHoBBI OMOIMOTEKOBEICHUS, OMOIHOTrpadoBEICHHUS,
nH(popMannoHHO-O0nOIHOrpadueCKOr 1 HAYIHO-METOIMIECKOU
JeSITeNIbHOCTH OMOITMOTEK

[TpuHIIMTIBI OPraHU3aIMK U COIep)KaHue padOThl METOMYECKUX CITYXKO

Cetb OMOIMOTEK, MX PECYPCHI M COCTAB KaJIPOB

[lepenoBoii oTeuecTBEHHBIN U 3apyOS)KHBIH OMBIT OMOIMOTEUHO-
MH()OPMAIIMOHHON IESTEIHHOCTH

MeTo/bI ¥ KPUTEPUH OLICHKH NIESATEIHHOCTH MepCoHana OnOIMOTeKN

CoBpemeHHbIE 00pa30BaTeIbHbIE MPOrPaMMbI B OMOIMOTEUHO-
MH(OPMAIIMOHHON M KYJIBTYPHO-IOCYTOBOH JIESITEIHbHOCTH

DTHKa JEIOBOT0 OOIICHHUS U BEJACHHUS IEPETOBOPOB

[IpaBuia BHyTpeHHEro TPYAOBOTO pacropsika

ITpaBuia TexHuku 6e30macHOCTH (OXpaHbl TPya)

HApyrue

XapaKTEePUCTUKU

YcnoBust paboThI:
® TIOCTOSIHHBINA rpaduk pabOTHI
[ToBpiienue kBanudukauu He pexe 1 pasa B 5 jer

3.7.5. TpynoBasi pyHKuust

Opranuzanus U OCyIeCTBICHHUE
HEMpPEephIBHOIO 00pa30BaHUs U MOBBIIICHUS

YpoBenb

Kox | G/05.8 | (nomvposems) | g p

Haumenosanue

KB (UK OUOITMOTEUHBIX KBaIM(pUKALK

u

pabOTHHKOB

T .
POHCXOMIICHHE TPYAOBOH Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA
byHKINH
Kox Per. HOMEp TIpO .
opuruHama cTaHmapTa

TpynoBbie 1eicTBUS

AHaNM3UpoBaTh YPOBEHb NMPO(HECCHOHAIBHON KBaTH(PHUKAIIUN
COTPYJHHUKOB

Bri6upats ¢GopMbI ¥ YCIOBHS MOBBIIMICHUS KBATU(DUKAIIAN U
MEePETOArOTOBKHU KaJPOB

Pa3zpabarpiBaTh mporpaMMbl 00y4eHHUsI C YIETOM YPOBHEH
npo¢eCCHOHATBLHON MOATOTOBKU COTPYIHUKOB (ONPEACTATh TEMATUKY
00y4eHMsI, TOCTAHOBKY TUJIAKTHYECKUX 3a7a4, BEIOOp METOI0B, (hopM 1
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TEXHOJIOTUH 00y4eHus)

Bri6upaTh ¥ OCyHIECTBISTh MOATOTOBKY K 3aHATUSAM HH(OPMALMOHHBIX
pPeCypcoB, TEXHUYECKHUX CPEJICTB U 000pyIOBAHHUS

[IpoBOomUTh 3aHATHS B pa3IUYHBIX 00pa3oBaTeIbHBIX (popmaTax (KypChl
MOBBIIICHUS KBaTU(UKAIIUN, CTAXKUPOBKH, TPCHUHTH, 00yJaroIIne
CEeMUHApbI, TPAKTUKYMBI, ICIIOBBIC HTPHI, TUCTAaHIIMOHHOE O0YyYeHHE,
BEOMHAPHI U 1P.)

Oxka3bIBaTh KOHCYJIHTATUBHYIO MOMOIIL 00YYaIOIMMCS

[IpoBOAUTH UTOTrOBBIA KOHTPOJIb MOJYYEHHBIX 3HAHUN U YMEHU, HOBBIX
poecCHOHATBHBIX KOMIETSHITHIA

AHanmu3upoBath 3HPEKTUBHOCTh O0yUCHUS

Heo6xoaumbie ymeHus

[TpumensTs 3¢ hekTuBHBIC POPMBI, BUBI U METOJIBI TOBBIIICHUS
KBaTH(UKAITII

Hcmonb3oBath I/IHq)OpMaI_II/IOHHO-TGHGKOMMYHI/IKB.HI/IOHHBIG TEXHOJIOTUHU
B IIporieccax 00y4ueHus1, BKIIF0Yas TUCTAHITHOHHBIC (DOPMBI, BEOMHAPHI U

Ap.

Ocy1mecTBIATh AUArHOCTUKY YPOBHS MPO(ECCHOHATBHOMN MOATOTOBKU
00yJaronmxcst

PazpabaTbiBaTh 00pa3oBaTeIbHbBIC IPOrPAMMBI TOBBIIICHHS
KBATM(UKAITMU U TIEPETIOATOTOBKH OMOIMOTEUHBIX KaJApOB

OcymiecTBiATh BEIOOp Hanbosee 3PPEKTUBHBIX METO/I0B, TEXHOJIOTHH,
dhopm 1 cpeacTB 00YUIEHUS C y4ETOM NOTPEOHOCTEHN 00yUJatoImMXCs

ObecrnieunBaTh mporecc 00ydeHUs yueOHO-METOIUICCKUMU
MarepuajgamMu B TPAIUIIMOHHOMN U DJIEKTPOHHOU opmMax

[TpoBeaeHne 0OyJarOMIMX 3aHATHH ¥ KOHCYJIbTAIIMOHHBIX MEPOTIPUSITHI

BJIa,Z[GTB TCXHOJIOTHUAMU HYG.HI/I‘-IHOI‘O BBICTYIIJICHU A

Branets nHcTpyMeHTapueM oneHKu 3G (GEKTUBHOCTH O0YyUICHHS

HeoOxonnMeie 3HaHUA

Tennenuun pazButusi OUOINOTEYHO-UH(OPMAIIIOHHOTO 00Pa30BaHUs B
CTpaHe U MHpe

3aKoHO/AATENbHbIE U UHBIE HOPMATUBHO-TIPABOBBIE AKThI, PETYIUPYIOLIUE
00pa30BaTeNbHYIO 1€ATEIbHOCTh

CoBpeMeHHBIE 00pa30BaTEIbHBIC TEXHOJIIOTUH PA3IMYHBIX (OPMATOB
(ceMHHapOB, JEKIMOHHBIX 3aHATHI, TPEHUHIOB, JEJIOBBIX UT'P, KPYIJIBIX
CTOJIOB, MPAKTUKYMOB, BEOWHAPOB M JIp.)

OOuenMaakTUYeCcKre NPUHIUIBI 00yUEeHUs

COBpeMCHHBIe 06pazoBaTeanHe TEXHOJIOTHHU MW METOJHUKU

Metonpl, puéMsl, GOPMBI M CPeJICTBA 00YUIEHUS B3POCIIBIX

OcHoBbl OuOHMOTEKOBEICHUS, OnbIMorpadoBeIeH s, aHAPArOTUKY,
BO3PACTHOM IMEIaroruku, MPUKIATHON ICUXOJIOTUN

DTHKA ENOBOT0 OOIICHHUS U BEJACHHUS IEPETOBOPOB

OCHOBBI TPYZIOBOT'O U IPAKJAHCKOTO IpaBa

[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

[TpaBuia TexHUKH 6€30MacHOCTH (OXpaHbI TPya)

Apyrue
XapakTEePUCTUKHU

YcnoBust paboThI:
e BHE OMOIMOTEKM ITPU BBINOJIHEHUH TPOU3BOICTBEHHBIX 3aa4
® TIOCTOSIHHBINA rpaduk padOTHI

[ToBpiienue kBanudukanuu He pexe 1 pasa B 5 jer
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1 IIpodeccnoHanbHbIA cTaHAAPT OQOPMIIIETCS B COOTBETCTBUH C METOIMYECKUMHU PEKOMEHIALMSIME IO
pa3paboTke npohecCHOHATBLHOTO CTaHAapTa, yTBEPKIaeMbIMH MHUHUCTEPCTBOM TPY/ia U COLMAILHOM 3aIUTHI
Poccuiickoit ®enepanui.

2 O6miepoccHiickuit Kiraccu(UKaTop 3aHATHH.
3 O6mepoccuiickuii Kitaccu(puKaTop BUIOB SKOHOMUYECKOM IS TCIBHOCTH.

iv Enquneiii TapuHO-KBaTH(DUKAIIMOHHBIA CIPABOYHUK paboT u mpodeccuii pabodmx oTpacieil SKOHOMUKH
Poccuiickoit ®enepanuu.

v Enunbiif kBanu@UKaMoOHHBIN CIIPABOYHHUK JOJKHOCTEN PYKOBOIUTENEH, CIIEIHAIUCTOB M CIIY/KAIHX.
Vi OGruepoccuiickuii KiacCu(pUKaTOpP CIENHAIBHOCTEN 110 00Pa30BaAHHIO.

vii OOrepoccHickuil Kiraccu(pHUKaTOp HAYaIbHOTO MPO(ECCHOHAILHOTO 00pPa30BaHMI.

viii OGIepoccHiickuii KiacCu(pUKATOp CIENHaIbHOCTEN BEICIIEH HAYYHON KBaIM()UKAIMH.

iX PexomenmyeMplii mapaMeTp. 31ech MOTYT OBITh MPECTABIICHBI JTIO0ObIe 3HAYUMBIE, 10 MHEHHIO Pa3pabOTYHKOB
poQeCCHOHANBHOTO CTaHJapTa, XapaKTEPUCTUKHU TPYIOBOH (QYHKIHH.

X Enuapiii TapudHO-KBaTU(DUKAIIMOHHBIN CHpaBOYHUK paboT u mnpodeccuil pabouymx oTpaciicli SKOHOMHUKHU
Poccuiickoit ®enepanuu.

Xi EnuHbIif KBamu(UKAIMOHHBIN CIIPABOYHHK I0JDKHOCTEH PYKOBOIUTEICH, CIIEIIUATUCTOB U CITYKAIHX.
Xii O61epoccuiickuil KiaccupuKaTop CreHanbHOCTeH 10 06pa30BaHHIO.

Xiii O6mepoccuiickuii KiaccupukaTop HAYAILHOTO MPOHECCHOHATBHOTO 0OPa30BaAHHSI.

Xiv OOmIepoCcCHICKHI KITACCH(PHUKATOP CIICHHATLHOCTEH BBICIIEH HAYYHOM KBATH()UKAIIUH.

XV Pexomenyemblii mapameTp. 371ech MOTYT OBITh NPE/ICTABIICHBI JIIOObIE 3HAYMMBIE, IO MHEHHIO Pa3paboTUNKOB
podeCcCHOHANBLHOTO CTAaHIaPTa, XapaKTEePUCTUKH TPYIOBOH (HYHKIHH.

XVi Enunblii TapupHO-KBATH(OUKANHOHHEIN CIPAaBOYHUK paboT u mpodecchii pabounx orpaciedl 3KOHOMHKH
Poccuiickoit ®enepanumn.

XVii Equnblii kBanuUKAIMOHHBIH CIPABOYHIK JODKHOCTEH PYKOBOUTENCH, CIICIHATHUCTOB M CIYKAIIHX.
xviii O6ruepoccuiickuii KiTaccupUKaTOp CHeHaNbHOCTEH 10 06Pa30BaHHIO.

Xix OOmepoccHiCKhil KIacCH(PHUKATOP HAYAIBLHOTO MPO(ECCHOHATEHOTO 00pa30BaHHUsI.

XX OOIIepOCCUICKUH KITacCH(PHUKATOP CIEIUATLHOCTEH BBICIICH HAYYHOH KBATU(UKAIIUH.

XXi PexoMeHayemblii mapamerp. 31ech MOTYT OBITh NPEACTABICHEI JIOObIE 3HAYUMBIE, 10 MHEHUIO Pa3padOTYNKOB
poeCcCHOHANBPHOTO CTAaHAAPTA, XaPAaKTEPUCTUKH TPYIOBOH (DYHKIHUH.
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